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LIGHTYEAR PROCESSING




MEANING

The software can capture, digitize, and store invoices electronically, reducing the need for manual data entry.
e Lightyear specializes in managing accounts payable processes.

Accounts payable refers to the money a business owes to its suppliers, vendors for goods and services received but
not yet paid for.

* |tis an essential component of a company's financial operations.

RECEIVE THE INTELLIGENT AUTOMATIC PRICE

DOCUMENT EXTRACTION CHECKING
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IMPORTANCE & PURPOSE

Visibility & Transparency

Efficiency & Automation Accuracy

Reduced Paper Dependency

Cost Savings Security
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PROCESSING BILLS

STEP 1: Bills which are to be processed for the first time appear in the processing tab
Note that they are 3 ways for a bill to be received i.e. Mobile, Email & Uploading of document (Upload)

Processing (previously unknowns)

(2]

=+ Line item

Reset
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STEP 2: By clicking on Find Map we can search for the supplier by adding in the required details.

Manual Entry  Activity Mappings ' 80l NextBill » More v | | @ | | @ | | Markas statement | JERSEERS
Mapping |d Mapping Type Supplier Name Alternative Supplier Name # Uses
0144971 Linghems Casama Group Pty Ltd 11241
01-98661 Service Joval Wine Group Pty Ltd 702
0111579 ServiceCrNote Casama Group Pty Ltd 425
Search for Supplier Mappings
029831 Lineltems Joval Wine Group Pty Ltd Joval Wine Group Pty Ltd 276 v

“OuUn mUystirana -
ol ar N
Suppleer Name joval
Mapping Reference Clear m
Supplier
Country Supplier Name Alternative Suppher Name PP
Reference
U Joval Wine Geoup Py Ld JOVALWINE GROUF PTY UTD T7AUND S0P00S06387

& -~ :
m ver‘.e

Manual Entry Activity Mappings ¢ Next Bill » " More ~ | a . Mark s statement Find Map
Mapping Id Mapping Type Supplier Name Alternative Supplier Name # Uses
01-44971 Lingltams Casama Group Pty Ltd 11241
01-98661 Service Joval Wine Group Pty Ltd 702
01-11579 ServiceCrNote Casama Group Pty Ltd 425
02-9831 Lineltems Joval Wine Group Pty Ltd Joval Wine Group Pty Ltd 276 v

Carisma Solutions confidential. Please do not distribute. @ CARISMA SOLUTIONS



STEP 3: If a bill is received from a new supplier the details should be filled. By filling in the relevant details the user can

teach the system how to code the bills accordingly.

Manual Entry  Activity Mappings

Mapping Id

{ Pre 510 NextBill !

| More v | g ﬁ

Mapping Type

Supplier Name

Alternative Supplier Name

01.44971
01.98661
0111579

029831

Supplier  JOVAL

Lingltems
Service
ServiceCrNote

Lineltems

"0

Casama Group Pty Ltd
Joval Wine Group Pty Ltd
Casama Group Pty Ltd

Joval Wine Group Pty Ltd

Joval Wine Group Pty Ltd

Create Supplier

Lightyear Supplier

Supplier ABMN

Registered Company
Mame

Cowummry
Currency
Registered for GST?
Accounting Supplier

Inventory Supplier
Supplier settings
Default GL Code

Default Tax Code

Deparmment

Mumber of Days Credit

From end of month

| JowaL

| 80900506387

JOWAL WINESOURCE -
Australia -
Awustralian Dollar -
Wes
Jowval Wine Group -
Bewverages -
~ ]

(e ]

Define number of days which
wiill populate a due date from

date of bill

This will define a due date of X days from

end of month

Cancel |

Mo ABMN

]

Create supplier

Manual Entry  Activity Mappings Next Bill » More ~ E i Mark as statement |
Mapping Id Mapping Type Supplier Name Alternative Supplier Name # Uses
01-42971 Lineltems Casama Group Pty Ltd 11241
Mapping Successfully Applied
01-11579 ServiceCrNote Casama Group Pty Ltd 425
02-9831 Lineitems Joval Wine Group Pty Ltd Joval Wine Group Pty Ltd 276 v
Supplier JOVAL - . .
s © Map successfully applied and the bill has been transitioned to
Doc Type Invoice - Line rems Due Date 14 May 2019 euh §1319.13 Approvals
Supplier Country | AL Delivery Date 23 Apr. 2019 Tax A 51210
SupplerName  Joval Wine Group Py L Order Date Tl 143106 Would you like to try to apply this map to all other emails from this
Supplier ABN 80900586387 ) Shipping Date ! P 5
Bill Number INV12 7 PONo S01418753 supp ler In rocesslng
Bill Date 23 Apr. 2019 Currency AUD - Australian Dollar -
t,;. r " 4 | 4 I ar TAKF A W e el : . [ : :
Product Code Description Quantity Unit Price Taxed Rate
RKBRIE1S 2018 RockBare Riesling 12pk 1 $147.5818 R
DLZSWHNV-6 Dal Zotto Pucino Prosecco NV Gpk 1 §71.20M 10%
DEASWHNV-12A Azahara Sparkling Chard Pinot NV 12pk 1 $87.0818 10
PAWPGR1S 2018 The Pawn El Desperado Pinot Grigio 12pk 2 §139.3182 10%
TAISVE18 2018 Tainui Marlboreugh Sauvignon Blanc 12pk 1 §110.9455 10%
SASSVE18-ON 2018 Shaw & Smith Sauvignen Blane 12pk - On Premise Only 1 $236.9909 10%
TWOSHZ18-AS 2018 Two Hands Angels Share Shiraz 12pk 1 52159455 10% L
LLLMAL17 2017 La La Land Malbec 6pk 3 $56.9121 10%
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STEP 4: For certain receipts the user should manually enter the data.
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565 BOURKE STREETY 565 BOURKE STREEST i
SUMRY ~ILLS NSW 2070 SURRY MILLS NSW 2070 .‘e.,‘ more helds V
s:-:-;:' THE CAMIUNG TON SYDMEY 387 3734 :.-:.. ::,: ,,.':.:, - ":, VG 20vS DOCTpr' Bill . Service - Bill Date * 30/472019 X : b 85200
No. Description LwOom . " Unit Price GST Armoiarvt
. = AR Prices are GST Inchasive Supplier o FOODLINK v Due Date 14/5/2019 X"
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Goods and Services §52.00 [[] [O%-GSTireepurchases v Food/Produce v
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STEP 5: Sometimes two or more bills maybe attached together. Accordingly, the bills should be splited and processed.

From Received Type Qty Subject '
o candice lim+admin@teamlightyear.cloud 19 May 2019, 4:20:35 pm pdf 1 File Upload 2019-05-19 06:20:35.182 O n th e ba SiS Of Qu 3 ntity can fi n d
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gEmail All 1o Me

) =5
.
- .
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. T | [
Manual Entry  Activity Mappings { Pre 4 NextBill » More = ‘ x| i | B | [Markas stazemem‘ -3 Enﬂeiected to Me

Mark As Unread

Mapping Id Mapping Type Supplier Name Alternative Supplier Name # Uses g

01-44971 Lineltems Casama Group Pty Ltd 11241 Transfer Bill

01.98661 Service Joval Wine Group Pty Ltd 702 - L
12« Split All Pages

0111579 ServiceCriNote Casama Group Pty Lid 425 — T

029831 Lineltems Joval Wine Group Pty Ltd Joval Wine Group Pty Ltd 276 v

Supplier JOVAL v o m Try Mw Split From Next Page

Group All Invoices

Group With Next Invoice
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APPROVING BILLS

STEP 1: Bills which are processed come under the Approvals Tab. Generally, bills under the approvals tab will
automatically extract the data from the bill and will be coded to the correct GL based on the previous bill or rules

Carisma Solutions confidential. Please do not distribute.

Lightyear
®oprovals [l ] Review Signed Off Disputed
-
Departments  Supplier Bill date Bill # Goods Tax Total :
Coca-Cola HBC .. 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 =05
[
Henderson 14 Sep 2020 140520 £6.54 £0.00 -£6.54
& e . i > Processing Tab
1] Coca-Cola HBC ... 1 Oct 2020 3401226604 £436.88 £87.38 £524.26 = O
—
-— »
Henderson 23 Sep 2020 154540 £257.78 £0.00 £257.78 o Ap p rova I S Ta b
items per page: 50 6of 6
Edit Bill  Activity 270 More v | | W |
Coca-Cola HBC View more fields v g
treland & Northern Ireland e
Doc Type Bill - Line items v Bill Date 10/9/2020 X M Subtotnl £1.080.00
INVOCE iy Dew v xx o
.w; w el Supplier Coca-Cola HBC Northern Irelan... » Due Date @) Tax £216.00
:"_:ﬁjj_" o= Bill # 3401216208 P/Order # Total £1.298.00
l— » Orowr Mo
f e 2
sZ-; re 30308 7 Amounts are  Tax Exclusive -
Hooewnr M LAl 2 BF L By
Swes Order No S1GT40%8¢
i Product Code Description Qty Unit Price Amount Taxed Tax Code GL Code f
- GBP v GBP v 20%-20% (.. v 312-Alcoho.. v
4 - o — heeuara on :‘.:.:'-;J i | oy l ) 1606701 1.76 PET X8 SPRITE NO SUGAR IEND  60.0000 £86.00 £360.00 20%-20% (V.. v  312-Alcohol. » U
101 170 T X0 ST KD SUGAN IEND ' 6oe 290 00 & oo xOom | ' : ps
INI0E1TS PET X8 FANTA LEMON IENG . 0 mm Ao %o L 1449204 1.75 PET X8 FANTA LEMON IEND 60.0000 £6.00 £360.00 20%-20% (V.. v 312-Alcohol. v M
13178 1 73 MET X3 PANTA OMANCE IEND . LR 3% 00 #0000 »00 L o o . '
Vomwd Prickets W3 Teislwmnt 10RO Tow avosst 1 0030 1317811 1.75 PET X8 FANTA ORANGE IEND 60.0000 £6.00 £360.00 20%-20% (V.. v  312-Alcohol. v [
waid Al - o - B ) - -
VAT 30 S o~ ' 00000 bl e
Tondt sae on nghon Ll + Llne 'tem
Tolsd cer LN
>
BSOL M@t on tex rvoon ox
Thes s ant of i bvvokon for GEP | 28€ .00 wi be teoen by Drect Dedd oe 30 122200 o revliately % uag te whereres Corn Ods AT
~
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STEP 2: This pertains to Bulk Approval. When certain invoices need to approved together in a single shot the bills can be
selected accordingly and then click on Bulk Approve.

provals Review Signed Off Disputed
Departments  Supplier Bill date Bill # Goods Tax Total :
Henderson 14 Sep 2020 140520 -£6.54 £0.00 -£6.54
Henderson 9 Sep 2020 135242 £207.56 £0.00 £207.56
Coca-Cola HBC .. 1 Oct 2020 3401226604 £436.88 £87.38 £524.26 =0
Henderson 23 Sep 2020 154540 £257.78 £0.00 £257.78
Lightyear Test 1 16 Nov 2020 INV-0033 £1,270.00 £254.00 £1,524.00
C Refresh A Items per page: 50 1-50f5
Edit Bill  Activity n n & Processing [} Bulk Approve

mmovals I Review Signed Off Disputed
2 Departments Supplier Bill date Bill # Goods Tax Total :
Henderson 14 Sep 2020 140520 -£6.54 £0.00 £6.54
i Henderson 9 Sep 2020 135242 £207.56 £0.00 £207.56
Coca-Cola HBC .. 1 0ct 2020 3401226604 £436.88 £87.38 £524.26 =
7' Henderson 23 Sep 2020 154540 £257.78 £0.00 £257.78
Lightyear Test 1 16 Nov 2020 INV-0033 £1,270.00 £254.00 £1,524.00
C R - x Items per page: 50 1=-50f5
Edit Bill  Activity n o & Processing Jiil] Bulk Approve

All invoices can be approved

Selective invoices can be approved

Carisma Solutions confidential. Please do not distribute.
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STEP 3: Bills can be pushed back from Review Tab to Approvals Tab

mpprovals ‘ Review [ Signed Off Disputed
Departments Supplier Bill date Bill # Goods Tax Total :
Coca-Cola HBC N... 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 = &

To move the bill from Review
Tab to Approvals Tab click
‘Approvals’

o " = TR v s T —
Edit Bill ACtIVlty !_4 ‘—“ — Appr@s More . m
—_
mmovals | Review Signed Off Disputed
Departments  Supplier Bill date Bill # Goods Tax Total :
Coca-Cola HBC The red colour indicates the bill
Northern Ireland 10 Sep 2020 3401216208 £1,080.00 £216.00 £1.286:06 =1 >, .
Limited is pushed from Review Tab
Henderson 14 Sep 2020 140520 £6.54 £0.00 -£6.54
Henderson 9 Sep 2020 135242 £207.56 £0.00 £207.56
Coca-Cola HBC .. 1 Oct 2020 3401226604 £436.88 £87.38 £524.26 = ¥
(™ ltems per page: 50 1~-60f6
s ~
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STEP 4: Every movement of the bill is recorded in Activity. In approval stage bills can be edited.

Edit Bill  Activity n i ' vore ~ | (B
Notes  Activity—Email

Keith Boe 24 May 2021, 2:55:45 pm

c Invoice status updated to Returned To Approvals by Keith Boe

Keith Boe 24 May 2021, 2:54:42 pm
& Invoice stalus updated to Approved by Keith Boe

\

Bills can be edited

" History of the bill

EditBil ety 0 = ‘More v | | @
View more fields v @
Bill - Line tems
Doc Type ill - Line ¥ Bill Date 10/9/2020 Sttl | £1.080.00
Supplier Coca-Cola HBC Northern Irelan... » Due Date ) ax
Bill # 3401216208 P/Order # Total £1,296.00
Amounts are  Tax Exclusive v
Product Code  Description Qty Unit Price  Amount Taxed Tax Code GL Code
GBP v GBP - 20%-20% (.. v 312-Alcoho.. v
1606701 1.75 PET X8 SPRITE NO SUGAR IEND  60.0000 £6.00 £360.00 20%-20% (V.. v 312-Alcohol. v [
1449204 1.75 PET X8 FANTA LEMON |END 60.0000 £6.00 £360.00 20%-20% (V.. v 312-Akohol. v [§
131781 1.75 PET X8 FANTA ORANGE IEND 60.0000 £6.00 £360.00 20%-20% (V.. v 312-Aleohol. v [§
+ Line item
[}
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4I) CARISMA SOLUTIONS



REVIEW TAB

Approvals ‘ Review Signed Off Disputed Need Help @
Departments Supplier Bill date Bill # Goods Tax Total :
Coca-Cola HBC N... 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 =
Coca-Cola HBC
‘ ireland & Northern ireland
noCE 3wy Dewm .00
o N 2°90
bew Cent
Aiwyg Dowwvuy e
aw Orowr Mo
l_ 2t o
e T 3007
C Refrest ~ ltems per page: 50 Tof1 ““""'I’“ "7""""‘;
e —
Edit Bill  Activity n n &« Approvals More ¥ o Sign off ‘ .
. ‘ o1 Cew R Cusrt®, Tl e Nt Aot ] e Mo ] Nl Eaaet Iu‘
.l . e @< wirg SOL
View more fields v 0 VoMt } 75 MET X0 SO D BLGAN IEND P o fic :mux ¢ oo %0
14304 175 MET X8 FANTA LEMON IEND L ] ale 30 4 000 »om L
8" l ' 13tran TS NET X3 FANTA ORANCE 1IN [ S ade 3% o 4 oo Mox L
* - |{ S b chod Priabesin Tatol sovanss ' 1 IR pe— 1 4
Doc Type i - Line items v Bill Date 10/9/2020 7)577@ Subtotel £1,080.00 Tonwd Py e Tet s SH0 Tow o m
. * * VAT 20 %o ' 00 MeN
p— COEIID: I« Sanei i L x 08 Tax £216.00 —— o
Bill # ~ 3401216208 P/Order # Total £1,296.00 > _— . —
SIL M@ o foy reo o0 o»
Amounts are Tax Exclusive - Thes saprrerd of i brvokos for GEIP | 20000 wi be taer by Drect Dasd 2o 31 103030 o revmdataly o LS Pe whewres Cors Cds 100
Product Code * Description * Qty * Unit Price Amount Taxed Tax Code * GL Code * : “a
GBP v GBP 20%-20%(.. v 312-Alcoho.. v
1606701 1.75 PET X8 SPRITE NO SUGAR IEND  60.0000 £6.00 £360.00 20%-20% (V.. v  312-Alcohol. v [
1449204 1.75 PET X8 FANTA LEMON IEND 60.0000 £8.00 £360.00 20%-20% (V.. v 312-Alcohol. w ’D‘ 6
1317811 1.75 PET X8 FANTA ORANGE IEND 60.0000 £6.00 £360.00 20%-20% (V.. v  312-Alcohol. v [§ a
<+ Line item S — — -
- Q o wete W bepe e s s ctateieric oy’ oy Arher oo Teory deaik 1 Cuss § e nares of Dtors

Secondary Level of Approval

Check the Amount, Total, Description, Date, Supplier Name, Bill Number.

Changes can be made accordingly.

Line Items can also be added,

Once everything is checked click Sign Off
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SIGN OFF TAB

Approvals Review [ Signed Off Disputed Need Help 0
Departments  Supplier Bill date Bill # Goods Tax Total : S o ( 7
B i t”_D.tﬁSON
Henderson 9 Sep 2020 135242 £207.56 £0.00 £207.56
food
Coca-Cola HBC N.. 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 = & oaL. e . e
WAT Mg Mo 08 311 2918 08
.:;TI-, :;l 774 4
N0 3Y. romes
#”:‘\:‘:’:)L's.\it‘rﬁ'l!?r
cacze osITe OEPT LZECITTIOS £ 5s 2 fote w2 orsc ™ e
Focdamivicw Tals
................ < CIERID MRMER JLICES Wk 4 X 140 1 21 .54 .54 A
3 JALOTEMNCG l:EC? [ Saea X 2.0 l'ZTlll‘z n 2.30 A
< : P BAES TWATS € 13 wos s Het I
i Ch ATAND MAKED SOHATO 82 ¢ X 3oC2m5 Di40F  10.50 10.35 A
C Refresh ltems per page: 50 1-20f2 3 NTCR o GAATH RACOOR €k 3 X the 330307 n 0.36 A
i I oA N R 0
. . v v i — = o i
view Bill  Activity ) (> | “review | O | T | Bl 1 PoRm e R0 JEG el gh 2
) 1 S r SAUGASE 0Ll sxnr 103 X SOGx PE3NSe .0 17,33 A
oo 207.%
View more fIEmS v ‘ VA:" :::‘ :M:.x .:: P
oA T Ty 1ot 2 03,5t
* ! Line ltemn A
Doc Type , Subtotal  £207.56 i AR
s‘w‘“ﬂ HMengerso w Dueo."t Tax £o.00
Bill # ~ 135247 ~ P/Order # Total £207.56
Amounts are  [ax [xoiusive
Product Code * Description * Qty*  Unit Price Amount Tax Code * GL Code * ‘s
031121 CHEESE BURGER SLICESKERRB8 X 1.4k 1.0000 £6.54 £6.54 - Zero Rated Exp 354 - Dry : :
227383 JALEPENOS SLICED GREEN 1.0000 £5.28 £5.28 0% - Rated Exp 354 - Dry :
762007 PARSLEY DRIED CR 1.0000 £7.61 £7.61 0% - Zero Rated Exp 354 - Dry K]
e Full details of our returns policy are available on our website
621330 PC SAUCE TOMATO CR 20000 £3.26 £6.52 0% - Zero Rated Exp\354 - Dry S
052829 PC BROWN SAUCE CR 20000 £3.16 £6.32 0% - Zero Rated Exp 354> X O
6 X 2.62KG 231400 CR BEANS BAKED TOMATO SC 10000 £10.55 £10.55 0% - Zero Rated Exp 354 - Dry | a - Ny

Once the invoices are selected click Export to Xero
Changes to the bill can’t be made
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DISPUTED TAB

Approvals Review ‘ Signed Off Disputed
.
Departments Supplier Bill date Bill # Goods Tax \ratal\ s
: |
Henderson 9 Sep 2020 135242 £207.56 £0.00 £207.56
Coca-Cola HBC N.. 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 = &
f/\' items per page 50 of 2
EditBill  Activity Next » More v‘ » | m
N
N Mo " v
Doc Type * Bill - Line tems Bill Date * 3/4/2019 X :_ Subtotal $10.90
Supplier * FOQDLINK Due Date 17/4/2019 =) Tax 80,65
Bill #* 51031386 P/Order # Total §20.55
Product Code * Description * Qty * Unit Price Taxed Tax Code* GL Code *
AUD | Split Tax Codes v  Food/Produce v
769 NAPOLI SAUCE A10 2.95KG Leggos 1 $13.40 | | 0% - GST free purchases v  Food/Produce v ﬁ
0125 BAMBOO SKEWERS 100PC 15CM GINCH Pak 81 GST on purchass v  Food/Producs v ﬁ
H— Line item |

When a bill is not ready for
approval it will be moved to the
Disputed Tab.

Bills will sit in the Dispute Tab until
the issue has been solved with the
supplier

Once the issue is resolved the
bill can be pushed to the
Approvals Tab
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ARCHIVE TAB

Archive

Need Help J

° Coca-Cola HBC Northem Ireland Limitad
Co. flng. Number: NIG01920
. - . P,order Task 4 Lissue Road, Lisbumn, Co. Antrim BT28 282
Supplier  Billdate  Bill # 4 Goods Tax Total Where? : Nocamiend
approver FA-&?I 2642001 ;
Customer Services Contre 0845 6083889
= _— Emal customarserice®cchetace com
Coca-Cola.. 10ct2020 3401226604 £436.88 £87.38 £524.26 Approvals ° Jessica Call... = Coca-Cola HBC M- e coca-colhebenc com
Ireland & Northern Ireland VAT Rleg. No. GB 251 7633 63
VAT Reg No If 09984066C
Coca-Cola.. 10 Sep 2020 3401216208 £1,080.00 £216.00 £1,296.00 Approvals =
Coca-Cola.. 10Sep 2020 3401216207 £337.47 £67.49 £404.96 Approvals ° Jessica Call... = - INVOICE Billng Date: 01.10.2020
Invoice No.: 3401226604
- SR PR - aage SRR iRl mae Bl“"OC\IS'NO
Total 14,099.46 1,660.42 15,759.88 B Curoncy ose
Cust. Order No.:
l_ Page 1ol 2
Items per page: 50 1-310f 31 Enip.To Mo 3800000617
A\ Shipment No 5010466254
-'1'— Sales Order No 5168462414
Search  View Bill  Activity n ‘+ Inventory j ‘ More = ] [ Export to file
TICS DRIVER -1
H Product Description Quantity Net Price Net Amount Net Price Net Amount | VAT
Search For All Bills v P/Order # I me.ng e s SDILI l |
: 1166304 330 CAN X24 DIET COKE SLK IEND 1 9.17 917 9.1700 917 L
Include Tragh Bill # 600258 330 CAN X24 COKE ZERO SLK [END 1 9.7 9.17 9.1700 917 L
6L Cod ) 1158702 330 CAN 4X6 SPRITE NO SUGAR SLK [END 3 840 2520 84000 2520 L
ode v Bill Date i ] 478713 330 CAN X24 FANTA LEMON SLK [END 1 9.17 9.17 9.1700 917 L
” >|039ws 330 CAN 4X8 FANTA LEMON SLK IEND 2 8.40 16.80 8.4000 1680 L
Supplier v Due Date a = m 404039 330 CAN 4X8 FANTA ORANGE SLK IEND 3 8.40 25.20 84000 2520 L
1519901 330 PET X12 FRUICE APPLE JC IEND 1 9.48 948 5.4800 948 L
Department \ v Invoice Amt 1545001 500 CAN X12 MONSTER ULTRA RED IEND 1 11.47 1147 11.4700 147 1
2041701 ~ 500 CAN X12 MON PACIFIC PCH GBP1.38 IEND 1 725 7.25 8.68900 869 L
Location \ - g 500 CAN X12 MON ULTRA VIOL GBP1.28 IEND 1 7.25 7.25 7.2500 725 L
PrOdUCt COde ig'a 500 CAN X12 MON ULT SUN GBP1.25 (C) IEND 1 725 7.25 7.2500 725 L
Proects - 1 500 CAN X12 MON ZERO ULTRA GBP1.29 IEND 1 7.25 7.25 7.2500 725 L
] PrOdUCt Desc 1 500 CAN X12 MONSTER JU MANGO LOCO IEND 4 11.47 4588 12.9100 5164 L
1 ° 500 PET X24 COCA COLA IEND 4 11.99 47.06 14.8700 5948 L
1 500 PET X24 DIET COKE IEND 1 11.99 11.89 11.9900 1189 L
Search 225206 500 PET X24 COCA COLA ZERO IEND 1 11.99 11.90 11.9800 180 L
1fwma | 500PETX15 PADE B & T GBP 0.89(C) IEND 1 8.79 9.79 9.7900 979 L
ﬂ 500 PET X24 FANTA LEMON IEND 1 11.99 11.89 11.9900 1189 L
8 500 PET X24 FANTA ORANGE IEND 1 11.99 1100 11,9900 100 L
6 500 PET X24 DR PEPPER [END 1 11.99 1199 11.9900 199 L
1 Q 500 PET X24 RIVERROCK CARB IEND 1 499 499 4.9900 499 L
1 500 PET X24 LILT IEND 1 11.99 1189 11.9900 1199 L
1182501 500 PET X15 RIVERR LEMON LIME CARB IEND 1 7.09 7.00 7.0800 700 L
1 500 PET X24 OASIS SUMER FRUIT ZERO IEND 1 1478 1476 14.7600 1476 L
1 Q 500 PET X24 COCA COLA ZERO VANILLA IEND 1 11.99 1189 11,9800 1199 L

Invoice would be available
only for 30 days

Carisma Solutions confidential. Please do not distribute.
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INTEGRATION WITH XERO

STEP 1: From the Navigation Pane, head over to Settings > Accounting Software > select Xero from the dropdown menu
> Connect.

Accountancy Software
Xero -
Xero Connect
Accountancy Software Settings Edit
Xero Suppliers Edit
Chart of Acoounts Eait
Tax Rates et
Calegories Edil

The user will be redirected to the Xero website and will be asked to login into the Xero account.

Carisma Solutions confidential. Please do not distribute. @ CARISMA SOLUTIONS



STEP 2: Login into the correct Xero account.

Lightyear will automatically sync the following data back from Xero which are required to process your payables bill - Xero
Suppliers, Accounts, Tax Rates, Tracking Categories.

The name of the Xero company will be displayed Once the connection is established to inform you which account is
connected. The connection will remain active even when you log out and back into both systems and any user with
Export permissions within Lightyear will be able to export bills to Xero.

Syncing of your Lightyear and Xero account is now complete, and you will be connected.

Xero

User account information

t Candice Lim
g View your name, email, and user

LightyearLive wants access to: LightyearLive wants access to:

profile.
Select another organisation v LgTiysar for APt -
i Organisation data By allowing access, you agree 10 the transfer of your data
Lightyear for APt between Xero and this application in accordance with Xero's
| Lightyear for APt erms of use and the apphication provider’s terms of use and
A ’ _ fvacy polic
Your Food Collective _Ci View and manage your: PN e

« Organisation settings . You can disconnect at any time by going to Connected
ly connected « Attachments ' In your Xero setings

« Business transactions

e Contacts All
View your: OW access
« Reports o)

« General ledger » General ledger

Cancel
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