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INTRODUCTION

Debtor reconciliation” means the parties in a contract to compare and

confirm the debts that one party must pay to the other under the
contract figures, the actual transaction, and other evidence proving that

these figures are correct.
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ADVANTAGES OF RECONCILIATION

v It identifies fraudulent activity.

v It helps to prevent mistakes.

v’ It keeps the account in good
standing.

v It helps with receivables tracking.
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Aged Debtors
Reconciliation

Aged Debtors Reconciliation
Essentially, aged debt is a measurement of the total amount of money owed to your
business by customers.

Reports Required:
Aged Receivables report from Xero
Aged Receivables report from XPM
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How to extract Aged Receivables report from Xero :

Login Blue Xero
Select Aged Receivables from Accounting tab.

Dashboard Business Accounting Contacts

Bank accounts

Reports

All Advanced m
082

W Reports

) 257 26 27919
ﬁ Account Transactions P }
g Activity Statement

Aged Payables Summanry TN, -
Mg Sep 24

Aged Recerwvables Summanry

— n e |
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Select “Current Month”
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Scroll below, download the report in Excel format
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Aged Receivable Summary From XERO

|A5_;|ed Receivables Eummar}r
Allworths Chartered Accountants

A Aat 31 Octolber 2023
Ageing by due date

Contact = 1 Month 1 Month 2 Months 3 Months Older Total
A0S Haldilmng=s Fea Led O.oa . aa O.oa a0 o oa 1=1.00
Acne Studios Suastralia FPoo Led =3 105,00 = 555 00 o, o0 a0 o, od S5 531,00
AISTHRH Prw Led o, o0 o, o0 o, o0 a0 o, od 1=1.00
Alesander Jacobsaemn SZ5.00 [ES5.00] o0 a0 o0 G40 00
Sl orehi=s wWealth Mamnagesmeaent FPru Limited 1=2_0=0.00 (R oo a0 (R 12 0=0. 00
Andrew Hock Soo lLes O.oa SSS. 00 O.oa a0 O.od SSS. 00
Anne Elizabeth FPaerru O.oa . aa O.oa a0 [(l.265.00] (. .=265.001]
AFEOCCO Property Growup Froa Led O.oa . aa O.oa a0 == 00 TS .00
a=rres= Holdilmg= Feu Led o.ao OO0 o.ao o0 oo J435 00
Auermuas 7o Froo Led o, o0 o, o0 o, o0 .50 o, od Sd45.50
Earbara Helen WWeaernman .o o .o .o o0 oo Toro.ao
Eosctive Supesranmnuatiorn Furnd .o o .o .o o0 [(S=0.00] [(==0.00]
Einda Holdilng=s Pru Limit=d =SSO0, 00 o, a0 o, o0 (N o0 =SSO0 00
Elair Parru—-COkaed=m O.oa . aa O.oa .o (0. 0] (10, 00)
Elu=tt Mei=kh Familu Tru=e 1. 7Fs0.00 . aa O.oa .o O.od 1. 7E0.00
EBubbogullion Inevestment Truse 1.540. 00 (RN (RN .o (N 1.540. 00
Capucine Marie Odouard SSO.00 OO0 o.ao o.a0 oo S5O .00
Centrepoirnt 55 Pra Led O.oa . aa SO0 (RN o oa G35 00
Chriztopher Stephen Oavies .o o .o .o o.ao G50 00 G50 00
A & 1S Saadise Superfund 1.a4=0.00 o, o0 o, o0 o0 o, od 1.4=0. 00
Commercial Propaertu Truse Mo 1 S B=0.00 =130 00 .o o a0 oo . SZ20. 00
Coro wallew Fru Limited a0 o, a0 o, o0 (N 0. 00 B0, 00
Coro Yalleu Super Fund O.oa 1. 735250 O.oa .o O.od 1.7 5250
Craig MclLean O.oa . aa O.oa .o 1. 62550 162550
Oanisel Sien wWeilLes SS=.00 . aa O.oa .o O.od SS=.00
Oarun Peter Moore O.oa . aa O.oa (RN (GOS. 00] (E0O5S. 00]
Oawid J Chuanm 7300 o, o0 o, o0 o0 o, od 73,00
Oawvid Rodrick Moifet S.130.00 o, o0 o, o0 o0 o, od S.130. 00
Oowre Au=tralia Pru Led o, o0 o, o0 o0 o0 o, od 1.S70.00
COugald Lamonit a0 o, a0 o, o0 o.ao (00 aa] (SO0, 0]
Excellent Star Tru=se =145 00 . aa O.oa .o O.od = 145 00
FinMechanic=s Su=tralia Pru Limited S_orls. a0 (RN (RN .o (N S_o7lsS. a0
Flashbaw Fru Led EG0O.00 . aa O.oa .o O.od G000
Seorge Joseph Locke o.ao 1. &7 0. 00 o.ao o.a0 oo 157000
ISisli= Safrw ars MNeaov=slanmeant and Inosestrmenk=s FPra l A 1 i 1 A8[5 1 I rnr dA[15 1
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How to extract Aged Receivables report from XPM:
Login XPM

Select “Standard Reports” from the Reports Tab

Dashboard Clients Jobs Tax Business Reports

Sekan Rajan Standard Reports
' Report Builder
Enier Time Theg ion - view. To clear al your nofficaions click here.
Enter a Cost % Favourites
New Job Time §  Missing Timesheet productiviy
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Select Aged Balance Report:

Business Reports

There are 125 notifications requiring your attention - view. To clear all your notifications click here. 5

Invoice Analysis Reports

Analyse your invoicing to view profitibility by job and client

Aged Balance Report - Summary of outstanding chient invoices based on their age

Billable Time Report - Provides detail on the amount of billable time worked in a date range for a job task and whether the time has been

fully invoiced

Chent Billing Report - Summary of client invoices grouped by either invoices or tasks/costs

Chent Revenue Report - Total of invoices generated for each chent indicating which client is producing the most revenue.

Job Billing Report - List of invoices by job manager.

Job Report - List of jobs including their costs, quoted amounts and invoiced amounts to date.

FProfit Report - Cost. quoted amount. invoiced amount and profit per job.

Staff Billing Report - Income attributed to staff members

GST Report - List of invoices and their tax component

4I) CARISMA SOLUTIONS

Carisma Solutions confidential. Please do not distribute.



Select “Export to Excel” to download

Print Aged Balance

\ Email

Export to Excel
Export to C5V

Export to PDF

My Jobs - 1. Planned

JOD17ED - |AS - monthly

L e e el =

N A =

JOO17O7 - Actrvity Statement -
Mar 2018

~IWOINS AS5Urance o A

Aged Balance Report

Clsmanit

130ML [ntematicsnal Beverages Poy Lid
Ao Shsdios Australls Foy Lid

Alcandra Charlotte Les

AByorths Weakh Management Pry Limited
Ambssr Loulss Smith

Amdars Pty Limdbed

Andresw Hock Soo Liss

Andrew Murdoch Cameron

ANGELA EVELYN FAIRFAX DOYLE
Anthony Plowman

Antoing George Saadee

Azrress Holdings Pty Lid

Australian Welkding Supples Phy Limited
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Aged Balance Report From XPM

ﬂmm-ﬁmm-ﬁlﬂmmqmmhmmﬂﬂ“ﬂw"-IUIUI#WN—

Fy w Ly = =

AE;EC:I Balance Report l
:Elient O a0 30 Current Total
:ACJ'JI.,S Holdings Pty Ltd ) 123 O ) 123
|Acne Studios Australia Pty Ltd o O 0O 5369100 53, 691.0:0
| AGTMH Py Litd O 121 O O 121
|Aldexander Jacobsen ) ) ) 8225 225
| Adlworths Wealth Management Pty Limited O O o 12,030,000 12, 030.00
|Andrew Hock Soo Lee ) ) ) 385 385
|ARDCO Property Group Pty Ltd 242 A95 o o 737
|Asrress Holdings Pty Ltd O A95 O o A95
- |Avenue 73 Pty Litd O 3150.5 O O 316.5
| Barbara Helen Wenman o FFO O ) FFO
_Eir‘n:::la Holdings Pty Limited O O O =, 00000 =, SO0 O
_Eluetl: Meish Family Trust o O O 1, el 0 1, a0 0
| Bubbogullion Investment Trust o O O 1,500 1, 50..00
| Capucine Marie Odouard 0 O O 550 S50
| Centrepoint 58 Pty Ltd ) 495 O ) 495
| Christopher Stephen Davies a0 O O o &0
| CMVD & G Saadie Superfund o O O A1, A0 00 1. 43000
a Commercial Property Trust No 1 o O O &, 220,00 6e,.220.00
| Coro WValley Pty Limited o0 O O o &0
| Coro Valley Super Fund O O 1, 732.50 o 1,732.50
| Craig MclLean 1,625 80 ) ) 0 1,625 80

Daniel Sien Wei Lees iy O o 252 252
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Compare both the reports in a separate spreadsheet. Name the spreadsheet as
“Debtors Reconciliation Working — MMM 2023 “.

Please ensure to compare with same clients in both Xero and XPM report.

Like below

Hero xPmM
b
i | Contact To| ~ Client Total - |Differen|-T
i lAddSecure Smart Transport UK Ltd (165.00) AddSecure Smart Transport UK Litd 0.00 165.00
0 lAlexander Jacobsen (385.00) Alexander Jacobsen 0 385.00
2 |Anne Elizabeth Perry (1,265.00) Anne Elizabeth Perry 0 1,265.00
8 |Bective Superannuation Fund 1,950,000 Bective Superannuation Fund 2, 310,00 330,00
g |Blair Parry-Okeden (10.00) Blair Parry-Okeden 0.00 10.00
7 |Daryn Peter Moore (605.00) Daryn Peter Moore 0.00 605.00
2 |Dugald Lamont (400.00) Dugald Lamont 0 40000
7 [lan Martin-Brown {100.00) lan Martin-Brown 0 100.00
g |lan R Barrett Employees Superannuation Fund 000 lan R Barrett Employees Superannuation Fund -0.01 —D-.D-l_
0 [James lohn Peach (26.00) James lohn Peach 0 36.00
5 [John Inglis Boers (340.00) John Inglis Boers 0.00 940.00
0 |Kirmelja Pty Limited (495.00) Kirmelja Pty Limited 0 495.00
2 |Kristin Meagher Pty Limited (33.00) Kristin Meagher Pty Limited 0.00 33.00
& |[Lumin Technologies Holdings Pty Ltd (225.50) Lumin Technologies Holdings Pty Ltd 0 225.50
g |Moffet Family Trust {660.00) Moffet Family Trust 0.00 660.00
4 |Norman H L Smith (187.00) Morman H L Smith 0.00 187.00
5 |NSW S5tud Merino Breeders Association Limited (165.00) MN5SW Stud Merino Breeders Association Limited 0.00 165.00
& |O'Brien Family Superannuation Fund (270.00) O'Brien Family Superannuation Fund 0.00 270.00
I7|STIME Family Trust (451.00) STIME Family Trust 0.00 451.00
‘2 Total 208,683.42 Total 215405.91 6,722.49
‘G
0| Percentage of total 100 00%
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compare with same clients in both Xero and XPM report

AERC APM

Client Name v |Total Y Y v |Client v|Total = v |Differe.T| Actio ~
Graham Superannuation Fund 52 970.0( Graham Superannuation 1,320.00 Refer o Re
James Phillip Gearge Perry §1.045.0C

John Charles Wenman §32.001.00 John Charles Wenman 25,180.00

Kaleab Nigussie Asrress -5550.00 550 0(

Kristin Meagher Pty Limited -5686.00 56,00

Love Werno Py LI S0 00
Malcolm John Smith -5200.00 -200.00

Nicola Sarah Wood 512,007 51 Nicola Sarah Wood 5,480.00 6,547 .50 Debtors wo
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Difference if any, reported to Partners

1. Clients Overpayment entries (Which will not flow to XPM from Xero)
2. Outstanding Debtors Working account invoices

Debhiors HRecoomnoilisasticorn Sy iy & iy

Avjqage=edd FHeceirwvabh e FReconciliation Ay narnt

N Fecei~-=akble in =FFkA 1~ 53577035349
I F=c=iv-abhle in Allberorth=s = =ro T S495 99
Cx»effe=ree=mnce= [ 1 = 11 ) QQ_ 729 90
Owrerpay rmments i HBlue > ero. ot fllown tTo < hA QD _S21 90
Aapidrews dedries F=rre- 15 . 00

[=rnne Elizabeth Farm- | 1.2ze5.00 [

Ee=ecti= Supaerannusastion Found SS0Oa. o

Eddsas SASAaccommodation Aalta =Z0a.0Oan;

Ceorge Hoaock— T 1k L= SS=S0. 0

Howwesard FKiincecasaad Tn=aldl 1571 _0O0

lean HFH Barrett Emiplaovr=aaes =upaerannusastiaon Fundd (o D I B |

A== Barncdss 4= 00

Adohn Inglis Bosr= 9= .00

Luarrmin Technologi=e= Holdimg= F-- Ltd b 50

Floaorrmarmn H L = rrmiith 1= .00

=" —mtuid FkA=rino BEreedaer=s S=s=s=ociation Lirmiit=d 15 00

CDrtagonal m=upeaerannuastion Foundd =gk A0

=irmoaorn Bruc= Forter (=110 010070

=TIk E F=miil T ru=t <1571 _ 00

wwieaebh=ter FPastaral oo . 950 .01

Dafference _ke

Send Mail to Partners copying the above table in the mail.

Carisma Solutions confidential. Please do not distribute. @ CARISMA SOLUTIONS



Conclusion

The process of reconciliation ensures the accuracy and validity of financial
information. Also, a proper reconciliation process ensures that
unauthorized changes have not occurred to transactions during
processing.
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THANK YOU
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