How to download reports from Australian
taxation portal?

This guide provides step-by-step instructions on how to download reports from the
Australian taxation portal. It includes accessing the portal, navigating to the desired
reports, and saving them in a downloadable format. Following this guide will help
individuals efficiently retrieve important tax-related documents from the portal.

Accessing RDP

1 Click RDP for access MYGov app for Tax Agent Portal Reports




2  Click "Connect"

3 ]ﬁmdﬂﬁmmhncm\hw_ﬂnmmtom
' anyway?

This remote connection could ham your local or remote computer. Do not connect unless you know where
this connection came from or have used it before.

% Publisher: Unknown publisher
Type: Remote Desktop Connection
Remote computer: 10.10.13.140

[]Dont ask me again for connections ta this computer

\: Show Details

3  Click"Yes"

@ MName in the cerificate from the remote computer:
Prasoon-Mygov

Certificate emors

The following emors were encountered while validating the remate
computer’s cerificate:

& The certificate is not from a trusted cerifying authority.

Do you want to connect despite these certificate emors?

[] Dont ask me again for connections to this computer

View cerfficate... i | Yes ]
&7




4  Click "Memu"

10.10.13.140

Recycle Bin

"

5  Click "myGovID"
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Play Store Settings myGovID




6  Click and "Input Password"

ttuoooootﬁl

Login

| forgot my password

Australian Government

7 After Inputting password>> You will see this screen

T0.10.13.740

¥.41010:50

Your identity strength is

84 —O0—0

MEmu

Increase your identity strength

Australian passport

Provide details from your Australian passport

Birth certificate

Pravide details from your Australian birth
certificats

Medicare card

Pravide details from your Medicare card

ImmiCard




8 Goto Edge Browser and search for "Australian Taxation Office (ato.gov.au)

Z00m

Firefox Zoom

AL Type here to search

9  Click here

1orisations using

Login with

fessionals &
By logging in you agree to the
terms and conditions &

> Maintenance & » Dashboard &

> System requirements check & > myGoviD &


https://onlineservices.ato.gov.au/OnlineServices/?logout=true
http://ato.gov.au
https://onlineservices.ato.gov.au/OnlineServices/?logout=true

10 Click "myGovID email" and Input the email ID

2. Prove who you are

st 3. Come back and log in

Already have the myGovlD app?

Log in with your myGovID email to continue.

. Remember me

11  Click "prasoon.veerath@gmail.com.

prasoon.veerath@gmail.com

2 Manage personal info in Wallet



mailto:prasoon.veerath@gmail.com

12  Click "Login"

2. Prove who you are

3. Come back and log in

the myGovlD app?

oviD email to continue.

Cancel

13  Click and "Input passcode"

7
Login request

Enter the 4-digit code

Decline




14  Click accept after posting passcode.

Enter the 4-digit code

2] 4][3 1]

Decline

15 Click and select the client from list

UTE‘ > ‘ Results per page | 10 I
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‘ 4 ‘Page

imber (RAN) @

RAN



16 Click here

i M O | [ MNewtab X

= @] )  https://onlineservices.ato.gov.au/onlineservices/?identityprovider=mygovid_beta&lsfSignin

(" ))HALL CHADWICK MELBOURNE PTY LTD

Registered Agent Number (RAN) @

Name RAN

17  Click "Next" after selecting the client

Help

007

Copyright &

Technical information G
Your device details
Help @&

About &

Contact us &

Navigation in ATO Portal



18 Click "Search using TFN, ABN, WPN, EIN or name"

X | 2 Scribe | Workspace X | &a BAS Preparation Checklist - Just 1 X D Agent home | Australian Taxation x| -+
provider=mygovid_beta8sfSigninRequest=true#home A ¥y E
@) HALL CHADWICK MELBOURNE v Logout
TEN, ABN, WPN, EIN or name Q
B View client list Advanced search
s and forms Communication
A4 4
N
status Favourite clients Practice mail

A

19  Select the activity statement >> Start preparing>> Click Prepare

Add to *
favourites
e —

Summary Profile Accounts and payments Lodgments Business
v N v v

For actione

Lodgments

Account Description Due date

Activity statement 002 Nov 2023 - Nov 2023 Instalment activity statement 21/12/2023

¥ Payments are up to date.

v X Ic

) %)

=< @ @)
Maintain authorisations Communication history New message Historical transactions

o

= 55} Eo

Accounts summary Tax accounts Loan accounts Resource rent tax accounts
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20  Click "Print-Friendly" for downloading the form pre-filled by ATO

Statement

Role type Owed to ATO
PAYG tax withheld (LT aaD $3,007.00
Sub totals $3,007.00

Amount owing to ATO
$3,007.00

& Print-friendly version I

| Opens in a new window
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21 Click "Print0"

*
°ﬁ Australian Government

Australian Taxation Office

Print &3 Use print options to save as a PDF.

Print activity statement

Account Period Document ID
Activity statement — 002 - Nov 2023
Payment due date 21 December 2023

Statement summary

Description Reported Value Owed to ATO Owed by ATO
PAYG tax withheld
4 Income tax withheld amount $3,007.00
W1 Total salary, wages and other payments $12,116.00
W2 Amount withheld from total salary, wages and other $3,007.00
payments

22 Click "Print" and save the document under downloads

PAYG tax withheld
Fagas 4  Income tax withheld amount
0 Al W1 Total salary, wages and other p:
Y eg. 1-5,8 11-13 W2 Amount withheld from total sala
- other payments
calor W3 Other amounts withheld
W4 Amount withheld where ABN no
Color “
More settings Amount owing to ATO

3,007.00
Print using system dialog... (Ctrl+Shift+P) =

“ Cancel Declaration

Y Laithariea HAL L CHADWWICK ME

Amount owing to ATO
$3,007.00
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Downaloding ICA from ATO

23  Click "Accounts and Payments"

SFEETATYN ey . . )
’{-ﬁ%ﬂ'“ Australian Taxation Office

i My practice Reports and forms Communication
v N ~
Summary Profile Accounts and.payments Lodgments Business
A Avd A A

Prepare activity statement

All fields marked with * are mandatory.

Check the details below and edit where required.

Lodgment due date: 21/12/2023

13



24 Click "Tax Accounts"

r My practice Reports and forms Communication
A4 ' A
Summary Profile Accounts and payments Lodgments Business

b AN A" b

Accounts summary

Tax accounts

Prepare activity

Excise accounts

All fields marked with * are Rissires rant i

Check the details below an  3°°0unts

Super guarantee accounts

Lodgment due date: 21/12

Super fund administration

te
Account aeeond

Payment plans
Artivity etatement — N2 _ H TV 1| TH

25 Click "Tax accounts | Activity statement >> to download Integrated Client account

Description Over

Income tax 001 &

Activity statement

Description Over
Activity statement 002 ¢ &
LTD

Total

$4,650.00 CR
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26  Click "Print-friendly version Opens in a new window"

Review tax type summary (net annual revenue product liability based on the income tax year)

‘ & Print-friendly version

Overdue Not yet due Balance
$0.00 $0.00 $4,650.00 CR

| @ The account has pending transactions that may affect the final balance.

Transactions

Key definitions @

47 results found - from 06 December 2021 to 06 December 2023 sorted by processed date ordered newest to oldest

Processed date Effective date Description Debit (DR) Credit (CR)
21 Nov 2023 20 Nov 2023 Payment received $3,007.00
8 Nov 2023 21 Nov 2023 Original Activity Statement for the $3,007.00 @

period ending 31 Oct 23 - PAYG

Withholdina

27 Click "Print0"

overnment
tation Office

Print &= Use print options to save as a PDF.

xment 002

06 December 2023
$0.00

$0.00

$4,650.00 CR

06 December 2021 to 06 December 2023 sorted by processed date ordered newest to oldest

active date Description Debit (DR) Credit (CR) Balance

15



28 Click "Print" and save document under downloads

47 results found - from 06 December 2021
Pages
oldest
O A
- Processed date Effective date Desc
_ Odd pages only
B 21 Nov 2023 20 Nov 2023 Paym
| Even pages only
8 Nov 2023 21 Nov 2023 Origit
eg. 1-5, 8, 11-13 for th
23-F
Color 20 Oct 2023 26 Oct 2023 Origir
for th
Color v Aug &
“ e 20 Oct 2023 26 Oct2023 - PAY
20 Ot 2023 26 Oct 2023 - PAY
16 Oct 2023 27 Nov 2023 Original Activity Statement for the

ending 30 Sep 23

29 Click "Download" for getting ICA as an Excel report

Balance
$4,650.00 CR
lance.
Download > @
Help
sorted by processed date ordered newest to oldest Filter
Debit (DR) Credit (CR) Balance
$3,007.00 $4,650.00 CR
t+ far thi o N7 NN rA 1 fA2 NN D
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30 Click "CSV"

#TaxAccountlist/101113432968 AN ir [|:|

Download

Choose the download type

Cancel

31 You will file downloaded as an CSV

o B <
Downloads B Q e s

@l Activity statement 002 transactions - 06_12_2023.csv
" Open file

See more

due Balance

$4,650.00 CR

1e final balance.

Download >

Downloading Income tax account from ATO Portal
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32 Click "Tax accounts | Income tax >> to download Income tax account

Tax accounts

Select an account to view transactions.

Income tax

Description Overdue
Income tax 001 $0.00
Activity statement

Description Overdue
Activity statement 00z $0.00
LTD

33  Click "Print-friendly version Opens in a new window"

Review tax type summary (net annual revenue product liability based on the income tax year)

B Print-friendly version

Overdue Not yet due
$0.00 $0.00

@ The account has pending transactions that may affect the final balance.

Transactions

Key definitions @
47 results found - from 06 December 2021 to 06 December 2023 sorted by processed date ordered newest to oldest
Processed date Effective date Description Debit (DR) Credit (CR)

21 Nov 2023 20 Nov 2023 Payment received $3,007.00

Bal:

$4,650.0
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34 Click "Print0"

overnment
tation Office
Print + Use print options to save as a PDF.

xment 002

06 December 2023
$0.00

$0.00

$4,650.00 CR

06 December 2021 to 06 December 2023 sorted by processed date ordered newest to oldest

active date Description Debit (DR) Credit (CR) Balance

35 Click "Print" and save document under downloads

47 results found - from 06 December 2021

Pages oldest
O A
- Processed date Effective date Desc
) Odd pages only
B 21 Nov 2023 20 Nov 2023 Paym
) Even pages only
8 Nov 2023 21 Nov2023  Origit
eg. 1-5, 8, 11-13 for th
23-F
Color 20 Oct 2023 26 Oct 2023 Qrigir
for th
Color ~ Aug
“ i 20 Oct 2023 26 Oct2023 - PAY
20 Oct 2023 26 Oct 2023 - PAY
16 Oct 2023 27 Nov 2023 Orniginal Activity Statement for the

ending 30 Sep 23

19



