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What is SINGLE TOUCH PAYROLL (STP)

 Reporting system introduced by the Australian government
to streamline and simplity the payroll information.

* [t became mandatory for all employers.

 Designed to improve the accuracy and timeliness of payroll
reporting.

 STP Reporting deadline is usually same as the Pay Day.
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Key Features of STP

Real-time
Reporting

Employee Superannuation
Information Reporting

Digital Reporting

Disclosure of
Employees PAYG
Information in
their Income Tax
Return

End-of-Year Streamlined Penalties for Non-
Reporting Processes Compliance
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In Payroll
menu, select
pay employees.

STP Setup in Xero

Click Single Review

Organisation
Touch Payroll details page and

settings click continue

Review agent
details page and
click submit STP

as field.

Then select an
Organisation.

On connect

Click Save and Xero to ATO

continue. page, Click
done.
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Demo Company (AU) - Dashboard Business Accounting Payroll Projects Contacts

As digital connectivity becomes Intrinsic to business, you can now send payroil tax and super information directly to the ATO using Single Touch Payroll, It's available to
you now, and mandatory for employers with 20+ employees as of 1st April 2018.

’ Find out more Remind me later

¥

Demc oyerview
Employees
Bus
| Pay emplo S
306 X{"‘f
Leave
n T Balance in Xero (9.081.58)
imesheets #nt balance (Feb 12) 424262
Superannuation
< WS NS PRLYNY
'."\‘—"'—YW'. Y 3 0
Jan 20 Jan 27 Feb 3 Feb IO .
Pay Runs
Draft Pay Run etup Single Toych Payrol (i}
Calendar Period Payment Date Wages Tax Super Net Pay
Fortnightly Calendar Fortnight ending 14 Feb 2019 15 Feb 2019 6,004.25 1,032.00 544,88 4,862.25
Pay Runs
Seamless reporting with Single Touch Payroll (STP) X

STP Setup -

Xero
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Pay Runs > Optin to Single Touch Payroll

Opt-in to Single Touch Payroll

By opting in, you will be able to seamlessly report payroll information each pay to the ATO and
benefit from the latest efficiencies in digital compliance

STP reporting replaces the requirement to file PSAR at the end ofthe financial year and is
beautifully simple to use. Once set-up. filling only takes a few extra clicks

| |

o Organisation details © Finish

Review organisation details xe ro

These details will be sent to the ATO each pay run

STP Setup -

Legal/Trading Name
Fake Company Pty Ltd

Australian Business Number (ABN)

999 999 999

Postal Address
123 Fake Street, Brisbane 4000

Phone Number

1300 999 999

Update Organisation details
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o Organisation details ° Finish

Connect Xero to the ATO

Establish a connection between your Xero account and the ATO to

ensure your payroll information is reported securely

t. Step 1: Contact the ATO

You will need to be an authorised person or a delegate
for the business before the ATO can update your details.
Call the ATO on 1300 852 232

Alternatively, visit ATO Access Manager to update your
details. Your AUSkey will be required to authenticate

& Step 2: Provide proof of ownership

Australian Business Number

999 999 999

Software provider
XERO AUSTRALIA PTY LTD
89 124 215 247

Software 1D (SSID)

83000790677

Confirm connection

\ | have contacted the ATO to connect my Xero account

| don't want to use STP, back to Pay Runs

STP Setup -

Xero
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STP Set up in Myob

Go to the payroll menu >>Single Touch Payroll reporting
Click get started to check payroll details for any issues
If no issues found, we are notifying ATO we are using Myob for STP reporting

If any issues found, click view errors to see details on STP errors page

Fix all the issues listed under Business details, Employee information & ATO reporting categories

Refresh STP setup errors page, if no more issues found click Get Started
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STP Setup - MYob

AR Clearwater_Prermier_Almyox - MYOB AccountRight
ARl Clesneater Preowise m camtiibalé
File Edit Usts CommendCentres Setup Reports Window  Services Hel
. . . fle Edt Lty CommindCertres Setup Reports Wiedow Senices Help
AR Command Centre e | AR Emthantt Kintu (&ain)
Clearwater Pty Ltd Clearwater Pty Ltd
[— T/\\ 2 $ 9 N\ ' iy 'EIJ m l‘f:%:.- ié,.-) A% Payeo Reporting ey
I I m -: {/: ) il 11 ’ E 'H é 1 — — =\ ol Company lrfarmation OUdplvﬂhmndw
—_— S Accounts Banking Sales Time Bitling
Accounts Banking Salex Time Billing Purchases Payroll Inventory Card File
Payrol Payroll reporting to the ATO
Payroll o Hib Sendpavrdlanqswev information to the ATO ot the same time you process
your employees’ pay. This is part of Sagle Touch Payroll
Payroll Categores —° fnte
Payroll Categones —Q Enter Timesheet Prepare Payment Let's get you ready
Summaries
" ——— 1. Check your payroll details
» o Your payroll iformation muat medt ATO requrersents Defore you can repon throsgh Sngle Touod
Prepare floctrens Payrol, Perfoem thig chack te get s bet of o) mems 2o Fix,
Pay Lisbilities - 2 [« Prodd o Compary ind erployes Setaly st et ATO formatting regurerments sth some felds
Pret Paychogues now mandatory. Leam note
o Payrol categenes must have an ATO reporting category astigred, By default the ATO
° reponting catepory 's set to “To be sssigres”. Loar moce
Prmt/Umad Pay Sipn - Tremd
2. Conmext to the ATO
Tell the ATO thet you are using MYOD for payroll repoeting, and erter your contact detar's. Lasm mare
Corret h—A'O_
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STP Setup - MYob

File Edit Lists Command Centres Setup Reports Wind oner Services Help

AR Command Centre

[= [® =]

Open in web browser

AR Payroll Reporting I = " = I- == I

; Company Information o Help for this window . % : r- E—_"n;

h Purchases Payroll Inwentory Card File

Payroll reporting to the ATO
Send payroll and super information to the ATO at the same time you process

B Team

Let's get you ready Payroll Reporting
bl Categories
Check your payroll details

Your payroll information must meet ATO requirements before youw can report throwgh Single Touch
Payroll. Perform this cdheck to get a list of all items to Fix r Timesheet

Pay Liabilities

- Caompany and employees details must meet ATO formatting requirements with some fields o
nowr mandatory. Learn more

- Payroll categories in use must have an ATO reporting category assigned. By default ress Payroll

the ATO repaorting categary is st to "To be assigned”. Lesarn maore

o

| Chesck Payrol Details 1

Pay Superanmuathon

v F ng pction Jowrnal
Wiew past reports and send reports that weren't sent while processing payroll. Manage Payments

| Payroll Reparting Centre

leports - Sent Emails Business Insights

T b gt el ignedin a=z bookkesping GEhallcon: Male =lan =
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STP Setup - MYob

epare your payroll for

S"p '. C'mk p‘ym“ d'u“s You have 17 details to update.

Before you can start reporting on STP Phase 2. you need to update some details to meet new ATO requirements. This can be a complex area. so if you're unsure about anything on
this page. please speak with your advisor.

Chack that your business and employee datails
meet ATO requirements, and that your pay ftems ) E

have the nght ATO reporting category assugned — PrESIET,

Employee details & details to update

Jane Doe State i1s invahd.
Jane Doe Postcode is invalid.
Jane Doe Q Tax file number is invahd.
S . 1OF Oelais

B Jane Doe Suburb is needed.
Jane Doe Start Date is needed.
Jane Doe Date of birth is needed.
Jane Doe State is needed.

Employee income type 1 details to update

Name Income Type
Jane Doe [ @J
ATO reporting categories
|
Your pay items need to be assigned to new Phase 2 ATO categories. If you're unsure about which Phase 2 categories to select. we recommend you speak to your advisor.
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STP Setup - MYob

Step 2. Connect to the ATO

We'll be in touch o let you now when you can
finizh zetting up and start reporting to the ATO.
Préeview how to connect to the ATO.

e -
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STP Setup in QuickBooks

Step 2:Set up
Settings >> Electronic

Business Settings lodgment &
>> ATO Settings STP

Payroll >> Payroll

Step 1:Set up
ATO Supplier
settings

Payroll >> Payroll
Settings >> ATO
Settings >>
Electronic
Lodgment & STP

Call to ATO & Tick

Instructions & provide them acknowledgem

verity business your Software ent message &
INnfo provider & ID click continue

Follow screen
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etup in QuickBooks

.+.
Employees

Powered by 9 KEYPAY

$0.00

2021 - 2022 TOTAL PAY COST

Dashboard

Transactions

Invoicing

Cash flow

Expenses

Employees

Reports Employees Pay Runs

GST

Mileage

Approved Leave

Payroll Settings

BUSINESS SETTINGS  PAY RUN SETTINGS
& Details 9 Pay Schedules
PaymentFiles @ Locations

BUSINESS MANAGEMENT

f# Import Employees

P ATO Setungs&p (@ Pay Categories < Import Pay Run

PAY CONDITIONS
& Update Pay Rates
= Manage Awards

% Employment

B PaySlips ¥ Leave Categories Agreements

M Employing © Deduction Categories 8 Manage Users 0 Work Types
Entities B Expense Categories / Employee Portal 4 Rule Sets

iZ Chart Of bt Employer Liability (@ Pay Rate Templates
Accounts Cateqories ) Time and Attendance X Leave Allowance

New Pay Run

0 Enable Single Touch Payroll

ADVANCED
0 My account

& Web Hooks

& Advanced Settings

€ Restore Deleted Items
f Calendar Feeds

% Email Sender
Authentication

INTUIT AUSTRALIA Settings

BUSINESS SETTINGS

& Details

Payment Files

& ATO Settings

B Pay Slips

W Employing Entities
i= Chart Of Accounts
@ Opening Balances
@ Superannuation

PAY RUN SETTINGS

(8 Pay Schedules
@ Locations

@ Pay Categories

ATO Settings Electronic Lodgement & STP

ATO Settings

These settings will be used to identify this business to the ATO during electronic lo

| will be lodging reports to the ATO @
®) Asthe Employer As a registered Tax/BAS Agent

)

() Copy From Business Settings

ABN

28163 072 704

Branch Number

Name

igements

As an intermediary for multiple Employing Entities

Carisma Solutions confidential. Please do not distribute.

4I) CARISMA SOLUTIONS



STP Setup in QuickBooks

Payroll Settings

INTUIT AUSTRALIA Settings ©

BUSINESS SETTINGS

£ Details

Payment Files

& ATO Settings

I Pay Slips

W Employing Entities
i= Chart Of Accounts
@ Opening Balances
® Superannuation

PAY RUN SETTINGS

¢ Pay Schedules
Q Locations

(8 Pay Categories

ATO Settings Electronic Lodgement & STP

Electronic Lodgement

The ATO Cloud software authentication and authorisation (CAA) initiative requires businesses to register their software ID before electronic lodgement is
permitted.

Electronic lodgement activities include submitting STP events, tax file number declarations and payment summaries (for STP exempt businesses) to the
ATO. By enabling electronic lodgement, you will be directed through to our Single Touch Payroll set up process. For STP exempt businesses, this set up

will allow electronic lodgement of payment summaries. For all other businesses, this will become your method of lodging payroll data instead of
payment summaries.

Electronic lodgement is currently

Software Provider

KeyPay
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STP Finalisation Yearend

Ensure the employees
VEICERBEI:le to access their finalized Finalization should be
declaration by 14th of information to done for all
July every year. complete their tax employees.
return.

Employees can login
to their MyGov portal
to view finalised
Information.

One day late
lodgment penalty Is
$210
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Things to be done before Year end STP Finalisation

Compare wages and
salaries, Super
Check whether all Annuation, PAYGW In

pay runs are posted Balance Sheet, Profit & Reconciliation
and filed with ATO. Loss and General Ledger
with Payroll Activity
Summary
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Process of STP Finalisation

01 02

TaWer\igell Select

menu select Finalisation
Single Touch Tab
Payroll

03

Select all the
employees
want to
finalise

04 05

Start Download

Finalisation employees’
YTD
summary in
.csv format.

06

Review

finalisation
summary

0y

Submit to
ATO.
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Reports Required for STP Finalisation

==l Balance Sheet - Check PAYG W Payable, Wages Payable & Superannuation Payable

5 Profit and Loss Account — Check Wages & Salaries & Superannuation

$ General Ledger details related with Salaries and Wages, Superannuation and PAYC.

E Payroll Activity Summary — Check W1 & W2 with respective items

e

s.1] Payroll Employee Summary.

=+ Payment Summary Details - Check Gross payments made to Employees

J}fi Employees’ YTD summary in .csv format — Cross-checking above-mentioned things & send to client for confirmation.
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STP Fianlisation Csv Format

- - - — - - = - ; - - - — - . - > - . - = - - — - - - ; - - - - -
BMS Identifii Payer Austra Paye Payer Branch Previous BM Payer Organi Payer Contac Payer E-mail Payer Busine Payer Postco Payer Countr Pay/Update | Payee Recort Run Date/Tin Submission ID Full File Repl Payer Total P Payer Total G|
XERO_742cbl 80116253797 1 _m 9241 4797 2000 30-06-2023 19 2023-07-03T0 00000000-0000-0000-0000-00(  FALSE 0 0

Payee TFN |Contractor A Paﬂ Previous Pay|Payee FamilyPayee First MPayee Other|Payee Date gPayee Add rel Payee Addre|Payee Subur|Payee State/|Payee Postcd Payee Count|Payee E-mail Address Payee PhondPayee Comm Payee Cessal|
FEF_FFE_pR3 Beef7b3f-6224-4ciKumar Abinesh 17-03-1979|22/17 Bruce Street BLACKTOWMN|MNSW 2148|401 abinesh_labasa@yahoo.com| 432431249| 28-10-2013 |
FEF_EFE_BB0 63ebB8715-86ab-49 Anstee Elisabeth patricia 27-04-2006|17, Pembroke Avenue Turramurra |MN5SW 2074|A0 elisabeth.anstee@icloud.coq0431 464 114 | 01-11-2022 I
EEE_FEE_QBA bod3anlb-e72c-A]Salazar Grace 01-09-1958|15 Sharon Place ROOTY HILL [MSW 2766|AU jarlac@y7mail.com.au 414186018| 18-07-2011 |
EEE_FEE_AS0 7f275ecc-acB9-4deiMarquinez  |Vilma 25-11-1964|2 Carstairs Pl ST AMDREWSY MSW 2566|AU vilma.marguinez@hajosanst{0414 971 510| 01-03-2002 |
wEE_wEE_D52 eS5aeed56-e041-4YChung Alice 1 24-05-1975|82 Verdun Street BEXLEY MSW 2207|AU alice_jaylynne_chung@hotm 404711057 21-10-2013 |
wEE_FEE_D33 BB858a51-3188-46|Lindog Jillian Mae 29-08-1998|2, Carstairs PL St Andrews |MNSW 2566|AU lindogjillianmae@yahoo.con0413 145 861 | 24-02-2023 |
FEX_EFE_QRT 27be6bdc-4870-4q Qi Helen 08-04-1966(138C Greville Street Chatswood |MNSW 2060740 helenqilo0@hotmail.com (0425 232 625| 19-10-2020 |
wEE_FEE_D6T dd84183b-80ae-4{Deepak Mittal 08-01-1980|7A Carinya Road Girraween [MSW 2145|AU bhavsarmittal@gmail.com 30-04-2020 |
wEE_FEE_23B B851f3c24-b0fc-40flHoang Minh Thu 24-02-1988|1/135 Chester Hill Road |Bass Hill MSW 2197|AL vicky.hoang242@gmail.com 490363611 12-08-2019 |
wEE_FEE_T21 a3d7cled-5efl-44Kwan Mancy 04-06-1974(48/22 Tunbridge Street MASCOT MSW 2020|A0 nancy.kwan@hajosanstee.cd 0409 663318 | 24-02-2009 |
EEE_FEF_BO2 1423cff9-0che-AcH Anstee Jon D 04-10-1971|17 Pembroke Ave TURRAMURR| MSW 2074 AU jonanstee@optusnet.com.ay0431 572122 | 01-01-2012 |
EEE_FEE_AGT 381b3932-6c64-49|Riley Ana Mercedes 19-04-1966|15, Chamberlain Road Padstow MSW 2211|AU analdmr@bigpond.com 0434151 218 | 16-05-2022 |
FEE_FEE_BO3 2581d7a0-a6dd-44lllek Lucy Anne 17-09-2001|25 koombalah Avenue South Turram NSW 2074 AU lucy.illek25@gmail.com A74205140| 04-11-2019( 30-11-2022()
FEF_FFIF_TA4 f17255c1-8c35-del Anstes Caroline 24-08-19939|17 Pembroke Avenue Turramurra |MN5SW 2074|A0 caroline.anstee@optusnet.c{ 421135130 14-02-2019 I
EEE_FEF_BAB B4caadcd-Tcdb-4d|Dai Yunli 01-04-1982(3/35 Liverpool Street FRose Bay MSW 2029|A0 yunli.dai@gmail.com A416783686| 21-09-2020 |
FEF_FFE_gR3 297b155b-e2df-49 Anstee William John 21-02-2002|17 Pembroke Ave Turramurra |MN5SW 2074|A0 willanstee0@gmail.com 13-11-2019 I
FEF_FFF_TES bc34f5fd-ed33-44 Mattocks Darcy 10-03-2005|43, Marara Creeh Road, Marara, MSW 2250|140 dumattochs@bigpond.com 490406278 28-03-2023 I
EEE_FEE_TAA 0f65c239-f650-4alGreenberg  |Ben 23-09-1980|5/58 Cook Street Randwick MSW 2031|A0 greenberg_ben@hotmail.cof 406661314| 10-04-2017( 30-06-2023(|
EEE_FEE_191 d1c556c2-1F27-41 Esapour-NogSharen 06-07-1990(1/12-14 Stimson Street Guildford MSW 2161|AU s_benz_bt@live.com.au A26978766| 07-11-2018 |

|_FY | Employee Summary Activity Summary P&L Super Payable VWages Payable | )] [4]
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STP Fianlisation Csv Format

= Child Suppor Child Support Total Deductions Amount
)
1Employment]{Cessation Ty|Tax Treatme| Tax Offset A1 Period Start [ Period End D|Final Event I Gross Amount |PAYGW Amou|Income StredSu per Liability| Reportable Employer Super Contribution (Paid Leave - Unused |Paid Leave - Other
F RT X0 30-06-2023( 30-06-2023 TRUE 75293.42 15708 | 58W 8295.12 000 3706.66
C RT X0 30-06-2023( 30-06-2023 TRUE 5255.98 0580 551.89
F RT X0 30-06-2023( 30-06-2023 TRUE S544p4.39 25068 | 58W 10835.52 3100.08 B8732.01
F RT X0 30-06-2023( 30-06-2023 TRUE 110709.3 30546 |58W 11882.03 245215
C RIMNEEK 30-06-2023| 30-06-2023 TRUE 2207.13 435|5AW 231.75
C RTHA XA 30-06-2023| 30-06-2023 TRUE 9465.50 Q1E|5AW 993.91
F RTHA XA 30-06-2023| 30-06-2023 TRUE 108746.05 23352|5AW 11506.8 14400 842.99
F RTHA XA 30-06-2023| 30-06-2023 TRUE 633847 14664 |5AW 7350 1515.38
P RT3 30-06-2023| 30-06-2023 TRUE J9057.7 17899 |580W 8334.36 317.3
P RT X0 30-06-2023( 30-06-2023 TRUE 71452.45 15396.01 | 58W J575.306 B693.72
F RT X0 30-06-2023( 30-06-2023 TRUE 180000 55345.2|CHP 18900
P RT X0 30-06-2023( 30-06-2023 TRUE 53647.01 B866.3|54W 5744 .28 1083.33
HC W RTHA XK 30-06-2023| 30-06-2023 TRUE 0] 58W o
C RIMNSXHX 30-06-2023| 30-06-2023 TRUE 14508.6 3214 (58W 1523.44
F RTHA XA 30-06-2023| 30-06-2023 TRUE B34388.6 14149 |5A8W 7191.34
C RIMNEEK 30-06-2023| 30-06-2023 TRUE 13816.06 3046 5A8W 1450.77
C RIMNEEK 30-06-2023| 30-06-2023 TRUE 1289.6 271|58W 1354
F W RT X0 30-06-2023( 30-06-2023 TRUE 163636.32 59565.26|58W 17181.84 25293.7
F RTSXX 30-06-2023( 30-06-2023 TRUE B51654.29 17048 | 58W 7295.12 F823.31
1182077.16 305540.77 126978.93 23500.08 25293.7 27266.85
As per 5TP 5 12,34,637.71| S 3,05,540.77 5 1,26,978.93 | S 23,.500.08
As per Xero 5 12,34,637.71| S 3,05,540.77 5 1,26,978.93 | S 23,.500.08
Difference S - |8 - 5 - |3 .
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STP Phase 1

STP Phase 1 consist The information Once STP Phase 1 setup
of more details that was needed for

was completed then

: needs to update STP
about the STP Phase 1is Gross Blhese 2 (e Jerusry 6l

employee setup. Pay. 2022)
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STP Phase 2

STP Phase 2 reporting was started from 1Ist January 2022.

\ 1J
):

$ Instead of reporting a single gross amount of employees’ wages should be showing separate pay item with correct
categories.

O No requirement to submit separate gross amount.

ain Reduce the reporting burden for employers.
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STP Phase 3

~/ STP Phase 3 is the final stage in STP.

===l Ensure leave payments made to employees are reported to ATO using correct reporting code.
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Due Date for STP Finalization

:7; No Closely held employees - 14th July every year.
E Only closely held employees and 19 or less employees in total - Employees Income Tax
Return Due Date — 31 Oct

Combination of Closely held and Arm’s Length Employees and more than 20 employees in total — 30th

(] | |
September for closely held employees.
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Closely held & Arms length Employees

A closely held employee
IS someone who's directly
related to the business, All employees other than closely
company or trust that pays held employees of one

them, such as: family members organization is known as Arm’s
of a family business. directors or length employees.
shareholders of a company.
beneficiaries of a trust.
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STP Finalisation Status - Xero

Finalisation submitted to ATO

Registered Agent's Full Name _

Agent ABN

Registered Agent number 25891134

Check the status of your finalisation in the STP Overview or finalisation page to confirm it has been accepted and appraved by the ATO.

Financial Year 1 July 2022 - 30 June 2023

Trading name —

Employer ABN _

Branch number 001

BMS ID XERQ_c8929946-0aef-4400-b35-b1adbch54f7h
STP filing version 5TP2

0 Finalised for the year

L)
&

First name

Kyle

Susanne

Anita

Jason

Estefania

Veronica

Ashminder

Kristy

Last name

IMcConnell

Hubertz

Hogg

Cruise

Tornvilla Perez

Sherwell

Kaur

Constantino

Employment status

Terminated

Employed

Employed

Employed

Employed

Employed

Terminated

Terminated

Financial year

2022123

2022123

2022123

2022123

2022123

2022123

2022123

2022123

STP readiness Finalisation Status
5TPZ Finalised
STPZ Finalised
5TP2 Finalised
5TP2 Finalised
STPZ Finalised
5TP2 Finalised
5TP2 Finalised
STPZ Finalised
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STP Finalisation Status - Myob

. ' n ob Dashboard Sales Purchases Inventory Banking Accounting Payroll Contacts Reporting More A Thirlwell Enterpr
bingle Touch Payroll reporting 4 = ’ .
Single Touch Payroll reporting Reporting on  STP Phase 2
STPreports  Employee terminations  EOFY finalisation  ATOsettings  JobKeeper payments % Tumover  JobMaker .

STPreports Employee terminations  EOFY finaksation ATO settings  JobMaker

Employees 37
Gross payments YTD 582 988.08
PAYG withholging YTD  139,191.76
Enable RFBA

:'a'_',-'fD 1 jear 2022123

View YTD verification report (PDF)

2021722

First name Surname or family name (El:?:oymenl i Gross YTD (S) S mm::':i(‘:; Final indicator
. CTP report status  Accentec
Pay period Date recorded Status STP repart status Akira Liebert 13512 0.02
. Aynaz Haddadian 0.00 0.00
30/06/2022- 30/06/2022  01/07/2022 4:51pm Acceptec &) View Employee YTD report (PDF) - r—— wo .
R R R Cassandra Ng 3,42000 1,056.00
30/06/2022 - 30/06/2022 01/07/2022 4:50pm Accepted
Cassie Duffy 1,090.80 0.00

T, . v) This payroll report has been accepted by he ATO. o A e n
30/06/2022 - 30/06/2022 01/07/2022 4:43pm Accepted e I i 0

Claudia Isaza 1772.25 24400

01/05/2022 - 07/05/2022 30/05/2022 1:16pm Accepted Neanna Railes 7 ARRIR 16 508 2R
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Thank you
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