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Take Payroll Employee Summary/ Payroll Activity Summary from bookkeeping 

software/ payroll Software.
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Check the Earnings in the payroll summary is matching with the balance in Salaries 

and Wages ledger in P&L

Wages Reconciliation



Step 1

Step 1

Step 2

Step 2

Step 3

Step 3

Step 4

Step 4

Step 5

Step 5

The Wages balance in in P &L should be matching with the Gross wages in filed 

BAS/IAS
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If there is a material variance (more than 5%) in wages between books and BAS, 

we have to amend the BAS/IAS ( for the quarter in which the variance is coming) 

after client’s approval.
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Download STP report from ATO portal:

The Wages balance in STP report should be matching with the balance in P &L

Wages Reconciliation
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Take Payroll Employee Summary/ Payroll Activity Summary from bookkeeping 

software/ payroll Software.
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Check the Superannuation in the summary is matching with the balance in 

Superannuation ledger in P&L

Super Reconciliation
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In Xero take Superannuation Payments report in excel for the FY 2023

 Sort out the send to fund date by newest to oldest.

 The total amount of send to fund which has a date which falls under next FY will 

match with outstanding balance in Superannuation Payable account.
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To reconcile the Superannuation Payable account

If the Superannuation payments are made on monthly basis, then the outstanding 

liability will be matching with June month Superannuation liability ( if payments are 

made correctly)

If the Superannuation payments are made on quarterly basis, then the 

outstanding liability will be matching with June quarter Superannuation liability ( if 

payments are made correctly)

 Mostly the outstanding balance in Superannuation payable will match with the 

payment made in July & August month of next FY. 
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