Business Activity Statement



What is Business activity statement and purpose of preparing BAS

U The Business Activity Statement (BAS) is a tax reporting requirement for businesses in Australia

O It's used by the Australian Taxation Office (ATO) to collect information about the taxes a business owes/is
owed.

O Business Activity Statement (BAS) is a government form that all businesses must lodge to the Australian Tax
Office (ATO). It’s a summary of all the business taxes you have paid/received or will pay/will receive to the
government during a specific period.

0 Most Australian businesses will lodge their BAS in a monthly basis, quarterly or annually.

QO Since you need to track your income and expenses to be able to calculate your GST and other liabilities on
your BAS and track it consistently, preparation of BAS would be a good way.



What to include in a BAS

(JGoods and services tax (GST)

Total Sales Including GST — For reporting purpose only

dPay as you go (PAYG) income tax instalment

dPay as you go (PAYG) tax withheld

JGross Wages Paid by the entity — For reporting purpose only
Fringe benefits tax (FBT) instalment

dLuxury car tax (LCT)

dWine equalisation tax (WET)

JFuel tax credits



Types and Reporting method of GST

UThe goods and services tax (GST) reporting method you use is based on your business's GST
turnover and other reporting requirements:

QIf your GST turnover is less than $S10 million
e you generally report GST using the default Simpler BAS reporting method

if you make input taxed supplies as your main business or enterprise activity, you have the
option to use either Simpler BAS or the GST full reporting method

* if you pay GST instalments quarterly and report annually, you may use the GST instalment
method.

QIf your GST turnover is $10 million or more
you report GST using the full reporting method.



BAS’s

What need to report

Simpler BAS

G1 Total sales
1A GST on sales
1B GST on purchases.

GST instalment method

G1 — Total sales

1A — GST on sales

1B — GST on purchases

1H — GST instalment amounts reported in
your quarterly instalment notices for the
period shown on the annual GST return.

Full reporting method

G1 — Total sales

G2 — Export sales

G3 — Other GST-free sales
G10 — Capital purchases

G11 — Non-capital purchases
1A — GST on sales

1B — GST on purchases.




Choosing an accounting method for GST

U There are two methods of accounting for GST (goods and services tax), a cash basis and a non-
cash basis (accruals). The method you use will affect when you must report GST.

U Businesses with an aggregated turnover (your business's turnover and the turnover of closely
associated entities) of less than $10 million i.e., Small Businesses or who use cash accounting for

income tax, can use either method

0 Most larger businesses must use the non-cash accounting method.



Due dates for BAS

BAS are issued by the ATO either monthly or quarterly. A form needs to be lodged with the ATO and
payment made to the ATO by the due dates as follows.

* For monthly BAS: within 21 days of the end of the month on the form
* For Quarterly BAS:

Quarterly Due Date
July — September 28t October
October — December 28t February
January — March 28t April

April — June 28t July




Sample ATO Form of Business Activity Statement
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PAYG tax withheld

PAYG income tax instalment
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How to Prepare BAS

Check Bookkeeping have been completed in the client software (check all bank transactions have
been coded/reconciled)
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O If Bookkeeping has not been done/Bank transactions was not reconciled, need to
complete the bookkeeping by recording the day-to-day transactions with the support of
provided invoices or details by clients
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O If the Bookkeeping is already completed need to do GL scrutiny to check whether the
transactions have been recorded correctly along with GST/Tax portion.
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O If any transactions have been recorded wrongly need to reallocate and correct the GST/Tax portion for
that specific transactions.

O The below are some of the examples:

. For some sales or purchase transactions some of the portion will contain GST as per invoice and the
balance portion will be GST free. But while doing bookkeeping maybe GST have been considered fully or
wrongly. Hence need to correct the portion as per available details to consider/report correct GST

amount of the specific transaction.

. Another example, for some GST free expenses transactions like donation or filing fees GST code
should be mentioned as “GST Free” if not need to report correctly. GST free income transactions like
Interest earned should be considered as GST free income transaction.

. For some BAS excluded transactions like loan repayments, Drawings or tax payment transactions the
tax code should be mentioned correctly as “BAS excluded”



U Raise query with client if you have any transactions/bookkeeping queries which you are not sure.

O Before doing GL scrutiny check whether the payroll has been completed to report wages and PAYG
withholding. If not check with the client for payroll as most of the client's payroll will be completed by
bookkeeping or payroll team.

Q If client wishes us to prepare then request the payroll details like Wages or hourly rates (based on the
entity and employee contract) for employees to prepare payroll in the specific software. With the
available details the PAYG WH and superannuation will be calculated or recorded as per ATO
Guidelines (ATO rates and details).

O Also check if your client preparing monthly IAS then you will be need to report only the specific
month wages in that quarterly BAS. Find the below example snippets for the point:



* The below client is preparing monthly IAS hence reporting monthly wages and PAYG WH to ATO due
to that the specific month wages will be reported in Quarterly BAS.

A B i M N 8] P Q R 5 T
ABC Pty Ltd - Q2 BAS 2024
| 3-12-2023 .l CLIENT
GROSS PAYG FBT Fuel Tax Total
14 1B WAGES W/HOLDING Inst. Inst. Cr. BAS
Ju 15,575 3,180 3.180
Aug 19, 445 3,975 3.975
Jep 18,385 14,628 15,858 3.20% 4,055 2.021
Ot 15,8617 3195 3195
I Mow 19,449 3975 3975
Dec 23,784 17,643 15,837 320 533 2,875
Jan (1]
: Feb [1]
b Mar [1]
i Apr 0
May L1]
Jun 1]
42,169 34270 1,010,425 20,735 4,588 [1] [1] 3321

* As per the screenshot client preparing Sep quarter BAS. They have reported the Oct and Nov month
wages and PAYG WH on the respective IAS’s hence in Sep quarter BAS they are only reporting the
specific month Wages and PAYG WH



Payroll Employee Summary

= . “Ptyltd

From 1 October 2023 to 31 October 2023

Employes Earnings Deductions Tax Super Net Pay Reimb.
- 6,153.84 1,392.00 676.92 4,761.84
4.461.52 808.00 480.76 3.663.52

preall e 5,001.23 - 995.00 550.14 4,006.23 -

15,616.58 3,195.00 1,717.82 1242159 -

Activity Statement

2023

1 Oct 2023—31 Oct 2023

Client name TFN TFM Recorded
Form type 1451 ABM

Document ID

Form due on 21 Mo 2023 Payment due on 21 Now 2023
Declaration

lauthorise o = o give this activity statement to the Commissioner of Taxation f

deCigic i | 3m authorised to make this declaration, and the information provided for the preparation of this activity

statement is true and correct.

Signature Date
Payment Options
BRAY DIRECT CREDIT
= Acoount Mame:

Reference Mumber:

BSE:
Account Number:

Institution Nama:

To identify the Payer, Use the Customer Reference Mumber

Hiller Code: Referanca Number:

PAYG tax withheld

fior the peried from 01 Oct 2023 1o 31 Oct 2023

Total salary, wages and other payments m 5$15,616.00
Amount withheld from payments shown at Wi m $3,195.00
Amount withheld where no ABN s guoted m $0.00
Other amounts withheld B- 30.00
Total amounts withheld (W2 + W4 + W3) m $3,195.00



Payroll Employee Summary

Activity Statement

2023

1 Mov 2023—30 Nov 2023

Client name
Form type

Document 1D

Pryled TEN

185 ABN

TFN Recorded

21 Dec 2023

statement ks true and correct.

Form due on 21 Dec 2023 Payment due on
Declaration
lauthorise ™ aw ces F H o give this activity statement to the Commissioner of Taxation

Pty Ltd. | declare that | am authorised to make this declaration, and the information provided for the preparation of this actvity

Signature Date
L i Lid
From 1 November 2023 to 30 November 2023
Payment Options
Empioyves Earrings Descductions Tax Supar Mt Pay Reimb. BPAY DIRECT CREDIT
: TBG2 30 1. 74000 BAE 16 5852 30 . [ ] Aot Marmo: -
6.5P6.00 - 109000 1346 4 BE6 b - —
&, 200.00 - 122500 EH2.00) 497500 - : o5R
1946320 r A.875.00 214180 1648420 - Account Mumbser: —

Reference Mumber:

Biller Code:

Institution Mame:

L e

To identify the Payer, Use the Customer Reference Mumber

Referance Number:

PAYG tax withheld

fior the period from 01 Mov 2023 to 30 Now 2023

Total salary, wages and other payments m $19,459.00
Amount withheld from payments shown at W1 m $3,975.00
Amount withheld where no ABMN is guoted m‘ 30.00
Other amounts withheld mn 50.00
Total amounts withheld (W2 + W4 « W3] m §3,975.00



Payroll Employee Summary

From 1 December-2023 to 31 December 2023

Employesa Earnings Deductons Tax Supear Nat Pay Reimb.
Eorts 6,153.84 - 1,392.00 676.92 4,761.84
448152 - 808.00 490.76 3,653.52 -
S 502189 1,001.00 552.39 402068
15,637.05 - 3201.00 1,720.07 12,436.05

ACTIVITY STATEMENT (DRAFT)

Activity Statement

1 Oct 2023- =31 Dec 2023

Client name = TFN TFM Recorded
Form type BAS-A  ABM oo
Document 1D GAT accounting method Cash Basis
Form due on 23 Feb 2024 Payment due on 28 Feb 2024
Summary

AMOUNTS YOU OWE THE TAX OFFICE AMOUNTS THE TAX OFFICE OWES YOU

GST on sales or GST inst 1A $23,764.00 GST on purchases n $17,642,00
PAY( tax withhald [ 4 ] $3,201.00

PAYIG Income tax instalment 5A $533.00 Credit from PAYG tax inst m 30.00
Amount you owe the ATO BA $27 518.00 Amount the ATO owes you m 51764200
Your payment amount B §9,876.00




O After completing the above points need to do GST reconciliation (how to do GST reconciliation
steps will be available separately) for that specific quarter.

O While preparing BAS we can prepare simple GST reconciliation to check whether previous
quarter lodged BAS is reconciling with the current books of accounts during that financial year.

O If we are finding any minor variance this can be adjusted with your current preparation of BAS
after finding the reason why the variance has been raised. If the variance is huge then find out
the reason and discuss with your client before making any updates.

O Also check the tax payments made during the quarter has been recorded correctly as per
business activity statement account and Integrated Client Account (ICA).



O You can download the required lodged BAS's, Activity statement account statement
and Income tax account statement, BAS prefill through ATO portal if client provided
access to portal. The below are some snippets for downloading the documents from
portal

] Refer Process Guide on How to download Documents for Australian Taxation Portal

Don't have the myGoviD app?

Create a myGoviD to prove who you are and log in to online services.
Find out how to set up your myGoviD &.

& Kopsiore || P> Coogle Pray

What's next?
’m ) 1. Download the app

2. Prove who you are

\ e 3. Come back and log in

Already have the myGoviD app?

Log in with your myGoviD email to continue.

roshan@carisma-solutions.com.au

Remember me Cancel




Login request

hMMatch the code to login

Declins
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SUTTONBIILDING ETY LT ;;Emﬁﬁ gﬂmmm s
Surrmary Prafile Asoounts and payments Ladgments Busiress
Accounts summary
Aagunty
4§ resuits: dournd Filber
l.l.nomrri AT Payment roference number Overdus Balance
Income tax 001 BUTTOM BLILOING BTY LTD 0100973232324 000
Egymant gobong
Acvty statemen (02 BUTTON BURLDING PTY LT Q0288B035445762760 42802 00 0R
Esnrannt cgtiorg
Enna bensiis tas (03 BUTTUM EURLDING PTY LTD DO00ET 2T 62 £0.00
Eaymant agtions
Lotical Puspense (05 BUTTON BURDNG FTYLTT 00S008732300236501 $000
Eeniment. eaboony
Activity statement 002

Activity statements

Sncoynt

(COE-BUTTDNEJ.IILENE FTYLTD

Far aclion Histary
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Stutarnesiis

46 results 12022020 - Clerent
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Finalised

Fenalised

PP

Recelved dats

a2 2
Payment dus 21022024

1601/2024
Fayment due 2B022024

122083
Paymant due 217122023

172023
Payment due 241172023
202023
Paymunt due 271 12023

120G2023
Paument dus M TR

Ourteame

£2 852 00 cabt

£5.527.100 aal

$3575 00 dabt

43,195 00 datt

$3.021 00 gebt

3375 00 debt



O After completing the above points start preparing BAS in client tax software. Update the details
from Accounting software to tax software to lodge the BAS with ATO

O The details will be automatically updated in accounting software BAS report once we
completed the above points
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PAYG Income tax instalment {Option 1) L
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O After Finalizing in accounting software then we need update in tax software.

 BAS as per Tax software (the below snippets is available as per XPM it might differ based
on their clients)

Activity Statement B8R . - " ~ Pty Ltd ¢ e & Print m
Filed Activity Statement Calculation
Cover Ty e Amount you owe the Tax Office 27.518.00
5aT 01 Oct 2023 - 31 Dec 2023 Amaount the Tax Office owes you 17,595.00
o i @ Due28 Feb2024 Amount payable 9,023.00
) PAYGI =+ New Mote
S{RTMary F  Last modidied a month ago

= From Xero on 12 Jan 2024

History \iew MNaotes () Expart Histary

ax  Filed ATO tmesiamp: 2024-0%-16 D02B.092. Xera B i g
ldgmenl & BOBN4BIES, Message id # B1e91040-8ade-
4ad{-BW0-7TTrase0EecfC@E4806 198 Dy ATO
Sarvice (ownidad ripad

KB Submitied by Kayla Pepe 16 Lan 2024
KPP ‘Waiting fo be Filed by Kayia Pepe 16 fan 2024

L BE  Pre lovias Dagged s Drednoine Seolics 0 i 2034
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Payrod

PAY G
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GET accounting method
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Payrod

PAY G

Sammany

Goods and services tax (GST)

GST tepodting melhod

Opticn 2 (Simpler BA S Calculale GET quameny and repar
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Tl Saes

Dwoes the amount at G above include GST?

Previous. Covel
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&1



Search questions

AS Summary

Cover

G5T

Fayrod

PAYGI

Summary

Payroll

Total salary, wages and other paymenis

Amount wilhnesd from payments shown at W1

Amount withheld where no ABN Is quoted

Other amounts wihheld (excluding any amount shown at W2 or W)

Total amownts withheld

Previous: GST

for the peniod trom 01 Dec 2023 to 31 Dec 2023

15,637

3.2

3201

Next PAYGI

w1

wi

Wa




A5 Summary

Cover

G3T

Payrol

PaYG

PAYG Income tax Instalment

Option 1: Pay 2 PAYG instalment amount quarterly

ATD instaiment amaunt

It varying the amount at T7, complete T8, T3, T4

Eslimated ja bt the year

Vared amaun for the quaner

Reason code far varaton

Frevigus: Payroll

for he period froem 81 Oct 2023 to 31 Dec 2023

Next: SUmiTiary
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A8 Sumimary

Cover

GET

Paymill

PAYGE
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Credit from PAYS incoime tax instalment vanation
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I5 84 more than 887

Payment of Refund?

Amaunt payable

418

17.585

17495

5923
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BAS FORMS

BAS A — Quarterly business activity statement Quarterly goods and services tax (GST), pay as you go
(PAYG) tax withheld and PAYG income tax instalment
obligations. Typical users include sole traders and
companies.

BAS C — Quarterly business activity statement Quarterly GST, PAYG tax withheld and PAYG income tax
instalment obligations and any one or combination of
fringe benefit tax instalments, wine equalisation tax or
luxury car tax.

BAS D — Quarterly business activity statement Quarterly GST only. Typical users include partnerships
and charities.

BAS F — Quarterly business activity statement Quarterly GST and PAYG tax withheld obligations.
Typical users include partnerships and charities.

BAS G — Monthly BAS Monthly GST and any other obligations.

BAS P — Annual GST return GST by instalments and lodge an annual GST return or

are eligible to report and pay their GST annually.

BAS Q — Annual GST report Taxpayers who have paid and reported GST quarterly
using GST Option 2.




BAS R — Quarterly PAYG instalment notice

PAYG instalment notice is for taxpayers who have
elected to pay an instalment amount (Option 1) and
only have a reporting obligation if varying.

BAS S — Quarterly GST instalment notice

GST instalment notice is for taxpayers who have
elected to pay GST instalments quarterly (Option 3)
and only have a reporting obligation if varying.

BAS T — Quarterly GST and PAYG instalment notice

Quarterly GST and PAYG instalment notice is for
taxpayers who pay GST and PAYG instalments
quarterly and only have a reporting obligation if
varying one or both of these amounts.

BAS U — Quarterly business activity statement

Claiming a fuel tax credit with a quarterly GST, PAYG
tax withheld and PAYG income tax instalment
obligations. Typical users include sole traders and
companies.

BAS V — Quarterly business activity statement

Claiming a fuel tax credit with a quarterly GST, PAYG
tax withheld and PAYG income tax instalment
obligation and any one or combination of a fringe
benefit tax instalment, wine equalisation tax or luxury
car tax.




BAS W — Quarterly business activity statement

Claiming a fuel tax credit with a quarterly GST
obligation only. Typical users include partnerships and
charities.

BAS X — Quarterly business activity statement

Claiming a fuel tax credit with a quarterly GST and
PAYG tax withheld obligations. Typical users include
partnerships and charities.

BAS Y — Monthly business activity statement

Claiming a fuel tax credit with monthly GST and any
other obligations.

BAS Z — Annual GST return

Claiming fuel tax credits with an annual GST obligation
as well as taxpayers with wine equalisation tax or
luxury car tax obligations. Taxpayers who pay their GST
by instalments do not use this form as they use BAS P.

RBAS — Revised business activity statement

Taxpayers who need to revise an activity statement or
apply for an amendment.




