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Supplier reconciliation refers to the process of reconciling individual 

supplier balances from the accounts payable ledger with the statement 

provided by the supplier. A supplier reconciliation statement should 

contain details of all invoices, credit notes, discounts availed, 

advances, payments made, etc.

Supplier Statement Reconciliation
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BASIC DOCUMENTS
It can be done at any time 

when the supplier statement is 

received

➢ Supplier Statement

A supplier statement is a report from your vendor's that lists 

information like your outstanding vendor invoices only or all 

transactions during the month . There is no fixed Format .

➢ Aged Payables

The Aged Payables report displays unpaid purchase invoices 

(i,e)  the total amount you owe to your suppliers which we 

download it from our accounting software.
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Aged Payables in Xero

Aged payables report from our 

accounting software(Xero) :

      This can be done by selecting Aged 

payables summary under the accounting tab 

in Xero



A magazine is a periodical publication, 
which can either be printed or 
published electronically. 

Carisma Solutions confidential. Please do not distribute. ​

Aged payables report are customizable in 

following :
Date

Ageing period 

Ageing by

Columns

Grouping / Summarizing

Summaries by document : 
Shows the overall due amount of the respective 

month .

    Usually this is not used as they statement is 

provided by each supplier separately 
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Aged payable summary under 

group by document type 

shows the outstanding 

payable amount from each 

supplier separately .
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Breakup of the Consolidate  

outstanding amount of each 

supplier can be viewed by 

selecting the respective supplier. 

The following window will 

appear 
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As this is nothing but the split up of 

the outstanding amount of each 

supplier . that is the due invoices of 

the respective supplier 
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After customized the report as per 

our  requirement . we can export it in 

any other form as required by 

choosing the export option and 

selecting  the mode of export 
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Exported aged 

payables summary 

in a forms of excel 
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Scenario 1 

Balance as per supplier statement is more than our 

accounting software 

Scenario 2

Balance as per supplier statement is less than our 
accounting software 

Reasons : 

1) Bills Posted against wrong supplier

2) Bills may be missed to provide by our client 

Reason : 

1) Bills of Another supplier wrongly  posted her

2) Duplicate entries

Various Scenarios arises while doing supplier statement 
Reconciliation
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Timing Difference ----------------------------------> Ignored

Timing difference : 

E.g. : Supplier statement generated on 1st Oct and provided to Accounts Department on 3rd Oct and 

          On 2nd Oct client made another purchase

In the above cases , 

Purchase made on 2nd Oct will be reflected in our accounting software, as the bills are published on day to day basis.

But at the same time , statement is generated on 1st Oct which does not include the purchase made on 2nd oct . 

Hence difference between the balance as pee Accounting software and Statement occurs because of the above , is said as timing difference.

In case of timing difference , no further Step is required to rectify it 
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Scenario 3 → Difference in balance due to difference in 
opening balance

Each Outstanding invoice of supplier Statement matches with aged payables report but the colsing balance of both May doesn't 

match . this May due to difference in the opening balance (I,e) difference in previous monyh outstandinv .

Rectification : it can be rectified by by geetibv previous month supplier statement from the respective supplier and reconciling both 
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● Maintain Accounts Upto date 

(I,e)  As on the end date of the supplier statement the due balance as                              

per supplier and the due balance as per our Aged payables will be same 

● Minimize the time to recover incorrect payment 
       (Make payment on time )

● Strong Vendor relationship 

Eg : If the Invoice of ABC Ltd as been wrongly posted against XYZ Ltd and on the 

due date amount was wrongly paid to XYZ Ltd 

                            In the above eg , various steps to be taken to recover such amount 

from XYZ Ltd which is a time consuming process and according to ABC Ltd 

payment was not made on due date hence it affects the smooth relationship 

between these two vendors 
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Internal control mechanism to ensure that the accounts 

payable ledger is accurate and strengthening vendor 

relationship - Prompt communication and timely 

payments.

Conclusions
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