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How to prepare Rental Schedule?
This guide provides step-by-step instructions on how to prepare a rental schedule for
a property rented out through two different agents. It includes updating the schedule
with rental income, expenses such as municipal rates, water rates, repairs and
maintenance, insurance, and more. It also provides checkpoints to ensure the total
expenses in the rental statement match the Excel schedule. Additionally, it explains
how to include deductions from the BMT schedule and how to update the rental
schedule in software. This guide is useful organize and track rental income and
expenses efficiently.

You are provided with Two Annual Rental Statement for the Financial year.

a. July 20XX to Jan 20XX

b. Feb 20XX to June 20XX

PS: Property was Managed by Two different agents, so you have two annual
statements for the Property Rented out.

Annual Rental Statement (July to Jan 2023)

1 Read the Annual Rental Statement (Agent#01) provided and update Excel Rental
Schedule FY20XX.
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2 Rental Income from Agent #01 ( July to Jan) goes here.

3 Continue reading annual rental statement and update schedule.
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4 Municipal rates from Agent #01 ( July to Jan) goes here.

5 Continue reading annual rental statement and update schedule.
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6 Water rates from Agent #01 (July to Jan) goes here.

7 Continue reading annual rental statement and update schedule.
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8 Lawn & Gardening from Agent #01 (July to Jan) goes here.

9 Continue reading annual rental statement and update schedule.
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10 Repair and Maintenance from Agent #01 (July to Jan) goes here.

11 Continue reading annual rental statement and update schedule.
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12 Fire Protection from Agent #01 (July to Jan) goes here.

13 Continue reading annual rental statement and update schedule.
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14 Key, Remotes, cards from Agent #01 (July to Jan) goes here.

15 Continue reading annual rental statement and update schedule.
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16 GST on Fees + Management Fees from Agent #01 (July to Jan) goes here.

17 Continue reading annual rental statement and update schedule.
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18 Admin Fees from Agent #01 (July to Jan) goes here.

19 Annual Rental Statement

Checkpoint - See Total Expenses of Rental Statement Matches Excel Schedule
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20 Excel Rental Schedule
Checkpoint - See Total Expenses of Rental Statement Matches Excel Schedule

Annual Rental Statement (Feb to June 2023)

21 Read the Annual Rental Statement (Agent#02) provided and update Excel Rental
Schedule FY20XX.
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22 Rental Income and Other Income from Agent #02 (Feb to June) goes here.

23 Continue reading annual rental statement and update schedule.
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24 Agent Fees from Agent #02 (Feb to June) goes here.

25 Continue reading annual rental statement and update schedule.
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26 Repairs and Maintenance from Agent #02 (Feb to June) goes here.

27 Continue reading annual rental statement and update schedule.
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28 Insurance from Agent #02 (Feb to June) goes here.

29 Continue reading annual rental statement and update schedule.
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30 Council rates from Agent #02 (Feb to June) goes here.

31 Continue reading annual rental statement and update schedule.
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32 Water rates from Agent #02 (Feb to June) goes here.

33 Continue reading annual rental statement and update schedule.
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34 Land tax from Agent #02 (Feb to June) goes here.

35 Annual Rental Statement
Checkpoint - See Total Expenses of Rental Statement Matches Excel Schedule
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36 Excel Schedule

Checkpoint - See Total Expenses of Rental Statement Matches Excel Schedule

Updating BMT Schedule into Rental Schedule
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37 Open BMT Schedule >>> Current Financial year >> Div 43 >> Update the rental
schedule

PS: BMT Schedule is prepared at 50% ownership between spouses

38 Click "E40"
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39 Div 43 deductions goes here (Not included in Annual Rental statement)

Update Rental Schedule in Software

40 Once you have prepared rental schedule in excel and sure all updated.

41 Based on Excel Schedule>> Please Rental schedule worksheet in Software


