How to Import XPA Coding Template and post Journals manually in XPA?

This guide provides step-by-step instructions on how to import XPA Coding template and post
manual journals in XPA. It includes details on how to access and navigate the XPA and generate
“B5 - Trail balance” after bringing in net movement.

1. Go to Data Entry >> Select Transaction Import >> a pop-up will appear named as

“Chart-Mapping Toolbox”.
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2. Select Import from the Chart-Mapping Toolbox
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Chart ID | Name | Type | Source | A
it 2 Clearwater XPA Chart XPA Chart R:\PROFESSIONAL ACCOUNTING\FILES\ DEMO CLEARWATER FTY LTD...
3 Clearwater MYOB Chart MYOB w10 t... R:‘\Professional Accounting\Files\MYOBAO_12.TXT
4 Test Dummy ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILESVTEST IMPORT DUMMY 2012, XPA
5  TestImport MYOB w12... C:\TEMP\MYOBAQ.TXT
&  MYOB AQ MYOBw12... R:\Clients\S\smarrelia - ALDO RAYMOND PTY LTD\Workpapers'\myob imp...
it 7  Panrose Pty Ltd ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\ROZ1031.XPA
] 8  The Avenue Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\ROZ 1040, XPA
9 Definitive Consulting Pty Ltd ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\\JAMOO0 1. XPA
10 Fit For You Pty Ltd ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\HUMOS75.XPA
11 KEMNIGHT MATTINGLY TRUST ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILESWMNID0006. XPA
i 12 KMIGHT MATTINGLY TRUST ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILES\WKNIDO006BAK2011.XPA
13 Astreya Pty Ltd ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES|\AST4001.XPA
14 ROSE GROUP IMVESTMENT TRUST ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILES\ROS4071.XPA
15  ABC Family Trust Paul 5 ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILES\BLII4007 TEST. XPA
16 Harrison Family Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\HAR3185.XPA
i 17 Shostak Children Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\SHO0003. XPA
18 SECOMND ROSE FAMILY TRUST ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILES\ROS0998. XPA
19 NG AU INVESTMENT PTY LTD ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILESYNG AU INVESTMENT PTY LTD.XPA
20 NG AU INVESTMENT PTY LTD ¥PA Chart R:\PROFESSIONAL ACCOUNTING\FILES\BIWO0002BKP2010.XPA
21 Sumshine Pty Ltd ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES|TYL3432.XPA
# 22 Sean Patrick Kennedy Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\KENO0O2. XPA
23 Hampton Development Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\MADOOOZ. XPA
24 332 High Street Northcote Unit Trust ¥PA Chart R:\PROFESSIONAL ACCOUNTING'FILES\MADOS32.XPA v
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3. After selecting Import >> Change the period “30 June 202X” to Current tax form in which
you are working on >> Then, click the three dots in left side corner under “Transaction
source file” to import the XPA Coding template.
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4. Select the XPA Coding template from folder in CSV template format >> Click Open >>
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5. Transaction source file link will feed in >> Click Import>> “Transaction imported
successfully” - pop up will appear >> Click Ok >> Entries will be posted.
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How to post Journals manually in XPA?

1. Go to Data Entry >> Select Journals to post entries manually in XPA.

€
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2. Data entry period will pop up >> Click Ok
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3. Postentries >> Date - “30 June 202X” >> Reference as OS1 - “OS means Outsourcing”
and “1 referred as net movement”. Similarly, adjustment entries will be referred to as
0S2, 0OS3 and so on. Enter Account code from chart of account >> Amount — Debit as
Positive figures and Credit as Negative figures >> Record Transaction notes >>
Click Post >> Journal entries will be posted.
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B| Date | Reference | Account | 6sT|  Amount | Quemtty  |R] Description | cash | GSTAmount | Dissect | Status
01/07/23 3 | 000 0.0000

Cash |Nane x| Reversal GST 0.0 Unposted (val): 1T
Nett 000
Title
Save Clear ‘ Edit |Qe\ete | Find... ‘ Ujher.l Clase | Post ‘ Help |

4. Refer below screenshot for reference. Manual journals posted can be deleted.

Br Date | Reference | Account | @sT|  Amount | ouantty  |R| Desaription | cash | st Amount | Dissect | Status
30/06/2024 051 31/002 51977.38 1 TIAB #4634 0 Posted
30/06/2024 051 934/001 8057.67 1 Golden Age Graup Trust 0 Posted
30/06/2024| 051 045/ -100000.00 1 sale of business 0 Posted
30/06/2024| 051 200/ -1355.00 L1 Administration Fee 0 Posted
30/06/2024| 051 200/ -511.44 21 Commercial Management Fee 0 Posted
30/06/2024|051 200/ -83983.97 1 Residential Management fee 0 Posted
30/06/2024| 051 200/ -24385.00 Ll Letting Fee 0 Posted
30/06/2024| 051 200/ -5600.01 1| Advertising Fee 0 Posted
30/06/2024| 051 196/002 -40550.47 1 Rental income - March 2024 onward 0 Posted
30/06/2024|051 415/ 6580.50 1| Accounting Fees (Hall Chadwick) 0 Posted
30/06/2024|051 03/ 292.90 1 Bank Fee 0 Posted
30/06/2024 OS1 309/ 238.99 21 |NAB Connect Fee 0 Posterd
30/06/2024| 051 02/ 10085.33 1| Advertising & Promotions OPos  Dissect...
30/06/2024| 051 315/ 49025.71 1 Consultant fees 0Pos gt Reconclistion..
30/06/2024|051 313/ 372166 1 | subscriptions 0 Pos:
30/06/2024| 051 475) 4714.60 1 Legal - Sale of Property Management Assets 0Pos  Ledger..
30/06/2024| 051 414/ 302.00 1 | Printing (banner, business cards) 0 Pos Erer
30/06/2024|051 364/ 310.00 1 Filng Fee [ —
30/06/2024| 051 260/ 743.91 1 Telephone & Internet 0Pos  Post..
30/06/2024|051 427/ 22749.42 1 Rent oFos gy
30/06/2024| 051 458/ 6257.33 L1 superannuation 0 Pas -
30/06/2024| 051 433/ 6664170 1 \Wages & Salaries 0 Pos Search...
30/06/2024|051 474/ -1018.70 I | Workcover insurance 0Pos  Totals.
30/06/2024| 051 475/ 1596.52 1 | Advertising &Promotions 0POS  Show..
30/06/2024|051 475( 1828.02 1 | subscriptions 0 Pos: =
30/06/2024 051 475/ 7200.00 1| Accounting Fees (Prime) gpog  Qtions..
30/06/2024 051 475/ 163.99 1 |NAB Connect Fee Access and Usage 0 Pos Standard Options
30/06/2024|051 475( 53.55 1 |Bpay batch fee - I E—
30/06/2024| 051 475/ 29708.39 1 Partfolio management fee (March - June 2024 0 Posted
30/06/2024|051 631/003 -112305.48 1 [Rental Trust Account NAB #7650 0 Posted
30/06/2024|051 883/ 8202.33 L1 Trade Creditors 0 Posted
30/06/2024| 051 895/100 9932.76 [l ST Payable / Collected 0 Posted
30/06/2024|051 895/100 1189.21 1 |G5T Receivable / Paid 0 Posted
30/06/2024| 051 895/100 -43.08 1 |GST Adjustment 0 Posted
30/06/2024| 051 896/000 1905.00 1| |PAYG wiithholding payable 0 Posted
30/06/2024|051 913/ 112305.98 1 Rental Trust Account 0 Posted
30/06/2024|0S2 934/001 -15811.99 L |Bring in the interest for Golden loan 0 Posted
30/06/2024 052 383/001 15811.99 1 |Bring in the interest for Golden loan 0 Posted
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Steps to generate Trial Balance from XPA:

1.

Go to XCEDE Reporting tab >> Select XCEDE
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2. Select Sheets >> Type Trial balance >> Select “TRIALBALANCELONG.XLS” with
description long form Trial Balance >> Click Run
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3. Job stream Run pop up will appear >> Click Ok >> Trial Balance will be generated.
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