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SUPPLIER STATEMENT RECONCILIATION

Supplier reconciliation refers to the process of reconciling individual
supplier balances from the accounts payable ledger with the statement
provided by the supplier. A supplier reconciliation statement should
contain details of all invoices, credit notes, discounts availed,
advances, payments made, etc.

e
|
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BASIC DOCUMENTS

A supplier statement Is a report from your vendor's that lists
Information like your outstanding vendor invoices only or all
transactions during the month . There is no fixed Format .

~ AGED PAYABLES

The Aged Payables report displays unpaid purchase invoices
(1,e) the total amount you owe to your suppliers which we
download it from our accounting software.

It can be done at any time
when the supplier statement is

received
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AGED PAYABLES IN XERO

Dashboard Business Accounting Payroll Contacts + Q
Bank accounts Your last login: 21 seconds ago from
| Aged payables report from our
Suncorp Merchant Acl  Advanced . Invoices owed to you - .
| accounting software(Xero) :
o Repors - New sales invoice Draft invoices 0.00 ) .
Account Transactions :;?zz zgtf:izzapayment :?2522 ThIS Can be done by SeIeCtIng Aged
g | Actwity Statement payables summary under the accounting tab
SR S ] Aged Payables Summary [_D _— in Xero
Sep 3 sep 1 Aged Receivables Summary

Balance Sheect Older 17-23 Sep  This week 1-7 Oct 8-14 Oct Future

ANZ AU 015580 43272 General Ledger Detail
015-580-432720626

Profit and Loss Bills you need to pay
_ Uncoded Statement Lines 981.09
Reconcile 9 items N
592.72 New bill Draft bills 0.00
82 Awaiting payment 145,364.15
W Advanced o 56 Overdue 55,079.68
A

Q Q—G—o—D—D—G—C-—C:r'C' O—0-
Chart of accounts

Sep 3 sep1 Find and recode
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Date: End of this month Ageing Periods

30 Sept 2023 v 4 periods of 1 Month /7

Grouping/Summarising

Summarise by Document... = Y Filter

Aged Payables Summary

Tim Thomson Pty Lid
As at 30 September 2023
Ageing by due date

Document Type Contact Current
Aged Payables 73,604.01
Total 13,604.01
Percentage of total 50.63%

< 1 Month

25,687.99

23,667.99

17.67%

Ageing By

Due Date

1 Month

2,058.35

2,058.55

1.42%

2 Months

11,513.60

11,913.60

1.92%

Columns

3 Months

8,300.00

8,300.00

5.11%

3 columns selected

Il Reorder columns

Older

24,200.00

24,200.00

16.65%

Total

145,364.15

145,364.13

100.00%

Aged payables report are customizable In

following :

Date

Ageing period

Ageing by

Columns

Grouping / Summarizing

Summaries by document :
Shows the overall due amount of the respective
month .

Usually this is not used as they statement is
provided by each supplier separately
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Dashboard Business Accounting Payroll  Contacts

Date: End of this month Ageing Periods Ageing By Columns
30 Sept 2023 v 4 periods of 1 Month Vs Due Date - 3 columns selected v
Grouping/Summarising Ag ed payab I e SU m mary U n der

Group by Document Type + Y Filter : More

group by document type

shows the outstanding

Aged Pa}{ables Summﬂry ID Reorder columns
Tim Thomson Pty Lt payable amount from each
As at 30 September 2023
Ageing by due date .
supplier separately .
Contact Current < 1 Month 1 Month 2 Months 3 Months Older Total
Aged Payables
Aldi Stores - 538 - - - - 538
Ampol Port Pirie - 6169 - - - - 6169
Australian Liquor Marketers 61,505.07 16,411.87 - - - - 7791694
Budget Living - - 900.00 - - - 900.00
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Aged Payables Summary I Reorder columns

Tim Thomson Pty Ltd
As at 30 September 2023
Ageing by due date ;
Breakup of the Consolidate
Contact Current < 1 Month 1 Month 2 Months 3 Months Older Total OUtStandlng amount Of eaCh
supplier can be viewed by
Aged Payables
i S | - | | | R selecting the respective supplier.
Ampol PotPire - 8169 - - - - B The following window will
Australian Liquor Marketers 61505.07 16,411.67 - - - - 1191694
appear
Budget Living - - 500.00 - - - 500.00
B3 : 163.00 : - : - 163.00
BYTECRAFT SYSTEMS : 766.59 : - : - 76659
Carlton & United Breweries 4903.34 - : - : - 4903.34
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Invoice Date Due Date Invoice Reference < 1 Maonth Total
Australian Liquor Marketers
1Aug 2023 30 Sep 2023 8924 2.13 213
1Aug 2023 30 Sep 2023 8923 1577133 15,771.33
8 Aug 2023 30 Sep 2023 9993 18,740.84 18,740.84 ) ) ) )
8 Aug 2023 30 Sep 2023 9994 209.75 20875 AS thIS IS nOthIng bUt the Spl It up Of
16 Aug 2023 30Sep 2023 11146 £3.26 £3.26 th -
e outstanding amount of each
16 Aug 2023 305ep 2023 11145 19,037 51 19,037 51 g
23 Aug 2023 30 Sep 2023 12475 230.34 230.34 1 1 1 1
. " supplier . that is the due invoices of
23 Aug 2023 305ep 2023 12474 17,349.54 17,349.54
23 Aug 2023 NSepNB 12477 7339 7336 the respective su ppl ler
23 Aug 2023 30Sep 2023 12476 408.08 402.08
30 Aug 2023 30 Sep 2023 13389 2182015 2182015
30 Aug 2023 30 5ep 2023 13890 329.28 329.28
30 Aug 2023 30 Sep 2023 13891 2111 27111
30 Aug 2023 30 Sep 2023 13892 218.28 218.28
Total Australian Liquor Marketers 94 514.98 - - - - 9451498
Total 04 514.98 - - - - 9451498
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Aged Payables Detail

Tim Thomson Pty Ltd
As at 30 September 2023
Ageing by invoice date

Contact contains Australian Liquor Marketers

Invoice Date

Australian Liquor Marketers
30 Aug 2023
55ep 2023
5Sep 2023
55ep 2023
13 Sep 2023
14 Sep 2023
19 Sep 2023
19 Sep 2023
20 Sep 2023
20 Sep 2023

Total Australian Liquor Marketers

Total

Percentage of total

Due Date

30 Sep 2023
31 0ct 2023
31 0ct 2023
3 0ct 2023
31 0ct 2023
14 Sep 2023
19 Sep 2023
19 Sep 2023
20 Sep 2023

3 0ct 2023

nvoice Reference

13839

15450

15449

15451

16752

5C00317626

5C00322054

5C00322382

5C00324068

17927

[4e)
-1
=

<1 Month

316
16,126.01
213.25
16,709.36
(5,312.55)
(47.62)
(28.05)
(20.06)
2845329

56,096.79

56,096.79

72.00%

Il Reorder columns

1 Month 2 Months 3 Months Older Total

21,820.15 - - - 2182015
316

16,126.01

213.25

16,709.36

(5,312.55)

(47.62)

(28.05)

(20.06)

2845329

21,820.15 - - - T17,916.94

21,820.15 - - - T17,916.94

28.00% - - - 100.00%

PDF
Styled PDF
Excel

Google Sheets

Saveas v

Export =

After customized the report as per
our reguirement . we can export it in
any other form as required by
choosing the export option and

selecting the mode of export
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‘Aged Payables Detail
| Tim Thomson Py Ltd

|As at 30 September 2023
|Ageing by invoice date

Contact contains Australian Liguor Marketers

Invoice Date Due Date  Invoice Reference <1Month 1Month 2Months 3 Months Older Total
Australian Liquor Marketers

;30 Aug 2023 30 Sep 2023 "13889 000 2182015 0.00 000 000 2182015
105 Sep 2023 310ct2023 "15450 316 0.00 0.00 000 000 316
05 Sep 2023 310c12023 "15449 16,126.01 0.00 0.00 000 000 16,126.01
105 Sep 2023 31102023 "15451 213.25 0.00 0.00 000 000 21325
113Sep 2023 31002023 6752 16,709.36 0.00 0.00 000 000 1670936
114 Sep 2023 14 Sep 2023 SC00317626 (5,312.55) 000 0.00 000 000 (531255)
119 Sep 2023 198ep 2023 SC00322054 (47.62) 0.00 0.00 000 000 (4762)
“ 19 Sep 2023 198ep 2023 SC00322382 (28.05) 0.00 0.00 000 000  (28.05)
|20 Sep 2023 20 Sep 2023  SC00324068 (20.06) 0.00 0.00 000 000  (20.06)
120 Sep 2023 310c2023 "M7927 2845329 0.00 0.00 000 000 2845329
Total Australian Liquor Marketers 56,096.79 2182015 0,00 000 000 7791694
Total 56,096.79 21,820.15 0.00 000 000 7791694
‘Percentage of total 7200%  28.00% 0.00% 0.00% 000% 100.00%

Exported aged
payables summary

In a forms of excel
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VARIOUS SCENARIOS ARISES WHILE DOING SUPPLIER STATEMENT
RECONCILIATION

SCENARIO 1 SCENARIO 2

Balance as per supplier statement is more than our Balance as per supplier statement Is less than our

accounting software accounting software

Closing balance as per supplier statement  1,50,000 Closing balance as per supplier statement  1,50,000

(losing balance as per our Accounting software  1,00,000 Closing balance as per our Accounting software 1,80,000
Reasons : Reaspn ; |
» Bills Posted against wrong supplier y Bills of Another supplier wrongly posted her
» Bills may be missed to provide by our client » Duplicate entries
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TIMING DIFFERENCE > 1GNORED

Timing difference .

E.g. : Supplier statement generated on 1st Oct and provided to Accounts Department on 3rd Oct and
On 2" QOct client made another purchase

In the above cases ,

Purchase made on 2nd Oct will be reflected in our accounting software, as the bills are published on day to day basis.

But at the same time , statement is generated on 1st Oct which does not include the purchase made on 2nd oct .

Hence difference between the balance as pee Accounting software and Statement occurs because of the above , Is said as timing difference.

In case of timing difference , no further Step is required to rectify it
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SCENARIO 3 — DIFFERENCE IN BALANCE DUE TO DIFFERENCE IN
OPENING BALANCE

Statement

NORTIHWINID Statement
TRAIDERS p—
I''mRADERS
Bigfoot Breweariaes Date MNMarthwind Tradears
3400 Sth Avenue o1/31/2018 1313 Webfoot Walk Bigfoot Br eweries Date Morthwind Traders
Suite 210 Calisota 3400 Bth Awenuwe avs2018 13 Webfoot Walk
ot CHFL S Suite 210 Calisota
LESA Bend OR
LESA
Date | Inwvoice | Descoripgion 0 1 i Owerd Bala
= nyolce escription """:2::1 ¥ L z“ Da Invoice Description Invoice Owverdue Balance
wotal due
21,2017 42656 Collection fios 1,000,000 71 days 1,000.00 56 Collection f oa 00000 1 Q00O
01/01/2018 3se Frozen food purchase 7.88 30 days .88 01/01/2018 Frozen food purchase 7.88 30 days B8
Current Q00D Current Ko u]
1=-30 days owverduwe T.B8 dar ol T.B8
31-50 days overdue DD 31-60 days overdue 0D
51-90 days overnduwsa 1, 1000 O dar rcl 1,000.00
S0+ days overdue D0 S0+ days overdue DD
. Total 1,007 88 ' Total 1,007 .88

Each Outstanding invoice of supplier Statement matches with aged payables report but the colsing balance of both May doesn't
match . this May due to difference in the opening balance (l,e) difference in previous monyh outstandinv .

Rectification : it can be rectified by by geetibv previous month supplier statement from the respective supplier and reconciling both
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. MAINTAIN ACCOUNTS UPTO DATE

(1,e) As on the end date of the supplier statement the due balance as
per supplier and the due balance as per our Aged payables will be same

. MINIMIZE THE TIME TO RECOVER INCORRECT PAYMENT
(Make payment on time )

. STRONG YENDOR RELATIONSHIP

Eg : If the Invoice of ABC Ltd as been wrongly posted against XYZ Ltd and on the
due date amount was wrongly paid to XYZ Ltd

In the above eg , various steps to be taken to recover such amount
from XYZ Ltd which Is a time consuming process and according to ABC Ltd
payment was not made on due date hence it affects the smooth relationship
between these two vendors

Importance
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CONCLUSIONS

Internal control mechanism to ensure that the accounts
payable ledger Is accurate and strengthening vendor
relationship - Prompt communication and timely

payments.
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