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Agenda:

 What is BAS ?
« BAS Filing eligibility and Due Dates
» Steps to prepare BAS Workpaper

. Step 1 — How to prepare checklist

. Step 2 — Bank Reconciliation Summary

. Step 3 — Super Reconciliation
. Step 4 — Wages Payable Reconciliation

. Step 5 — PAYG Reconciliation
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What is business activity statement (bas)?

Business Activity Statement (BAS) is a form submitted to the Australian Taxation Office

(ATO) by registered business entities to report their tax obligations

It's a summary of all the business taxes you have paid or will pay to the government during a specific

period. Most Australian businesses will lodge their BAS monthly, quarterly or annually.

It includes GST, PAYG (Pay as you go), PAYG Instalment, FTC (fuel tax credit) FBT, etc.

PAY G-Pay As You Go ( like we have TDS)

PAY GIl-Advance Tax

f
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BAS Filing eligibility and Due Dates

BAS due dates depend upon the business annual turnover.

1. More than $20 million annual 2.Less than $20 million annual
turnover turnover

Lodge: Monthly. Lodge: Quarterly

Deadlines: submit a BAS within 21 days . Quarter 1 (July-September) BAS is due on 28 October.
of the month closing. . Quarter 2 (October-December) is due on 28 February.

Quarter 3 (January-March) is due on 28 April.
Quarter 4 (April-June) is due on 28 July.
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BAS Filing eligibility and Due Dates

BAS due dates depend upon the business annual turnover.

3. Less than $75000 annual 4.1f we file through a Registered
turnover Tax Agent

« QGetting a Registered Tax Agent to help you with
° Lodge: Annual Iy. completing your activity statement has a couple of main

« Deadline: Submit with income tax advantages:

. A i
return. you can ensure that you are regularly lodging accurately
and on time

* you have an extended due date than if you lodge yourself

(exceptions may apply if there have been late lodgments
IN the past).
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Bas workpaper

Steps to follow to prepare a bas
workpaper for a finalized books:

Carisma Solut ions conf idential. Please do not d istribute. @ CARISMA SOLUTIONS



Step — 1: Below Is the process to follow while preparing BAS

BAS CHECKLIST v If actioned / correct
Client Name: -If NOT actioned /incorrect
. Bookkeeper:
* Once the GL scrutiny Complete By: Date:
had done for the books, Jul-22 Aug-22 Sep-22  Oct-22 Nov-22 Dec-22 Jan-23 Feb-23 Mar-23 Apr-23 May-23 Jun-23
we can start pre pa re for Dext / Hubdoc cleared —all receipts coded and

published to Xero

the BAS

Xero Inbox cleared - all receipts coded and

e Here iS '['_he proced ure Of published to Purchases or Sales
th | ngS to fol |OW Wh | |e Xero purchases cleared up to current period -
. check that payments have been correctly
preparing BAS. allocated to Bills (Remove and redo if not)
° Rem a | N | ﬂg iS CcoO ntl N Ued Xero sales cleared up to current period - check

that payments have been correctly allocated to
Sales (Remove and redo if not)

INn the next slide...

All Bank Transaction Lines have been reconciled
up to current period for each Bank Account

Check Xero Inbox to ensure that the Bank
Statements have been saved in folders to
current period and named correctly

Check Clearing Accounts - balanced back to Nil

Ensure all transactions for purchase of Asset or

expenses have a receipt attached
BAS Checklist | 145 Checklist * 1
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Continuation...

Ensure all transactions for purchase of Asset or
expenses have a receipt attached

Ensure we have a Bank Statement for each bank
account as at end of quarter and need to
publish with any out of balance.

Check any manual Journals to be posted for the
BAS guarter to recognise any expense or sales

Complete Bank Reconciliation report for each
bank statement for the period {month or
quarter) DONOT complete a bank rec without a
statement. Publish and if more than one bank
account, identify in the name of the report

Reconcilation of Wages, PAYG Witholding and
Super / Loan reconciliation by requesting loan
statement

Reconcilation of ATO Integrated Client Account
Complete GST Reconciliation Excel spreadsheet
Lock Period

Prepare BAS and publish in Xero and XPM
Ensure Qtrly Profit & Loss is published in

Ensure Qtrly Balance Sheet is published in
reports

BAS Checklist 1AS Checklist (+) F

Note: All the above are the things should be checked before preparing BAS
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Below Is the process to follow while preparing 1AS

 These are the
things which
should be checked
for preparing IAS

|AS CHECKLIST

Client Name:

If actioned / correct

-If MOT actioned /incorrect

Bookkeeper:

Complete By:

Jul-22 Aug-22 Sep-22 Oct-22 Nov-22 Dec-22 Jan-23 Feb-23 Mar-23 Apr-23 May-23 Jun-23

Payrun to be completed up to the period going to process IAS,
if there is no wages processed, request client to provide
those details to process the same

Check wages payable account reconciled, if there is no wages
made for the respective employee, to be informed to client
to make payment on each month

Meed to move the PAYG payable by receiving ATO document
from client to to ATO account without mainitaining in PAGY
payable account, and then download Balance sheet up to the
current month to prepare 1AS which is reconciled with the
Payroll activity summary report figures for PAYG payable

Check Payroll activity summary agaisnt Profit and loss account
for the current month for salaries and wages figures

Publish IAS in Xero and XPM for the current month and save
the report with current month I1AS in reports

Download Published 1AS report / P&L account / Balance sheet
and payroll activity report to send client with payable amount
and then move the payable amount in to ATO document by
the end of month date

BAS Checklist | 1AS Checklist )
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We can maintain a query tab to draft our queries and get the reply from client. Below is the example
of a query tab.

Client:
Period:

Link to Documents/Work

NO ACCOUNT HEADS CARISMA REPLY
Papers

: With Regarding Burns Mower World- New chainsaw (Stihl MS601) have been |GST Audit Report'lAl
Plant & Equipment (2860) o ) o ] ] ok
1 Capitalized. Kindly confirm if any changes required.Please advise. ok

2|Insurance DEFT INSURANCE - Fitzpatrick and Co- Annual vehicle insurance renewal (all |GST Audit Report'lAl updated
) ) ) yes,go ahead & create

vehicles) - Kindly advise can | create a M/V car Rego/Insurance and recode

under the GL.

3|Repairs & Replacements |The below transactions mentioned in Coding report Hot Water Service value

of 22.250.00. | have coded under Repairs & Replacements GL. Kindly let me

Know if any changes required.

code

—':IEEE Repairs & Replacements 27 Sep 2022 Spend Money JWME PLUKBING - Hot Water Senvice, GST § 2225.00 24 47500 222500 2225000 10.00% GST on Expenses
- | | | |

4|Super Query Note: Week ending 21 Dec 2021 Super has been pending for Employee Brook Lioyd. Hence the Diffrence Showing. Below is the snip for Your reference.

5|Wages Query As per Payroll Expense Journal - PD-287 Wages paid to Emplyoess but There is |GST Audit Report'lAl
a Bank payment on 4.10.2023 Value of 104.65 Coded under Wages Payable.
Kindly confirm Wheather the payment related to Wages Expense or advise for
GL for recode.

6(Taxation 5334292562613 CommBank app BPAY - Ato Payment. | have checked with ICA & |GST Audit Report'lAl This is for an 5GC Updated
ITA reports but couldn’t able to find the Value of $113.48. Kindly confirm is this statement please
Payment related to ATO or advise GL for recode. allocate to an ATO
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Continutation of the Query tab...

7

Lease Payments

| have noted Pastoral Lease transactions are coded previously without G5T.

G5T Audit Report'!Al

move to rates & taxes gs{Updated

Sundry Expense

KMART 1065 MILDURA Card xx6376 - Personal - Kindly advise under which
Director's Drawings has to code.

GST Audit Report'lAl

Please code to Drawings [Updated

lesse

Queries

Note: Above are the few examples of the queries which we can raise with our
client and get confirmation from them.

Carisma Solutions confidential. Please do not distribute.
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Below Is the list of reports we should check before BAS filing

 Business Activity statement (BAS)

e |[nstalment Activity Statement (lIAS)
« Payroll Activity Statement

 GST Audit Report

 GST Calculation Worksheet

e Profit & Loss

 Balance Sheet
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/I

Business Activitv Statement

This Is the Business Activity
Statement from Xero —

ABN 33558480105
ST Accounting Method Cash Basis

For the period 1 November 2023 to 30 November 2023

Goods and Services Tax (Manthly)

Toal sales 2184
v'Go to Xero Dashboard > — =
Reports > Search R ——— -

PAYG Tax Withheld

[ ] L]

Activity Statement =T
Amaunt withhald fram payments shawn at Wil m
Amaunt withisele where na ABN i quoted [ wa ) [ 1
Other amounts withheld [exchidng any amount shown in W2 or W4 m I:l
Total amounits withheld [W2 + W4 + W3) [ W5 ] 7,966

1 Amounts you owe the Tax Office
G5T an sales 19,002
PAYG Lax wilhihekd KED 7,966
Deferred cormpany;Tund instalment “ I:l

o P —
Accounting  Payroll 1hs447 D 27,058
Dashboard Business Accounting Payroll Contacts

Amounts the Tax Office owes you
Sustom Adviser Drafts Published Archived ‘ Q  activity st ST on purchases 16,052
Bank accounls e 58 16,052

' Activity Statement Payment or Refund
1 Run your BAS or IAS for a period and report it to the ATO [5 B‘n e U'EI'I EB? .r.E
Hm ount Transactions % Leave Balances -

Your payment KD 11,006

Advanced
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Business Activity Statement and ICA balances checking

L o L |-
1 1 1

Business Activity Statement

. For the period 1 January 2023 to 31 March 2023 r /‘ ICA statement downloaded from ATO
| AEM JI363527353
| G3T Accounting Method Cash Basis
| Boods and Services Tax (Dption 1) 26 May2023  25May 2023  Payment received $20,533.00 $0.00
| Tatal sales =1 $464,700.33
|Daes the amount shown at Glinclude 53T Tes 25 May 2023 26 May 2023  Original Activity $20,533.00 $20,533.00 DR
| Export zales Gz $#0.00 Statement for the period
| Other G5T-free zales 53 170,385 ending 31 Mar 23
| Capital purchases (including any G3T) =10 #8d.4.537.00
| Mon-capital purchazes lincluding GST) G #207.558.62 25 May 2023 26 May 2023 - GST $20,205.00
| PAYG Tax Withheld
| Total zalary, wages and other payments w1 $5.280.00 25 May 2023 26 May 2023 - PAYG Withholding $950.00
 Amount withheld from payments shown at W1 ' $350.00
| Amount withheld where no ABN i quoted wich F0.00
| Other amounts withheld [exchuding any amount shownin W or W/d) w3 F0.00
| Total amounts withheld (W2 +w/d + /3] "D £350.00
| Amounts you owe the Tax Ofice .9 Print | Australian Taxation Office

G5T onzales 14 _
T PAYE tak withkeld Py 950,00 Processed date Effective date Description Debit (DR) Credit (CR) Balance
| Deferred companyfund instalment 7 F0.00
| Fuel tan credit over claim (Do not claim in litres] T F0.00 25 May 2023 25May 2023 - Fuel Tax Credit $622.00
| B+ +T+TC 84 $43180.05
| Amounts the Tax Office owes you
| B3T on purchazes 1B — 5T
| Fueltax credit [Do naot claim in litres] 0 ¥622.00
| 1B+7D ob 2264787
| Payment or Refund
||z 58 more than 867 Yes

Y our payment 9 $20.532.18

Note: Once the BAS published the Balances of Business Activity statement and IAS must match.
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Activity Statement

This is the GST Audit report from Xero

GET Caloulation Worksheet Busiress Activilly StBberment GST Audit Repart

[Fraim: T
o | (o e

GST Audit Report

‘/GO to Xero DaShboa rd > Fﬂrthepencrd1NwemberEDESiﬂaﬂNﬂvemberEDEE
Reports > Search GST Audit s _
Report

GST an Incame

1 Mow 2023 Sakes Liguor - Bottle Shap (105.01) Cash Paprmeant: ALL SYSMET SALES 1,369.91 124.54 124537

1 1 Mav 2023 Sales Foodd - Regtaurant (105.03) Cash Paryment: ALL SYSMET SALES £9.42 B.31 B3.11

1 Moy 2023 Sal=s - Bar Snacks B Cigarettes [ 105.04) Cash Payvmant: ALL SYSMNET SALES F0.0% B.37 6372

1 Maw 2023 Sake=s - Sundry (105.99) Cash Payrmant: ALL SYSMET SALES [1.32) (0.12) (1207

1 Moy 2023 Sake=s - Sundry (105.99) Cash Payvmant: ALL SYSMNET SALES 14,11 1.8 1283

. 1 Maw 2023 Sake=s Liguor - Bottle Shap (105.01) Cash Payrmant: ALL SYSMET SALES 3.85 0.35 3.50
'LI' I: E I:II"'II-I1I nﬂ Pmnll 1 Maw 2023 Sakes Liguor - Bar (105.02) Cash Payrmant: ALL SYSMET SALES 370.57 33.69 336.86
1 Maw 2023 Sehex Food - Restsurant (105.03) Cash Paryreant: ALL S¥YSMET SALES 407.66 370.06 37060

1 Mav 2023 Sake=s Aocommadation (107) Cash Paryment: ALL SYSMET SALES 457 47 41.59 415 88

1 Moy 2023 Met Geming Revenue (5100 Direscl Dbl Paryimand: ALL S¥YSMET SALES [595.69) (54.15) (541,54

Eﬂ* mll"'llﬁl 1 Maw 2023 Orversf{Unders) [10B) Diiresclt Dedit Payrmant: ALL SYSMET SALES 15.04 1.37 13.67
1 Maw 2023 Seke=s Liguor - Bottle Shap (105.01) EFTPOS Payrmant: ALL SYSMET SALES 2,809.45 255440 2.554.05

1 Maw 2023 Sakes Food - Restaurant (105.03) EFTPOS Payrmant: ALL SYSMET SALES 142.35 12,95 179.44

m 1 Maw 2023 Sakes - Bar Snacks B Cigareltes (105.04)  EFTPOS Payment: ALL SYSMET SALES 143.74 13.07 130.67
1 Maw 2023 Sakes - Sundry (105.99) EFTPOS Payrmant: ALL SYSMET SALES [2.71) [0.25) 12.46)

1 Mow 2023 Sakes - Sundry (105.99) EFTPOS Paprmeant: ALL SYSMET SALES 28.95 2.63 2632

'ﬁmumﬂj 1 Maw 2023 Sakes Liguor - Bottle Shap (105.01) EFTPOS Payrmant: ALL SYSMET SALES 4.30 0.39 3.91
1 Maw 2023 Sakes Liguor - Bar (105.02) EFTPOS Payrmant: ALL SYSMET SALES 414.42 367 I76.75

1 Maw 2023 Sakes Food - Restaurant (105.03) EFTPOS Payrmant: ALL SYSMET SALES 455.91 41.45 414.46

1 Mav 2023 Sake=s Aocommadation (107) EFTPOS Paryment: ALL SYSMET SALES 511.61 46.51 465.10

1 Maw 2023 Sekex Liguor - Botthe Shap (105.01) MestenCard Payrant: ALL S¥YSMET SALES 341.93 31.08 310.84
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This is the GST Calculation Worksheet in this we will calculate Total GST on Sales

collected and Total GST on Purchases paid

v'Go to Xero Dashboard > Reports
> Search GST Calculation

Worksheet

Accounting

Bk accounts

Reports

Advancead

Payroll

Carisma Solutions confidential. Please do not distribute.

Reports »

Activity Statement

GST Calculation Worksheet Business Activity Stabemsant

GET Auwdit Report

Wide view ®

GST Calculation Worksheet
Tim Thomson Pty Lid

For the period 1 November 2023 to 30 November 2023

Add Summary

GST amounts you owe the Tax Office from sales
Total sales (induding any GST)

Export sales

Other G5T-free sales

Input ted sales

G2+ G323+ G4

Total szles subject to GST {G1 minus G5)

Adjustments (if applicable)

Total szles subject to GST after adjustments (GB + G7)
(GST on sales (GE divided by ebaven)

GST amounts the Tax Office owes you from purchases
Capital purchases {induding any G5T}

Mon-capital purchases (induding GST)

G10 + G11

Purchases for making input teced sales

Purchases without GST in the price

Estimated purchases for private use or not income tax deductable
G13 + Gi4 + G15

Total purchasss subject to GST (612 minus G185

Adjustments {if applicable)

Total purchasas subject to GST after adjustments {517 + G18)
GET on purchases {G19 divided by aeven)

Sawve as Draft

[53]

i 221,834

11,818

11,818
210,015

210,015
13,092

=
(=]

H| EEE mmamamm
=] §5] K A H EHEEE B

:

="

191,302
191,302

14,725

.

1 14,725
176,577

]
=
el

.

176,577
16,052
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This is the Profit and Loss from Xero —

Bank accounts Reports

v'Go to Xero Dashboard > Reports > Reports Profit and Loss

See a snapshot of your organisation's income, expenses, and profit

Search Profit and Loss
/1 T PUOChEsSEs - 1IoE FTO7T
Purchases - Liquor 131,338.94
Date range: This month Compare with
— Furchases - Other 6.574.77
‘1 Mov 2023 |30 Nov 2023 | - | | Mone - | | ! More | Update
Furchases - Soft Drinks 858.10
Total Cost of Sales 172,344.50 /‘I
Gross Profit 43,370.20
Profit and Loss
Operating Expenses
Tim Thomson Pty Lid
For the month ended 30 November 2023 Accounting 3.641.28
Bank Fees 10.00
Mov 2023 Cleaning 151.82
Trading Income Light & Power 2,804.87
Commissions 295.01 M Car - Fuel & il 305.00
Commissions - S5A Lotteries B86.21 MM Car - Repairs 14 55
Met Gaming Revenue (8.814.86) Merchant Fees 1479
Oversi{Unders) (20.40) Repairs - Building 1,278.85
Rent - residential {G5T free) 400. 00 Replacemeants 4.577.04
Rental Income 186258 Staff Amenities 15567
Sales - Bar Snacks & Cigareties 3,850.81
Subscriptions - Other 520.50
Sales - Sundry 2,876.83
Subscriptions - Sky Racing TE7.85
Sales Accommodation 19,154.51
Superannuation Expense 4,878.41
Sales Food - Restaurant 43,375.48
Telephone & Intemet 158.31
Sales Liguor - Bar 36,504 44
Travel & Accomodation 135.73
Sales Liquor - Bottle Shop 115,318.01
. Wages & Salaries 43, TEE.TT
Total Trading Income 215,714.70
Workcover 1,832.10
Cost of Sales
) Total Operating Expenses 7595063
Freight 2,316.82
Gaming Egquipment Repairs 1,039.38 Net Profit {32,580.43)
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This is the Balance Sheet from Xero

Date: End of last quarter Compare with

30 Sept 2023 - Mone - ! More
Liabilities

t X r Current Liabilities
Creditors 181,288.67
Dashboard > Balance Sheet
G5T 4528.72
Tim Thomson Pty Lid
eports > Searc s
As at 30 September 2023
Hodiday Pay Provision 32,0511
. TR
Balance Sheet — PAYG Witolang e
Rounding 0.06
Assets
Superannuation Payable 1.328.92
Bank

Wiorkcover - Payable 3.815.75

AMZ AL 015580 432720625 108,165.67
WRJT Thomson CCard & Personal Pd 5252241

AMZ AL 015580 432721118 35,028.32
Total Current Liabilities 294 MB.75

Suncorp Merchant Account T8.038.51

Non-current Liakilities

Total Bank 219,232 .50

Directors' Loan - Timm Thomson 407 68877
Current Assets

Gift Woucher Liability G0.00

Cardronics ATM Clearing Acccount {1.580.00)
Loan - Jim & Cheryl Soanes 25,000.00

Cash Floals 12,400.00
Loan - LM Coxhead 50,000.00

Cash On Hand 12.00
Loan - Wernon Hembrow 50,000.00

Cash/Cheque Deposit Clearing Account (24, 780.40)
Total Non-current Liabilities 532 72877

Daily Sales Variance Clearing (8:0,.831.52)
Total Liabilities B26,747.52

Debtor Sales Clearing 18,544 83
Met Assets 527 580.87

Debtors 3,000.00

Equity

Debtors - on Account (HEL) T.044.70

Aszet Revalustion R 10,158.00
Prepayments 27 00000 Fysluston mesane

Residents Withhoiding Tax 15.00 Current Year Eamings 54.284.85
5S4 Latteries Clearing Account 74,050.08 Issued & Paid Up Capital 120
- i el A ¥
Stock on Hand - Liguor 375 451 55 Retained Eamings 433.128.02
Workcover Receivable 3.815.75 Total Equity 921,580.87

Total Current Assets 434 813.02
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Before preparing checklist, we should check whether the client
follows cash basis or accrual basis.

What I1s Cash Basis?

Cash basis refers to a major accounting method that recognizes revenues and expenses
at the time cash Is received or paid out.

What 1s Accrual Basis?

Accrual accounting, which recognizes income at the time the revenue Is earned and

records expenses when liabilities are incurred regardless of when cash iIs received or
paid.
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How to check the Accounting basis of client in myGov

First login to ATO Portal and select client name > Under Lodgements select Activity
statements > In History Tab select last quarter BAS > Under GST accounting method
you can find the Accounting basis of the client

R RRTTTTTTRIRRTT TFN ABN Addto
LYPSO TREE COPTYLID 349235178 20168 826 131 favourites *
;\j Australian Government i |
* Australian Taxation Office - . oy Y Q Summary  Profle  Accountsand payments | Lodgments | Business
fa® Al Goernnen Client name v v "
Online services for agents i E— Aty statements
gt At ot Ol
' Income tax
e For actione
Set up your myGoviDE and establish your authorigations using . || Taxable payments annual
Relationship Authorisation Manager (RAM) . Login with {fr\‘\gp gg\llD report
» Find out about myGovID and RAM for tax professionals @ A : it Lodgments
S —— T 0 Mypace  Reporsandioms— Communicaton —
terms and conditions & Y V Y]
/ / Account Description Clignt forms Due date
/. ' For action History
lew activity statement | [ )
Below is a list of activity statements yet to be lodged for the selected account.
@ Make sure your first activity statement for the financial year iz lodged before lodging subsequent activity statements.
Lodgment due date: 25/08/2023 -
Account Period DocumentID ~ GST agounting method  Receipt ID staements
Statement Due date Document ID
Activiy statement - 001 - CALYPSO TREECOPTYLTD  Apr2023-Jun2023 51061644075 Cash 1060389300 2023 ntament iy st 1112028 S —
Jul 2023 - Sep 2023 Business activity statement 27/11/2023 52082415338 Prepare
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STEP 2: /
BRS- Bank Reconciliation Summary |, - soorass

EBalance in Xero (2. 186.03)
/ \ Statemant balancz (Deaec 14 24 5365 .43
> |n th iS Sheet We ShOU |d CheCk : = = = ey

whether all the transaction of that =

o - Fdor 21 Fow 28 Cec 5 Dec 12
BAS Quarter has been reconciled /
and balanced with Xero & bank

P BRSO P, P

statement. Bank Accounts
Rural Bank Account ¥ s::.111.300725545
> For that select, any bank A/C > R & econsi ey | Manage Account -
Reconciliation Report > Enter BAS
periOd end date > Select_upd ate Reconcile (112) Cash coding Bank statements Account transactions J

Bank Reconciliation Summary Bank Statement Statement Exceptions

Bank Account: Diate:

2000 - Fral Bank Accour| ¥ | |2000812021 |

v,
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If both Balance in Xero and Statement balance matches, then all the
transactions have been coded as per statement.

/ Bank Reconciliation Summary

As at 30 September 2021

Add Summary
Ciate Description Refzrence Armounk
30 Sep 2021 Balance in Xero 20,947.23
30 Sep 2021 Statement Balance 20,947.23 /
~

Note: If any differences came means we need to check and must code
properly.
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1. Unreconciled Transactions

= Here is an example:

= Balance in Xero and

Statement
reconciled

Balance not

= \We must check and

code all the

transactions properly

Date Description

Balance in Xero

3 Mov 2023

Plus Unreconciled Statement Lines

3 Mov 2023

3 Mowv 2023

3 Mowv 2023

3 Mowv 2023

Total Unreconciled Statement Lines

Statement Balances

3 Nov 2023 Statement balance (calculated)
3 Nov 2023 Imported statement balance
3 Nov 2023 Calculated balance out by

Reference

INTERNET EXTERNAL TRANSFER TO 0332071
000280089 REF NO 8511391 919794 Foodplus
OAPOODD 00111 GOO0000000

INTERMET EXTERNAL TRANSFER TO 065005
010745572 REF NO 82937390 1106 Massena
OAPOOOD 00111 GOOO000000

INTERMET EXTERNAL TRANSFER TO 085558
593596662 REF NO 97521392 13260 Pikes Beer
OAPOOO0D 00111 GOOOO00000

DIRECT CREDIT Helping Hand Age HHAC-
VENOTTI70 PEPAM20233078063121 0000000000

Amount

90,684.16

(347.85)

(217.12)

(528.00)

135.00

(957.97)

89,726.19

89,726.19
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2. Outstanding Recelipts and Outstanding Payments

Bank Reconciliation Summary Bank Statement Statement Exceptions

| I—lere |S an example Of O:O-C$:i;gkcount - Sep:6.2018 v
Outstanding Recelpts
and Outsta ndlng Bank Reconciliation Summary

Checking Account

Pa y ments Demo Company (US)

As at 6 September 2018

Add Summary
Date Description Reference Amount
6 Sep 2018 Balance in Xero 5,126.07

Plus Outstanding Payments

6 Sep 2018 Payment: Truxton Property Management 1,181.25

< Total Outstanding Payients 1,181.25

Less Outstanding Receipts
S Sep 2018 Payment: Ridgeway University 6,187.50
< Total Outstanding Rec 6,187.50
Plus Un-Reconciled Bank Statement Lines
6 Sep 2018 Gateway Motors (411.35)
Total Un-Reconciled Statement Lines (411.35)
6 Sep 2018 Statement Balance (291.53)
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3. OQut of Balance

» Hereisan example of Bank Reconciliation Summary 1) Reorder columns
Out of balance

= Here the imported bank
statement balances and
Xero Bank balances has Balance in Xero

As at 30 June 2023

. 30 Jun 2023 297372

d I ffe re n Ce Statement Balances
30 Jun 2023 Statement balance (calculated) 297372
30 Jun 2023 Imported statement balance 379.81

30 Jun 2023 Calculated balance out by >
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Step 3. Super Reconciliation

K‘Super Reconciliation Decision

Requirement of Superannuation Reconciliation

\balances.

We need to check superannuation payable in Balance sheet. If the outstanding amount is
related to the current Quarter. Superannuation reconciliation not required.

If there Is Outstanding balance (which is not related to current Quarter), Then we need to
Export Excel spread sheet from balance sheet. And need to reconcile and find any
discrepancies need to confirm with Client to Prepare SGC Statement for Outstanding

Liabilities
Current Liabilities

Accounts Payable
Child Support Payable
GST
Owner ADrawings
PAYG Withholdings Payable
Rounding
superannuation Payable
Juspense
Wages Payable - Payroll
Total Current Liabilities

6.96263
191,90
(11,105.36)
(861.79)
9,024.00
29909.73)
36,020.30
20,095.08
8760.17
99,177.20

/‘ Balance sheet
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SGC Statement

What is SGC statement?

 An SGC statement is a document that employers must lodge with the ATO iIf
they have not paid the correct amount of SG contributions to their employees'
super funds. The SGC iIs a penalty that is imposed on employers who do not
meet their SG obligations.

 Below is the example of a filed SGC statement in from ATO

Superannuation guarantee employer 005

Date generated
Overdue
Not yet due

Balance

Transactions

09 August 2023
$48,323.66 DR

50.00

548,323.66 DR

82 results found - from 09 August 2021 to 09 August 2023 sorted by processed date ordered newest to oldest

Processed date Effective date Description

18 Jul 2023

17 Jul 2023

17 Jul 2023

4 Jul 2023

1 Jul 2023

18 Jul 2023

14 Jul 2023

14 Jul 2023

4 Jul 2023

1 Jul 2023

General interest charge
Payment received

General interest charge
General interest charge

General interest charge

Debit (DR) Credit (CR) Balance

$52.14

$132.34
$39.61

$139.15

$48,323.66 DR
$750.00 $48,271.52 DR
$49,021.52 DR
$48,889.18 DR

$48 849.57 DR
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Super Reconciliation Procedure In Xero

Jdashboard Business Accounting Contacts

» (o to Xero Dashboard > Accounting >
] Bank accounts
Reports > Account Transactions.
Reports
« Under Accounts Select Superannuation Advanced

124-001-22889810

payable and Enter BAS period in “DATA
RANGE” and Click UPDATE \ #Wr Reports
@ Reconciled B23

Account Transactions

Activity Statement /

Gcounts \ Date range: This month Columns Grouping/Summarising

3375 - Superannuation Pay 10ct 2023 |31 0ct2023 | « 9 columns selected - Group by Account -

Accounts to include

Only with transactions A Y Filter : More

/
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Superannuation Payable Transactions

Windalle Pastoral Trust

For the period 1 July 2021 to 30 Sepiember 2021

Diate

Superannuation Payable
Dpening Balance
g Jul 2021

18 Jul 2021

18 Jul 2021

23 Jul 2021

30 Jul 2021

13 Aug 2021

20 Aug 2021

27 Aug 2021

10 Sep 2021

17 Sep 2021

24 Sep 2021

Total Superannuation Payable

Closing Balance

Total

Source

Payroll Expensse
Payroll Expense

Spend Money

Payroll Expense
Payroll Expense
FPayroll Expense
Payroll Expense
Payroll Expensse
Payroll Expenssa
Payroll Expense

FPayroll Expense

Description

Superannuation

Superannuation

SuperChoice - Superannuation Installments

Superannuation

Superannuation

Superannusation

Superannuation

Superannuation

Superannuation

Superannuation

Superannuation

Liability

Liability

Liability
Liability
Liability
Liability
Liability
Liability
Liability

Liability

Reference

Fayroll Expenss Journal - PD-220

Fayroll Expense Journal - PO-221

SuperChoice P/L 00315881372 PC180721-

143927813

Fayrol
Fayrol
Fayrol
Fayrol
Fayrol
Fayrol
Fayrol

Fayrol

Expenss Journal -
Expense Jouwrnal -
Expens= Journal -
Expenss Journal -
Expernsse Journal -
Expenss Journal -
Expenss Journal -

Expenss Journal -

PD-322

PD-323

PD-3225

PD-32268

PD-327

PO-32205

PD-3230

PD-3231

Debit

4855.832

46683

46683

Credit

46E_83

TS5 60

3T. 20

T &0

TS5.60

3T 80

3T 80

TS5 60

3T 80

481.40

481.40

481.40

I Reorder columns

Funning Balance

46683
54243
580.23

11340

15120
13800
284,50
20240
24020
415 80
453 .60
487 40
43440

43140

(24.57)

Zross

(468.83)

3T 80
TS5.60
3780
3780
TS5 60

3T 80

24_57

24_57

Note: Here there's a running balance which would have been paid in the
October month. Finally, the balance must be zero.
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ADDITIONAL NOTE ABOUT SUPER
PAYMENTS IN XERO

* If the client maintains books in Xero and pays Super to
ATO via Xero - We can even check employee wise how
much super paid to ATO and how much yet to be paid
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Steps to find the Super payments in Xero
/ 1

v’ Xero Dashboard > Payroll >
Superannuation

uto Superannuation Payments

The thought of another member contribution form make you want to cry?

Creen e Activate Automatic Superannuation Payments today, and make the pain go away.

v Payment history will show
v Processed - Payment has been
processed

Need more information? Check out our easy help guide.

I + Add Super Payment
Emploneees

/ Approved’ pend i ng p roceSSi ng - | gaye 17 Oct 2023 Approved, pending processing 276845 17 Oct 2023
p aym e n t a p p roved b u t pe n d i n g fO r 30 Aug 2023 Processed 2,680.76 30 Aug 2023 06 Sep 2023

proceSS|ng = TS el 02Aug2023  Rejected

_.-'. 02 Aug 2023 Processed 2,642 64 02 Aug 2023 09 Aug 2023

17 Nov 2022 Processed 2 64264 17 Nov 2022 24 Nov 2022

v Rejected - Payment has been rejected [ "o peesen
03 Aug 2022 Processed 2,516.50 03 Aug 2022 10 Aug 2022
by ATO ::l ;J'... |::"|" L I'.F.'I II. I:fy 02 May 2022 Processed 3,033.30 02 May 2022 10 May 2022

27 Jan 2022 Processed 3,573.30 27 Jan 2022 04 Feb 2022

SUperannuation

27 Oct 2021 Processed 3,701.00 27 Oct 2021 03 Nov 2021

v Withdrawn - Payment has been
withdrawn Single Touch Payroll /

14 Jun 2021 Processed 2,933.06 14 Jun 2021
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Select the payment to select to know pay detalls and the below page

will show. In this you can see the payment details employee wise

Superannuation » 02 Auwg 2023

Superannuation Payment Details

Total

2 642.64

Period

Week ending 05 Jan 2023
Week ending 12 Jan 2023
Week ending 19 Jan 2023
Week ending 26 Jan 2023
Week ending 02 Feb 2023
Week ending 09 Feb 2023
Week ending 16 Feb 2023
Week ending 23 Feb 2023
Week ending 02 Mar 2023
Week ending 09 Mar 2023
Week ending 16 Mar 2023
Week ending 23 Mar 2023

Week ending 30 Mar 2023

Status
Processed
Due Date & Employes

28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem
28 Apr 2023 Zakria Azeem

Type

SGC
SGC
SGC
SGC
SGC
SGC
SGC
SGC
SGC
SGC
SGC
SGC

sSGG

Fund

Commonwealth Essential Super
Commonvealth Essential Super
Commonwealth Essential Super
Commomwealth Essential Super
Commonwealth Essential Super
Commomnwealth Essential Super
Commonwealth Essential Super
Commomnwealth Essential Super
Commonwealth Essential Super
Commonwealth Essential Super
Commonvealth Essential Super

Commonmwealth Essential Super

Commonwealth Essential Super

Amoumnt

20325

203.28

20325

203.28

20328

203.28

20328

203.28

20325

20325

203.28

203.28

20325
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STEP 3:
WAGES payable reconciliation

Balance sheet

e As mentioned in checklist, before

Liabilities

starting BAS Preparation we need Current Liabilities
to check client has employee and Accounts Payable 6.962.63
Child Support Payable 191.90
processed payroll or not. asT (11.105.36)
Owner A Drawings (861.79)
. . PAY G Withholdings Payable 69,024.00
If they are providing wages, then Rounding (29,909.73)
We need to Check that the Wages Superannuation Payable 36,020.30
. Suspense 20,095.08
have been pald properly or any Wages Payable - Payrol 8.760.17
mlSSIng WageS |S thel’e Total Current Liabilities 99,177.20
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Before going to Wages Payable reconciliation, we should check whether STP filed for the pay runs

Contacts

Payroll

QOverview

Employee management
Employees
Leave

Timesheets

Payroll processing

FPay employees

E
Superannuation J

INn the above Image you can see all the pay run STP have been Filed.

Pay Run History

Calendar

Fortnightly - Commect

Fortnightly - Comrect

Fortnightly - Commect

Fortnightly - Correct

Fortnightly - Comrect

Fortnightly - Commect

Fortnightly - Correct

Fortnightly - Comrect

Fortnightly - Correct

Fortnightly - Comrect

Fortnightly - Commect

Fortnightly - Correct

Fortnightly - Comrect

Fortnightly - Commect

Period

Latest | Fortmight ending 06 Oct .

Fortnight ending 22 Sep 2023

Fortnight ending 08 Sep 2023

Fortnight ending 25 Aug 2023

Fortnight ending 11 Aug 2023

Fortnight ending 28 Jul 2023

Fortnight ending 14 Jul 2023

Fortnight ending 30 Jun 2023

Fortnight ending 16 Jun 2023

Fortnight ending 02 Jun 2023

Fortnight ending 19 May 2023

Fortnight ending 05 May 2023

Fortnight ending 21 Apr 2023

Fortnight ending 07 Apr 2023

Payment Date

05 Oct 2023

21 Sep 2023

07 Sep 2023

24 Aug 2023

10 Aug 2023

27 Jul 2023

13 Jul 2022

29 Jun 2023

15 Jun 2023

01 Jun 2023

18 May 2023

04 May 2023

20 Apr 2023

06 Apr 2023

Wages

5,669.00

5,040.00

5,600.00

5,600.00

5,320.00

4,200.00

2,500.00

1,000.00

1,000.00

1,250.00

2,500.00

2,950.00

2.250.00

5,100.00

Tax

1,226.00

1,010.00

1,204.00

1,204.00

1,106.00

760.00

493.00

66.00

66.00

126.00

493.00

493.00

410.00

284.00

Super

623.59

554 .40

616.00

616.00

585.20

462.00

275.00

105.00

105.00

131.25

262.50

309.75

236.25

483.00

Met Pay

242700

2,198.00

4.041.84

2,198.00

2,016.00

1,242.00

0.00

0.00

0.00

0.00

0.00

250.00

0.00

2,396.00

STP Filing

Filed

Filed

Filed

Filed

Filed

Filed

Filed

Filed

Filed

Filed

Filed
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It can also show other status like In Progress, Yet to File or
Overdue

* |n Progress — It indicates that we have submitted to ATO, and filing is in progress

* Yet to File — It indicates the STP for the pay run is pending to file

 Overdue — It indicates that the pay run period over and the STP filing date Is overdue
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Wages pavable reconciliation

Wages Payable Reconciliation

 As mentioned in checklist before starting BAS Preparation we need to check client
has employee and processed payroll or not.

» |f they are providing wages, then we need to check that the wages have been paid
properly or any missing wages is there.

 For that we need to check wages payable in Balance sheet. If there Is outstanding
balance shows in Balance sheet then, wages payable reconciliation required.
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Wages Pavable Reconciliation
Procedure in Xero

4 R

« Go to Xero Dashboard > Accounting > Reports
> Account Transactions.

« Under Accounts Select Wages payable

* Enter BAS period in "DATA RANGE" an IcK

Loan - BOQOQ
124 _001-22389310

e Reconciled

Business Accounting

Bank accounts

Reports
Advanced
W Reports
) B23
Account Transactions
Activity Statement V

UPDATE.

\_

ke

ccount Transactions

=N

3370 - Wages Payable

Accounts to include

Only with fransactions

¥

¥

—~Datecange: Lasf quarer Columns Grouping/Summarising
1.Jul 2021

Y Filter

30Sep2021 | » | | 9columns selected v | | Group by Account v

: More
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Check all the transactions match and the balance must be zero

LEalm

Wages Payable

Wages Payable Transactions

=N ]

Foar e peericad 1 July 22021 10 30 Sepleambesr 2021

m o L i L ]

P T wry L

(= ]

o F

N Recorder columne

Fiypraryerg) BE Al

[ 1,

L=

Crp@rsiang Malan s #5300 {253,000
2 Juil 2021 FPayrol Espenns wengess Payabls Payrol Expenss Jourmsl - PO-3119 253 00 - 252,00
T ol 02 Sl Py Bl oo olikde’ - Wil ad 28N {25 ey (255 ()
LI T e = R i 3l e jamin s Yngpea I"aAyaliils Payred Fajpaids Josidng - 0 3340 = JEN O LN
L E T ek SR RSy Erfar Beoeid glikes - VY il ped - = (2% ey f2%% O3)
L[ PT e ale R Fayrol E e a W Ay a Elar Hayroll Eagservia Journdsl - FLO-321 - - = e ]
21 Jad 20219 Sponad RAonoy Birmft Bonnoinos - VWeges 253 00 - (293 Oulh) (263 00)
2% el 2021 Frayroll B sgsiniisa i 1y Bl Payrod Eoparia Joudinel - PD-322 I5% 00 = o I =
10 Sep 2021 Fayroll Expanse  Wages Payabie Fayroll Expansa Journal - PD-320 253.00 25300
15 Sep 2021 Spand Lonay Eralt Bonselaar - VWagpes 25300 {2583 00) (253.00)
17 Sap 2021 Fayrgll Expansa Wages Fayakhs Fayrol Expansa Journal - FD-330 Z53 0 = 253 0
iZ Sep 2021 Spand Money Bralt Bonselaar - VWages 253 00 - (253.00) (£53.000
24 Sep 2021 Payroll Expanse  Wages Payable Payroll Expanse Journal - PD-331 - . 253 00
28 Sep 2021 Spand Lonay Bratl Bonselaar - Wages (253 00) (253 00)
Total Wages Payable - -
Closing Balance
Total
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STEP 5:
PAYGW RECONCILIATION

* Purpose of PAYGW Reconciliation /

Liabilities

Current Liabilities

« The main purpose of this is to check

whether wages and PAYGW of an e e
employee is paid correctly while e e
. Wner rawings (G617 |
prOceSSI ﬂg Payroll, PAYG Withholdings Payable 69,024.00
Roundin (29 909.73)

5uperaniuatiun Payable 36,020.30

. Suspense 20 09508

For this we need to check the payroll B T e
activity summmary, wages & salaries and fotal Current Liabilities 3917720

PAYG withholding GL.
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We need to check the PAYGW books closing balance with ICA statement

v Why we need to check
PAYGW balance with ICA
Statement

v’ Most of the times last BAS
period only show as due, If same
Is paid in ICA , need to update
PAYG payment in our books and
match with ICA statement.

/‘ ICA statement downloaded from ATO

26 May 2023

25 May 2023

25 May 2023
25 May 2023

Jtblank

8/23, 9:03 AM

Processed date

25 May 2023

25 May 2023

26 May 2023

26 May 2023

26 May 2023

Effective date

25 May 2023

Payment received $20,533.00 $0.00
Original Activity $20,533.00 $20,533.00 DR
Statement for the period
ending 31 Mar 23
- GST $20,205.00
- PAYG Withholding $950.00

Print | Australian Taxation Office
Description Debit (DR) Credit (CR) Balance
- Fuel Tax Credit $622.00
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PAYG Reconciliation Step 1. Wages Reconciliation

Below Is the Gross Wages
Pathway

 Accounting > Reports > P&L
(or)

« Accounting > Reports >
Account transactions > select
Gross wages GL > Enter BAS
Period and Click Update

Accounting Projects Cr

Bank accounts

Reports

Advanced

W Reports

Account Transactions

Aged Payables Summary
Aged Receivables Summary
Balance Sheet

Profit and Loss

Sales Tax Report /

Profit and Loss

Dish Pty Ltd
For the month ended 31 Octaber 2023

Trading Income
Function Income
Sales
Total Trading Income

Cost of Sales
Purchases (GST Free)
Purchases (GST)
Total Cost of Sales

Gross Profit

Other Income

Interest Income

Total Other Income
Operating Expenses

Bank Fees

bookkeeping & Payroll

Cleaning & Laundry

Functions

Imtermet

Merchant Fees

Rent

subscriptions

Superannuation

Wapges & Salaries

Total Operating Expenses

64,498.96

2,082.41

58,806.55

42,959 01
53.637.69
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/ Accounts Date range: This month Columns Grouping/Summarising

Continuation...

001 - Gross Wages - 10ct 2023 |310ct2023 | ~ 9 columns selected - Group by Account -

Y Filter : More

Accounts to include

Wages Expense Transactions Il Reorder columns
" Accounting Projects Windalle Pastoral Trust
e Accounts > Re PO rts > P&L (Qr ) For the period 1 July 2021 to 30 September 2021
B k t Date Source Descrip Refarence Deb Cred Ru Balznce Gros GST
- Accounting > Reports > A aEeouns Wages Expense
ACCO un t t ransa Ct | ons > se | ect REF}DI’[S 2 Jul 2021 Fayroll Sxpenze  Samings Payrol Expenze Joumal -PD-318 37200 ' 7800 372.00
8 Jul 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-320  378.00 : 756.00 3780
G ross Wwa g e5 G L = E nte r BAS Advanced 16 Jul 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-321  378.00 : 113400  378.00
pe Il Od an d Cl IC k U pd ate 23 Jul 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-322  378.00 : 151200 3780
30 Jul 2021 Payroll Expense  Earnings Payroll Expense Journal - PD-323 37800 - 1,880.00 78.00
w Reports 8 Aug 2021 Payroll Expense  Earmings Payroll Expense Journal - PD-324 37800 : 226800 3780
13 Aug 2021 Payroll Expense  Eamings Payroll Expense Journal - PD-325  378.00 : 264800  373.00
Account Transactions 20 Aug 2021 Payrall Expense  Eamings Payroll Expense Joural - PD-326  378.00 : 302400 3780
27 Aug 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-327  378.00 : 340200 3780
Aged Payables Summary 3 Sep 2021 Fayrall Expense  Samings Sayroll Expense Joumal - FD-328 37300 : 378000  37R.00
10 Sep 2021 Payroll Expense  Earnings Payroll Expense Journal - PD-328 37800 - 4,158.00 IT8.0
Aged Receivables Summary 17 Sep 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-330  378.00 : 453800  373.00
24 Sep 2021 Payroll Expense  Eamings Payroll Expense Jounal - PD-331  378.00 : 401400 3780
Balance Sheet Total Wages Expense 491400 : 491400 491400
Total 491400 :
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i Accounting Payroll Co Wages Expense Transactions 1] Reorder colurmns

For the perod 1 July 2017 to 30 Sepiesber 2021

Step 2. Payroll activity

Reports wapes Expense

S u m m a r = -l 02 Fasyrodl SeetEE Ermarsg s Fawredl SEsetER =3 L =l TrEaoD a0 E |
Advanced = el 22321 Dayrod| Evrese Emrmaregs Dy Eccese AT .30 x L fg= e = |
- T Fayroll SEperER = o=, ot Fawred SESeTER ST 231 Erg e 134 15 E |
* REDO“S a8 Jud 20T FPayrodl Ecpedc e [=F = ] PEwrodl Ensdst i ST PO ITE 132
20l B0 Fayrodl Sepge EmrmarsgE Faurndl S EraetEE ST =2 Erg e = E |
P\CCDUH’E Transactions 2 Saas ZDI1 Fayrodl Ecodsrie Elrarag s Pawroll EcsasT i AT o2 4 T L8 - E |
° ACCOU nts > Re po rts > payrol | - ———— Payroll Expanse  Esrings Payroll Ercanse Jownsl - PO-I2S | 3TE50 - .
.. Activity Statement IO Sl PRI Payed Eczense  Samogs Pyredl EczensE Jowennl - FO-328 TR o4 ITE
2T Semg 22121 Baymodl Exparrse Emmangs Bayrodl Exseanse Ty Ln ATEDD 02 3 ATE
ACt |V|ty S u m m a ry Aged Payables Summary 3 Sep IAI Fayred Eczees Ta-mgs Spyres Essetse Journnl - FO-32E =7E 3 FE0.0 a7E
D Smpg 202 Pgymod Experse Emr—arga Dgy e Eccerse T eI ETESD 4,158 13 ATE
Aged Receivables Summary 1T Ses 2028 Sayeal SosecEe  Seesaas Eay el Sesetb Journsl - PO-330 Ep 5520 a7E
* In this we should check the wages N e e e feen i o e
Total Wiages Expsamnss & SidoD 5

transaction balance matches with Cash Summery
the Payroll Activity summary W1 payroll Actity Summary
ba |a n Ce Profit and Loss /

Tod & End b

Amount

Pay ltem Type Pay Item Activity Statement

 And we should check W2 PAYG rot! Faminas:

balance matches with the PAYG -
withheld GL Tota Tax

Super Superannuation Guarantes Condribution (SGC) 0.00 491.40
Total Super: 491.40
Met Pay Net Pay 0.00 3.259.00
Total Net Pay: 3.289.00
Payment Payment 0.00 3.289.00
Total Payment: 3.289.00
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@cunts Date range: This month Columns Grouping/Summarising

Step 30 pAYG W|THHELD GL ‘ 3394 - Amounts Withheld fr - H1Dct2ﬂ23 31 Oct 2023 h H 9 columns selected - H Group by Account - ‘

Accounts to include

¢ ACCOU ﬂtlﬂg > RepOI’tS > ‘ Only with transactions - H Y Filter ‘ : More ‘
Account transactions >

Select PAYG Withholding _ _/
GL /- Ve

Date Source Description Referenca Debit Credit Running Balance Gross G5T
Accountin [ e | Pay Item Type Pay liem Activity Statement Units Amount B )
= v Amounts withheld from salary
and wages
Bank accounts Earnings Ordinary Hours Wi 38000 4914.00 Opening Balance - 1g2887 162657
Total Earningsr 4.044.00 2 Jul 2021 Payroll Expenze  Tax Payroll Expensze Journal - PD-318 - 125.00 1,750.57 125.00
Reports !
& 8 Jul 2021 Payroll Expense  Tax Payroll Expense Journal - PD-320 - 125.00 1,875.57 125.00
Advanced Tai PAYG w2 0.00 1.105.00 16 Jul 2021 Payroll Expenze  Tax Payrol Expense Journal - PD-321 - 12500 200057 12500
- 23 Jul 2021 Payroll Expenze  Tax Payroll Expensze Journal - PD-322 - 125.00 212557 125.00
Tax Upwards Variation W2 0.00 520.00
< *‘ Reports 30 Jul 2021 Payroll Expense  Tax Payroll Expense Journal - PD-323 - 125.00 2,250.57 125.00
Total Tax: 8 Aug 2021 Payroll Expense  Tax Payroll Expense Joumal - FD-324 - 12500 137857 12500
Account Transactions
Payroll Expenze  Tax Payroll Expensze Journal - PD-325 - 125.00 2,500.57 125.00
Activity Statement Super Superannuafion Guzraniee Canfiouion (GC| 0o a4 17 Aug 2021 Receive Money  ATO - PAYG Withholding Q4 2020/21 BAS REFUND 1,625.00 . BTEET  (1625.00)
| . 20 Aug 2021 Payroll Expense  Tax Payroll Expense Journal - PD-326 - 125.00 1,000.57 125.00
Aged Payvables Summanry Total Super: H4
27 Aug 2021 syoll Expenze  Tax Payroll Expense Journal - PD-327 - 125.00 1,125.57 125.00
Aged Receivables Summary Net Pay Net Pay 0.00 3.289.00 3 Sep 2021 Payroll Expensa Payroll Expense Journal - PD-328 - 12500 1,250.57 125.00
10 Sep 2021 Payroll Expense Payroll Expense Journal - PD-329 - 125.00 1,375.57 125.00
Balance Sheeat Total Net Pay: 3,289.00
17 Sep 2021 Payroll Expense Rayroll Expense Journal - PD-330 - 125.00 1,500.57 125.00
Cash Summary Payment Paymest 00 328800 24 Sep 2021 Payroll Sxpense  Tax Payroll Expanie -PD-231 . 150 182557 12500
P Total Amounts withheld from salary and 1,625.00  1,625.00 1,625.57
Fawroll Activity Sumimanry - - -
Total Payment; 3,288.00 wages
Profit and Loss Closing Balance 1,625.57 1,625.57
I Uncoded Statement Lines/ 1,525.
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BAS FILING - XPM

Accounting Contacts

e Once all the above are done we

can proceed with BAS filing Bank accounts
« For that we need to send the Reporis
BAS .statement and get | T
confirmation from the client and
once we got confirmation from
W Reporis

client and approval, we will
process a BAS statement-
Activity statement from Xero to

XPM. Activity Statemen

 Go to > Accounting > Activity

unt Transactions

Aged Payables Summary

statement > publish

 Then this Activity statement will
reflect in XPM

Buni ey Acinvaly SEatermenyl

Frams: -3 Stabirrsant
B bl 2021 ¥ M Sap 2021 |w Posprappr Actrrty Statema ¥ m

Businass Activity Statement
Windalle Pastoral Trust
Far the penad 1 Oclober 2021 10 31 December 2021

Add Summa Y
L1 T TS TR
ST Agroaanbaneg Mathod TaEn Basa

Gondy sed Serdces Taw (Dption 1)
Tokal palen

Dicas Hhap poran® phosan of G inplpos GFT
Exsport pulsp

CEhar Q5T Fraw malea

Capelal prirchaspes | inclusng sy GST

Mol porchasid [wcladed 5T

Amncsunty you owe the Tax 0ffice
5T on s

P tac wethibald
Dtwrad sompamy, Pund ratal-rek

Fstd ‘1300 crabl oreit i |0 ok e B ines )

Fual tae armdt (Do nof cfaiem .

1g= 3

Payment o Refund
Ea 84 —ors than BB

Woasr paymmient

i
:
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Dashboard Clients Jobs Tax Business Reports

BAS FILING STEPS IN XPM ot nome

Client - Individual

Foer e Time Summary Productivity "E'“I—:r o m /
 Go to practice manager & Tax >
select a client name R
° Eg XXY > JobS_Se ptem ber AC-UVlty -l":.r Mo Client With This Name In SuiteFiles Create in Suitefiles
Statement > New AS-Sep AS > next
> |mport from xero-select AS > s e e e
. 0.00 0.00
Import > Validate-complete >
. b (
Approve > Req uest E_Slg nature. Details Jobs (8) Inwolces Tax Retumns (: MNOTES DoCUments
Active Jobs
Mo, = Hame Stalus Start Dats Die Dsate
1 5052 Segplamber Achnety Siabamant Plannad 1 Oecf 23021 28 Oxcit A0
1477 2021 Annmual Accounks - Trest Piamnad 10 Aug 202 10 Aung 201
14155 2021-2022 Monthly Management Client In Progress 1 .Jul 2021 30 Jun
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v Select XXX Activity Statement > Select New
AS

v In the AS information select the Auto
Prefilled Business Activity statement and
Select Next

AS Information
Client: Calypso Tree Co Pty Lid
Agent: PES Accountants & Advisers Pty Lid
Job: JO25360 - September Activity Statement
Title Type Document 1D Start Date End Date Lodgment Due
"y Business Activity Statement u 22082415338 -Jul-20:23 30-Sep-2023 27T -Mov-2023

9385 - September Activity Statement

Folders Manage

There are no folders for this job.

Edit Job

Edit Schedule

New Email

Print Job
Print Job Activity

Print Job Brief

Options M

My Jobs - Planned

JO24722 - 2023-24 Activity
Statement

Adelaide Tarp Specialists P..

J024363 - 2023 Annual
Accounts - Company
Advantage Finance (SA) Pty
Ltd

J024314 - 2023 Annual
Accounts - Company
Agribusiness Finance

Austra...

J024311 - 2023 Annual
Accounts - Company

Allmake Sewing Centre Py

Infformation Time Sheet  Motes  Documents  Costs | Financial

Job Information

Job No.: JO25385

Client: L Day and H.J Woodifield Contact: Lachlan Day
Name: September Activity Statement Client Order No.:

Description:

Preparation of Business Activity Statement for the period including but not limited to:

Analysis of income and expenditure over the period fo enable calculsfion and data entry in relation to
Goods & Services Tax (GST) related fransactions

Review of and / or allocation of those tranzactions to the appropriate GST codes

Calculation of GST related liability / refund and nofification thereof

Final preparation of the Activity Statement including schedules therein for your approval and signature

Lodgement of the Activity Statement with the Australian Taxation Office.

State; Completed Category: Black Forest

Schedule Information

Start Date: 01-0ct-2023 Due Date: 28-0cl-2023
Priority: Mormal Completed Date: 11-0ct-2023
Partner: Steve Markovich Manager: Steve Markovich
Staff:
Tax

+ New Return + New CURNN
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Select Import from Xero and after import completed click save and then

Click complete and It'll show approve status

ypso Tree Co Pty Ltd 349 235 178

Ltd 349 235178

Draft

01 Jul 2023 - 30 Sep 2023

%) Due 27 Mov 2023
B + Suspend retum
= + New Note

# Last modified 2 days ago

History View Notes C)
AS Updated by ATO Service 2 days ago
PT7 Reset by PBS Team 7 2 days ago
PT7 Created by PBS Team 7 2 days ago

Export History

[3 J025360 | Importfrom Xero | - Print mi

Activity Statement Calculation
Amount you owe the Tax Office

Amount the Tax Office owes you

Amount payable

Validate

Filed

01 Aug 2023 - 31 Aug 2023

- 3 Due21Sep2023

= + New Note
# Last modified a month ago

@ From Xero on 10 Sep 2023

History View Notes C)

Filed. ATO timestamp: 2023-09-26 00:40:19Z, Xero
lodgment #: 792755432, Message |d #b40a1bal-f428-
4024-9elc-319e7ccBaceb@7 8451854 by ATO

Service (download report)

AS

GB  Submitted by Georgina Berno

GB \Waiting to be Filed by Georgina Bemo

gs) Taxreturn signed by client. Download Signed Copy by E-
sign Service

gs Reminder sent to jarad@calypsotreeco.com.au by E-sign
Service

Export History

26 Sep 2023

26 Sep 2023
26 Sep 2023

26 Sep 2023

23 Sep 2023

[3 J025147 | Print

Activity Statement Calculation

Amount you owe the Tax Office 4,124.00
Amount the Tax Office owes you 0
Amount payable 4,124.00

Pty Ltd 349235 178

Draft

01 Jul 2023 - 30 Sep 2023

[ Due 27 Nov2023

n & Clenand ratiirm

[3) 025360 | Import from Xero | +

Print

Complete
Activity Statement Calculation
Amount you owe the Tax Office 0
Amount the Tax Office owes you 0

Amount payable 0
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After Filing BAS, it will be in TAX Returns:

/ Details Jobs (8

Current Tax Returns
Type

AS

Documents

Invoices (0 Tax Returns (2) Motes (0)
Period End Year Due date
30 Sep 2021 25 Mowv 2021

Status

Filed

ty Statement WePT Windalle Pastoral Trust 752 053 554

Filed

o1 Jul 2021 - 30 Sep 2021

E Due 25 Mov 2021

= <+ Mew Mofe
& Last modified a month ago

ﬂl From Xerc on 06 Mov 2021

History view Notes (__JID

AR Filed. ATO timestamp: 2021-11-11 22:432:45Z, Xero
lodgment #: 7128011892, Meaessage Id o7 25f47T5-5fa8-
4322-2d258-bTald44a8dafi@ 45878434 by ATO

Service (download report]

8

Submitted by Cathernne Ogilvie-Mitchel

8

Waiting to be Filed by Catherne Cgilvie-Mitchell

ES Tax return signed by client. Downlosd Signed Copy by E-

sisn Sarvice

Export History

12 Mow 2021

12 Now 2021

12 Mow 2021

12 Now 2021

Activity Statement Calculation

Amount you owe the Tax Office

Amount the Tax Office owes you

Amount refundable

Edited «
5 Nov 2021 /
[3] Jo154g2 Print
14,295 .00
18, 582.00
4.287.00
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