How to prepare BAS? CCW Clients

This guide provides step-by-step instructions on how to prepare BAS for CCW clients.
It includes details on how to access and navigate the iManage work app, download
and rename files, update period information, and analyze sales and purchase data.
Following this guide will help ensure accurate and efficient preparation of BAS for
CCW clients.

Check your mailbox>> You will receive a new job mail >> like below from
accounting stakeholder.

8 Oct 23 BASzip
g 4MB
Hi team,
Could you please prepare the Oct 2023 monthly BAS for

It's a CCW client. Please refer to last quarter

[Pl'eass let us know promptly if the BAS turnaround time will be outside of the standard turnaround time (within 24 hours).]

Thank you.

Chelsea Bao
Accountant

Hall Chadwick Melbourne Chartered Accountants

Level 14 440 Collins Street Melbourne Vic Australia

Postal Address Locked Bag 777 Collins Street West Post Office Vic 8007 Australia
T-+61 3 9820 6400 M: W: www halichadwickmelb.com au

HALL CHADWICK %'

MELBOURNE

Online with: Microsoft Exchange m Iﬁ = ] +

@ Read the mail and note down the following:

1. Period of work - BAS/IAS belongs to which month/Quarter.
2. Type of Client - Whether it is a CCW or Non-CCW Client.
3. Instruction/details about the client.

4. Download attachment and check iManage before uploading document for duplication.

CCW Client - You have to prepare BAS/IAS on Australian tax portal and create a
blank activity form in APS.

Non-CCW Client - You have to prepare BAS/IAS on APS.



2  Goto "Google Chrome" and click on "iManage work App"

Google

Q. Search Google or type a URL

© o %
iManage Waork iManage Work Login Merge POF fil... m

. o D

Australian Ta... Dashboard — ... iManage Waork Home Add

3 Inputthe User ID and Password>> Then Click "Login"

€ Work

‘ hemicarismat ‘

i



4  Click "Clients" and search the client file you are going to work on

hallchadts-02.hcm.local

ames of Documents within Clients q

= w

Emails Matters Clients My Favorites

nents

Loading...
5 Search the client here
» iManages Werk x -4
Cc 2z workhallchadwickmelb.com.au/work/web/r/recent-custom 1?exclude_emails=truefiscope=Personal,Library,Clients_Archive,|
\LL CHADWICK &

3 =

Documents Emails Matters Clients

Recent Clients

:abases ~ Last Updated 6:32 PM £}
ersonal
43 items
ibrary
Vec !
lients_Archive esterday

iternal lfl

lients




6  "Input the name of the client here"

v @ iManage Work x ar

¢ > € =

work.hallchadwickmelb.com.au/work/web/r/recent-custom1?exclude_emails=true&scope=Personal Library,Clients

boo|

HALL CHADWICK &

Bi Documents B4 Emails = matters

Advanc

51 Clients

Recent Searches in Clients Clear Rec

7 "Select the client from list"

4 results

=
|
=
= BOO

1-40f4



8 Go to the relevant Folder >>> IAS BAS 20XX. In this case IAS BAS 2024

=

Documents

5 il

Last Updated 6:32 PM C

Clients My Favorites

45 items
- 5] Employee Share Plan 2023 94622
E BCQO [D |AS BAS 2024
[ 1AS BAS 2024 55608

9  Click the Folder >>>> Then IAS/BAS Folder

Documents . e .
Filters E |
= Views T B IAS BAS 2024
o -— Folders Last Updated 6:32 PM 3
[} Latest Documents i

3 Latest Emails

] Correspondence and Notes

Ownec DMSADRMIMN

E IAS/BAS

Owner DA
Dwner D

E} Searches

Owner DMSAD J

D All Latest Files

ASADMIM

1-30f3



10  Click IAS/BAS Folder>>> Then Workpapers folder

Date
All

[§ FileType
All

{1 Author/Operator {Top5)

All

ooo
|
a]
i
)
i
—
i
(=]
=}
Ln

=

8= Client/Entity/Staff
(Top 5)

All

g= Matter/Detail (Top 5)

All

T [ IAS/BAS

Last Updated 6:32 PM  a_J

r:_| ATO Notices

Owner DMSADMIMN

] LodgedReturns

Owner DMSADMIN

] Workpapers

1-30f3

11 Search for the last Quarter/Month WP>>> Select the relevant file>>> Then

download

Filters

Date
All

[§ File Type
All

{1 Author/Operator (Tep5)

8= Client/Entity/Staff
(Top 3)

All

Matter/Detail (Top 3)

o
o
=]

All

Documents Emails Matters
L
T Workpapers
Last Updated 6:32 PM o
13 items
| FO'F | I"L‘,l}"'l..,lll AUUTIL REJUTO = SUrt Illd'}' = INUWV I_ULJ.PLII
1| #2.477.087 | CARISMAT | Sunday | 11.7 KB

Em 2310 October 2023 - Workpapers -

#2,462 975 | ATRAN | 11/3/2023 | 2473 KB

Clients



12  Click "Download" option to download the file. >>Save the file under Downloads.

e

= I

Clients My Favorites

st = Y & & L £ B - X E & 5 Prc
._DLIII|||Cl'}'_|\|U\l'L'LJL:I.|_?LII . .
Sunday | 11.7 KB

- IAS Workpapers - Boohoo <
11/3/2023 | 247.3 KB

3/2023

@ Understand the last Quarter/Month Workpapers File

13 Rename the File as appropriate for current Quarter /Month

@ Renaming must follow the below naming convention.
"Month/Quarter 20XX - BAS/IAS Workpaper - Entity Name™

@ Workpaper generally consists of the following tabs:
1. Client's data (Ex: Sales details, Purchase details, GST details, etc) - Tabs should
be coloured in Red.
2. ATO Forms and Account (Ex: BAS Report, ICA Account, PAYGW report, etc) -
Tabs should be coloured in Purple.
3. HCM Workings and Summary - Tabs should be coloured in Yellow.
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File Home Insert Page Layout Formulas Data Rewview View  Automate Help

|:_|'”] & Cut |viel g LA A = EE] B~ 25 Wrap Text

o [Acopy ~ 08 Bt e

e I u-~ S A. = = = = = [E Mege&Center ~

ﬁ Format Painter
Clipboard PR Font ] Alignment
c2 v | Jx
A | B | c D E F

1 Boomi _ 3
2 o:-tasF\Q )
3 =
4
5 | Total Sales @1 £9,97,997  559,97.997.15
6 |Export Sales G2
7 |GST Free Sales Working
8 |Input Tax Sales
]
10
11 | Adjustments
12
13 |GST on Sales

Update the Period >> on Every tab>> of excel workpapers file

15 Go to Summary Tab>> on the workpapers file

Capital Purchases
MNon Cap Purchases

Input Tax Sales Purchases
GST Free Purchazes

Adjustments

GST on Purchases

G10 =
611 360,108 'S 3,60,107.87
G13 -
r
G14 20,63

|Genera|

B~ % 9 % 3

Mumber

14 -GSTOn
4 - PAYG tax
SA - PAYG In
B4 - FBT Inst
TA-DGST
1B-GSTont
5B - PAYG T
68 - FBT Crec
e

i by
Rounding

Total Payabl




16  Rename file as required per Quarter/Month

File Home

= X Cut

Clipboard

c2 W

Total Sales
Export Sales
GST Free Sales
Input Tax Sales

0~ o B W R =

=

Adjustments

G

G5T on Sales

E@ Copy ~

#I Format Painter

[ariel e A A

- v A

B I U~

] Font

fe

Boomi
Oct-23

£9,97,997 §59,97,997.18

17 Go to Workings Tab >>

Insert  Page Layout Formulas Data Review

‘?7 e ?E’a Wrap Text

€= 3= Merge & Center ~

Alignment

m
-

Working

—
: :
I

P

|-General

m- % 9% 3

Number

1A, - GST On
4 - PAYG fax
SA - PAYG In
8A, - FBT Inst
TA - DGET

1B-GSTonl
SB-PAYGC
§B - FBT Cret
==

List down the Sales and Purchase data provided by client >> Calculate the GST %

>>

If GST % is not equal to 10% and if the amount is material >>
Check invoice and analyze for variance.

4| A | B

115

116

117 Type Date

118 sil 01-08-2023
119 8il 10-08-2023
120 gl 13082023
121 80l 14.09-2023
122 sl 14092023
123 8il 15-09-2023
124 8il 15092023
125 8il 15-09-2023
126 8l 15.09.2023
127 8il 20-09-2023
128 8il 28.002023
129 8l 30-08-2023
130 sl 30-09-2023
131 Bil 30-09-2023
132 il 30-09-2023
133 8l 30-09-2023
134 8l 30-08-2023
135 Bil 30-09-2023
136 8il 30-09-2023
137 5l 30092023
138 8l 30-09-2023
134 Bil 30-08-2023
140 8il 30-09-2023
141 5l 13.10-2023
142 8il 18-10-2023

Invoice Number Vendor

INV-§7907 Youve Been Gifted Pty Ltd
"ooo1500 WELLS O CALLAGHAN WATTERSON PTY LTD
FZN-2324-0084 Data Senz PTY LTD
AUS1ALO0184080  Ernst 8 Young LLP Australia
FTIANO1008510 ANATAS PTY LTD
FTIANO1006509 ANATAS PTY LTD
FTIANO1006512 ANATAS PTY LTD
FTIANO1006511 ANATAS PTY LTD
FTIANO1008513 ANATAS PTY LTD
AUS1ALO01ES03S  Ernst & Young LLP Australia
AUD10498 Chfton Operations Pty Ltd
FTIAND 1008855 ANATAS PTY LTD
FTIANO1008852 ANATAS PTY LTD
FTIANO1006653 ANATAS PTY LTD
FTIAND1006644 ANATAS PTY LTD

GST794448 SG Fleet Austraka Pty Ltd
FTIAND1006848 ANATAS PTY LTD
FTIAND1008851 ANATAS PTY LTD
FTIAND10066847 ANATAS PTY LTD
FTIANO1008845 ANATAS PTY LTD

FTIANO1 008854 ANATAS PTY LTD
FTIAND1008850 ANATAS PTY LTD

FTIANO 1006845 ANATAS PTY LTD

"4890 FORUM GROUP EVENTS PTY LTD
Mlage1 ~ FORUM GROUP EVENTS PTY LTD

> | Summary WP Workings m

Ready T Accessibility: Investigate

| E F G Ho|
Gross GST Net Percentage | Invoice In

AS5,940.00 AS540.00 5,400.00 10%
A$45,457.50 A$4,132.50 41,325.00 0% Y

AS4.620.00 AS420.00 4,200.00 10%
A$13,750.00 AS$1,250.00 12.500.00 10%

AS4.901.16 AS44556 445560 10%
AS$10,894 67 AS999.52 9,995.15 10%

AS392366 AS356.70 3,566.95 10%

£351,694,97 A5154.09 1,540,868 10%

AS2EI5TT AS237.80 237797 10%

A$1,760.00 A5160.00 1,600.00 10%

452905 10 AS264.10 2641.00 10%
AS27,840.09 AS$2,530.92 2530917 10% Y
AS810,345.63 A5840.51 9,405.12 10%
AS27,840.09 A52,530.92 2530917 10% Y
AS22811.25 AS2 07375 2073750 10% Y

A33,233.14 AS285.66 294748 10% Y
A$34,485.44 A83,135.04 31,350.40 0% Y

A36,045.16 AS549.56 5.495.60 10%
A$27,720.00 A$2,520.00 25.200.00 10% Y
A529,700.00 AS2,700.00 27,000.00 10% Y

AS5243.34 AS4TE67 4.766.67 10%
AS19,797.80 45179881 17,998.09 0% Y

A$9,377.50 ASB52 50 8,525.00 10%
AS16,849.00 AS1531.73 153727 0% Y
A$17,545.00 AS$1,595.00 15,950,00 10% Y

[ —
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i Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
| Invoice
|Invoice
Invoice
Invoice
Invoice
Inveice
Invoice
Invoice
Invoice
Invoice

Invoice

A helicopter view of Invoices is sufficient.
Where no analysis could be made for discrepancy in GST %, flag Sandy or Chelsea

and raise a query.

Go to BAS Tab>> on the workpapers file

a-TU-2UES
04-10-2023
04-10-2023
04-10-2022
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2023
04-10-2022
04-10-2022
04-10-2023
04-10-2023
04-10-2023
04.10-2022

AlZeia
AU2504
AU2486
AU2507
Al2424
AU2506
AL2499
AU2490
AU2501
Alz4a7
AU2488
AUZ2453
AU2494
AU2498
AU2482
AU24TT
AU2473
AU2503
AlU2483

Logicals Austraks Hiy Lig
ReadyTech Pty Lid

Augiralian Red Cross

Ashurst Australa

Greencross Ply Limted

Greencross Pty Limted

THE UNWVERSITY OF MELBOURNE
Ashurst Australia

Australian Red Cross

Australian Red Cross Lifeblood

THE UNINVERSITY OF MELBOURNE
YAMAHA MOTOR AUSTRALIA PTY LTD
Hachette Australia Pty Ltd

Alliance Airines Pty Limited

Australian Red Cross Lifeblood
Hachette Australia Pty Ltd

The Mex Austrakia Pty Ltd

My Muscle Chef

Ashurst Austraka

Summary WP~ Workings Summary

nciliation

21450
6,952.00
5,345.00
5.012.70

100.98
541200

12,408.00
27,720.00
26,334.00
35,200.00
4,136.00
3848480
327360
26,884.68
44,326.70
14,874.20
1,06,623.03
13,640.00
4,227.30

10
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Ready

Get BAS/IAS Pre-filled report from Tax agent portal>>> Then Paste it >> on BAS

Workpapers file.

Activity statement — 002 — Aug 2023 - Oct Accrual
2023

Payment due date 21 November 2023
Statement summary

Reported  Owedto Owed by
Description Value ATO ATO
Goods and services tax (GST)
1A Owed o ATO $0.00
1B Owed by ATO £0.00
G1 Total sales $0.00

Does this Indude GST?

G2 Export sales £0.00
G3  Other GST-free sales $0.00
G10 Capital purchases $0.00
G11 Mon-capital purchases $0.00

PAYG income tax instalment

54 Owed 0 ATO
> Summary WP

9% Accessibility: Investigate

Tax registrations

Registrations

Current Histori

Currant registrations
Type
Goods & Services Tax

Fay as you go - Withholding

$0.00

®
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1

Refer "How to download reports from ATO guide?"

Get Integrated Client account report as CSV from Tax agent portal>>> Then

Paste it >> on ICA Workpapers file.

In the current case, Client is having a credit balance in ICA, however it was to pay
extra PAYG-W for a different period and should not be counted into this BAS.

Partial payment for Sep23 PAYG-W - need to notify client to amend
$84,643.00

SH's notes: Client probably used the wrong payment reference
number when paying PAYG 528,531.76 - large withholder

TYLTD
ective Date  Description Debit(DR) Credit{CR) Running Balance
30-0¢t-23 * PAYGW Liabllity Form - PAYG Withholding for the period from 21 Oct 23 to 24 Oct 23 $97,714.00 28,531.76 CR
30-0ct-23 "Payment received $97,714.00 5126,245.76 CR
20-5ep-23 "General interest charge (GIC) remission adjustment due to GIC amendment $0.01 528,531.76 CR
20-Sep-23 "Amended general interest charge calculated from 01 Sep 23 to 19 Sep 23 $0.01 $28,531.77CR
28-5ep-23 " PAYGW Liability Form - PAYG Withhelding for the period from 20 Sep 23 to 22 Sep 23 $56,111.24 $28,531.76 CR
28-5ep-23 "Payment received $56,111.24 584,643.00 CR
20-5ep-23 "Payment received $13,544.00 528,531.76 CR
20-5ep-23 "Remission of general interest charge $56.85 514,987.76 CR
20-5ep-23 'General interest charge calculated from 01 Sep 23 to 19 Sep 23 $56.85 514,930.91CR
19-5ep-23 "Payment received $25,537.00 $14,987.76 CR
01-5ep-23 "General interest charge (GIC) remission adjustment due to GIC amendment $8.52 $10,549.24 DR
01-5ep-23 "Amended general interest charge calculated from 31 Aug 23 to 31 Aug 23 $8.52 $10,540.72 DR
30-Aug-23 "Payment received $28,531.76 510,549.24 DR
01-5ep-23 "Remission of general interest charge $11.67 $39,081.00 DR
01-5ep-23 "General interest charge calculated from 31 Aug 23 t0 31 Aug 23 $11.67 $39,092.67 DR
31-Aug-23 " PAYGW Liability Form - PAYG Withholding for the period from 23 Aug 23 to 25 Aug 23 §92,245.00 539,081.00 DR
31-Aug-23 "Remission of general interest charge $58.38 $53,164.00CR
31-Aug-23 "General interest charge calculated from 24 Aug 23 to 30 Aug 23 $58.38 $53,105.62 CR
30-Aug-23 'Payment received $92,245.00 $53,164.00 CR
25-Aug-23 'Original Activity Statement for the period ending 30 Jun 23 $39,081.00 DR
25-Aug-23 '- PAYG Instalments $23,066.00 $39,081.00 DR
25-Aug-23 "- Fringe Benefits Tax Instalments $25,537.00 $16,015.00 DR
24-Aug-23 - GST $9,522.00 $9,522.00CR
§38,315.00 $0.00

01-lun-23

>

"Transfer cut of payment received on 01 Jun 23

Summary  Working REV  STP ICA_

GST Return- Jul 2023-

Sap ¢

$39,081.00 $0.00

11



@ Read ICA and update notes accordingly.
This should clearly specify what forms the credits in ICA. Mark payments against
relevant activity of BAS/IAS. Notes in ICA basically serve reconciliation purpose.

@ If the client has PAYG Withholding >>

Get Payroll report/PAYGW payment/Pay run report>> >>> Then Paste it >> on
PAYGW Workpapers file.

@ Go through the Checklist and ensure all Instructions and checkpoints are taken
care off.

Self-review workpapers file and ensure all links are fine and relevant
21 d .
ocuments are posted in the WP

HH | O o === | ¥ 3= Merge & Centes ~ = U AN TG a3 e WD WEIERE FLA L
u'l | = = SE= = = EMeged Center W~ % 99 Formatting = Table = Styles~ > - 2 © Clea
Font L Alignment Fal Number ] Styles Celis
fu BAS
| C | D | E S o [N - AT (S R | 1 | J | K | L
ii Australia Pty Ltd
=23
$9.97.997 3509799718
1A - GST On Sales " 545272 Surmmary
e t

4 - PAYG tax withheid
54 - PAY'G income tax Insiaiment

G4 - FET instaimant BAS

TA - DGST

1B - 35T an Purchases r 32728 f;;;l-r:_:_r-;"\ 512544
58 - PAY'G Credit = \"""—"""’J

6B - FOT Credt

512544
Rounding
e Input any prior payment or ICA Credit here
r m-aa Waorking |
' (=D Check links are working fine

@ Once the WP is finalized>>> Go to Australian tax portal>> Update the figures

12



22 Go to ATO Portal >> Update Figures (if need be)>> Then print the file>>>
Save it as "Month/Quarter 20XX - IAS/BAS Signing Copy - Client Name".

B o e

> 2 LN ———
Apmet st CHAGACK
Gt | AUBTRALIAFTY. ATO.
A 6 T 300
Print activity statement
Documert  GST sccousting
Agcount e o
ARy salsew - 007 - | A 03 -0 TITUMILLNE Accras
i Er
Prpmant cum aate 21 Nowemon 203
Statement summarny
Reparies  Owsdlo  Owsaby
Descrighon Vil Ao A1o
OO 1 BATVIONS X (GST)
1A Owet i ATO 548 272 00
18 Cwed by ATO T
€1 Totwexes S99, 997 00
Do T Frckade GETT e
L it wm
3 Cmer G3T400 cakes s
G Caphil purchanes. wm
G o caplal purchases. 1)
PRYG PO G AT
A CwedmATO 0o
58 Owed by ATO sa60
T1 PAYS mstament noome L)
T2 Matipled by ale - Saced on T rofiona oo
Lax 0 FOrm Toe 2007 amaseiTet
Amount owing to ATO
55125000
Declaraton
Y ESSNE T © '8 HALL CHADWICK MELSOURNE IS vt e Adsy
) B
AUSTRALIA PTY LTD.
. "

e Asereton Vunam: e

¥ 1 Secne 1t T NATIIN0" (rovioes “or e preparabon of (NG Jcovil SRemert s b 03
et

2 13 aumoriiad 13 Mok 9% deoaraEn
-

23 Drag and drop the workpapers file and Signing file in iManage.

Q

~Z g= =] e

Documents Emails Matters Clients My Favorites

P Ed crowe _=_ B3 IAS/BAS
* 5 workpapers

Last Updated 3:31 PM C

24 items Sortby: Default v | Pro

exm  October 2023 - BAS Workpaper - ~

1| #2,469,298 | CBAO | 11/23/2023 | 569.6 KB o

@  OCT 2023 Invoices.pdf
msemace 1A B

mm  October 2023 - BAS Signing Copy -
1| £2469,299 | @ CARSMAT 17/2023 | 125.5

£ xxxx23 09 September 2023 - Updated BAS workpaper (3rd) - LE 24 10 23.xlsx

@ Sep 2023 BAS -

@ ooo23 09 September 2023 - Updated BAS workpaper (2nd) - - CB 23 10 23.xlsx H



Create a Blank Activity form in APS Tax Manager and leave the status as "Started."

This is for billing purpose.

Aigert - il Chachwick Meboums Pry Lt

e
%
|

iUl Deis

[ATO Progeess Stphs

25

Select the Workpapers File >> Click 3 Dots>> Share>>> Then Share link

Documents

=l

+| B3 wWorkpapers
Last Updated 3:31 PM

24 items
£m  October 2023 - BAS Workpaper -
V1 | #2,469,298 | CBAO | 11/23/2023 | 5696 KE
gm  OCT 2023 Invoices.pdf
vi | #2469.300 | @ CARISMAT | 19/17/2023 | 331 ME
gm  October 2023 - BAS Signing Copy -

v1 | #2,469.299 | @ CARISMAT | 11/17/2023 | 125.5KB

| B3 1AS/BAS

=

Clients

& Uploz
© Preview
4 Properties
| & Edit
-
(7 Open In Protected View I ™
&, Download | H
i 1
7 Take Offline
{ @ Prin £2.460,208

a~ o
T, Upload New Version Last User: Che

| 1 Add o My Favorites Daze Mo
& Copy Link rr-—--. . Ak
|- r—
ﬂ Share { Send Link
[ Copy "5 S¢nd Document

- Move EZ) Send Both
X Move 1o Trash I |

8= More Actions »

Type *
e
B, Open in pdfDocs B | EXCEL 200
51 Importinto Project
. A Timeline il Class™

14



26 Once you share link>> a pop-up will open on your outlook with file attached

Carisma?l has shared a document with you : October 2023 - BAS Workpaper -

"T= &\ 5 October 2023 - BAS Workpaper —

137 bytes I

Hall Chadwick Melbourne

Carisma1 has shared a document with you

October 2023 - BAS Workpaper - 569.6 KB)

See attached file, plus link in body

27  Select the Signing File >> Click 3 Dots>> Share>>> Then Share link

== ki

Documents Emails Matters Clients My Favorites

—| Workpapers =
PAREL: I UploadFile | ¥ | | || E v
Last Updaced 331 PM. O

|

J Properties
) View Tidle
@3 October 2023 - BAS Signing Copy -
om
ogm  October 2023 - BAS Signing Copy - 5
| vl | #2460.200 | @ CARISMAT | 11/17/2023 | 1255 KB ?
' Carisma
» -
«
fove
L]
More Actions > B Adobe Acrobat Reader
' |
AS BAS
! mel



28 Once you share link>> a pop-up will open on your outlook with file attached

Carisma1 has shared a document with you : October 2023 - BAS Signing Copy -

=2 October 2023 - BAS Signing Copy - & )

-_‘ﬁi? bytes ——"

——— ————————
Hall Chadwick Melbourne

Carisma1 has shared a document with you

October 2023 - BAS Signing Copy - (125.5 KB)

See attached file, plus link in body

29 Drag and drop >>The iManage linked file on to the mail>> on the Draft mail
(pg")

(2 Reply [ Reply All (S} Forward

Fri 1711 49 PM

Prasath Chokkalingam
Review - External Caution: FW: URGENT - Oct 2023 monthly BAS -

hree.anand@carisma-solutions.com.au’; Tracy Su; Anh Tran; 'sounderapandian.selvaraj @ sma-solutions.com. au

‘ Eh October 2023 - BAS Workpaper -
—¢&” 4KB

[External Sender] Do not click on links or open attachments unless you trust the sender.
Hi Chelsea

I have completed the BAS and saved in iManage.

Please have a look and share your feedback.

Thanks!

Regards,
PC

16



30 Update the mail per workpaper summary and ensure due dates are matching
ATO.

Read thoroughly the entire mail and double check numbers before sending for
review.

Fri 17/11/2023 7:49 PM
Prasath Chokkalingam
Review - External Caution: FW: URGENT - Oct 2023 monthly BAS -
To ChelseaBao
Cc 'bhagyashree.anand@carisma-solutions.com.au’; Tracy Su; Anh Tran; 'sounderapandian. selvaraj@carisma-solutions.com. au'

E_b. October 2023 - BAS Signing Copy =3 October 2023 - BAS Workpaper -
= 4xB = 4KB

HI,
Thank you for providing us with the information to prepare Monthly October 2023 BAS.
We have uploaded the activity statement to Egress for your attention: October 2023 BAS

Please note the following:
* Kindly sign and upload the BAS for lodgement at the earliest, the lodgement is due on 21¥ November.
« The BAS has resulted in an amount payable of $56,728.00 due on 21** November

The breakdown is as below:

Summary
1A - GST On Sales 545,272.00
4 - PAYG tax withheld -

5A - PAYG Income tax instalment
6A —FBT Instalment -

7A - Deferred GST -

1B - GST on Purchases 32,729.00
BAS Payable 512,543.00

17



