
Rental Schedule with Invoices, Income Detail Provided: 

Learning Objectives : 

1. Introduction to Rental Income  

2. How to Prepare Excel workpaper for Rental Income & Expenses 

3. What is Rental Income & Expenses, what are the Expenses Eligible to claim as deduction with Example Documents? 

4. How to create and update Rental Schedule in Xero practice Manager 

1. Introduction to Rental Income 

I. What is Rental Income? 

i. Rental Income refers to the money you receive from leasing or renting out a property to someone else.  

ii. Generally, Person who received the rental money called Owner. 

iii. Generally, Person who paid the rental money called Tenant. 

Note: In Australia most of the Rental Properties are management by Property Agents behalf of owner, so property agents will Collect Rental money from 

Tenant and Incurred all Expenses related to then rental property, for managing property agent charge some agent fees balance money he will send it to Property 

Owner on Monthly basics. 

 

 

 



 

2. How to Prepare Excel workpaper for Rental Income & Expenses 

Client may provide various source related to rental property income, the main objective of preparing excel workpaper to consider rental expenses 

from various and to avoid duplication of Income and Expenses and to reconcile with agent summary. 

For Examples:  

• Expenses related to Water Rates per bank statement as well as Invoice for the same:  

• Expenses related to Repairs and Maintenance provided in Agent summary as well as Invoice provided for the same 

• Repairs and maintenance expense incurred by agent per agent summary in addition to that repair and maintenance directly incurred by owner per 

Invoice.  

Various Source of Document: 

A. Agent Summary (Property Agent Summary either in yearly basis or Monthly basis) 

B. Bank Statement 

C. Client Summary (nothing but End client’s written notes, mail communication or Excel workpaper) 

D. Invoice  

E. Loan Statement (To Considered Interest Expenses) 

F. Xero (Used to considered Deprecation Expenses)   

 

 



Rental Property Schedule Worksheet 

  
(A) Agent 

Summary 

(B) Bank 

Statement   

(C) Client 

Summary 
(D) Invoice (E) Loan Statement (F) Xero 

Total  

(A+B+C+D+E+F) 

Income               

Rental Income             xxx 

Other Rental Income             xxx 

Total Income (i)             xxx 

                

Expenses               

Advertising for 

Tenants 

            xxx 

Agent Fees             xxx 

Body Corporates 

Fees 

            xxx 

Borrowing Expenses             xxx 

Cleaning             xxx 

Council Rates             xxx 

Depreciation 

- Capital Work 

Deduction 

- Capital 

Allowance 

            xxx 

Gardening             xxx 



Insurance             xxx 

Interest            xxx xxx 

Land Tax            xxx 

Legal fees             xxx 

Office Supplies             xxx 

Pest control             xxx 

Repairs and 

Maintenance 

            xxx 

Travel             xxx 

Water             xxx 

Sundry (Other 

Expenses)  
            xxx 

Total Expenses (ii)             xxx 

                

Net Rental Income 

(iii) 
            (i)-(ii) 

                

Distribution               

Individual 1 (% of 

Ownership) 
            

(iii) x (% of 

Ownership) 

Individual 2 (% of 

Ownership) 
            

(iv) x (% of 

Ownership) 



3. What is Rental Income & Expenses, what are the Expenses Eligible to claim as deduction with Example Documents? 

A. Rental Income 

I. Rental Income per Schedule: 

It is a Gross amount of Rent that property owner receive during the Financial Year. 

For Example: Gross Rent is $31,284, Property Agent Incurred Repairs and Maintenance of $2,572 and Charged Agent Fees of $1,564 in that month balance 

amount received in bank of $ 27,147. 

Description                            Amount  

Gross Rent                             $31,284 

Less: 

Repairs & Maintenance etc.  ($ 2,572) 

Agent Fees                             ($1,564) 

Rent received in Bank            $27,147 

In above Example the Gross amount of Rent is $31,284 to be considered in Rental Schedule 

Example of Documents Rental Agent Summary  

 



II. Other Rental Income per Schedule: 

Following is to be considered as Other Rental Income 

a. Property owner received an insurance payment to compensate for lost rent. 

b. Property owner received a letting or booking fee. 

c. Government rebate for purchase of a depreciating asset, such as a solar hot-water system for rental property 

d. If property owner received a reimbursement for deductible expenditure. 

For Example: Owner incurred repairs expenses for the rental property later the repair amount was recovered from the Tenant. 

 

B. Rental Expenses 

There are 3 categories of rental expenses: 

I. Rental Expenses which you cannot claim deductions. 

II. Rental Expenses can claim an immediate deduction. 

III. Rental Expenses can claim deduction over a number of incomes year. 

 

I. Rental Expenses which you cannot claim deductions. 

i. Expenses not incurred by Owner. 

ii. Expenses for the property was not genuinely available for rent. 

iii. Expenses not related to the rental property. 

iv. Expenses incurred to relocating assets between rental properties prior to renting. 

vi. Acquisition costs and disposal costs for the rental property (will goes to Capital Gain Tax) 

 

 

 

 



II. Rental Expenses can claim an immediate deduction. 

i. Advertising: 

Advertising for Tenants  

Note: Advertising for sale of rental property not allowed to deduct under rental schedule it will goes to Capital Gain Tax calculation 

 

ii. Agent Fees 

Property agent’s fees and commissions (including prior to the property being available to rent) 

Example of Documents (Agent Summary) where we can get Agent Fees of ($1,564.20+$156.42 =$1,720.62)  

 

 



iii. Body Corporates Fees  

Body Corporates Fees is the managing entity that oversees common property or shared areas in multi-unit developments (such as apartments, townhouses, or 

duplexes). 

Body Corporate Fees Included following Fees: 

i. Administration Levy: Covers day-to-day operations (e.g., water, insurance, lawn maintenance, management). 

ii. Sinking Fund Levy: Reserved for long-term capital expenses (e.g., repairs, upgrades, major works). 

iii. Special Levies: Occasional fees for unexpected expenses or major projects. 

Example of Documents for Body Corporate Fees: 

 

 

 

 

 

 

 



iv. Council Rates 

• Council rates are a type of property tax levied by local councils across Australia. 

• Every homeowner, including those renting out their properties, is subject to council rates. 

• Council Rates is calculated based on the value of their property. 

Example Document for Council Rate 

 

 

 

 



v. Insurance 

• Insurance Expenses related to rental building. 

• Insurance Expenses related to contents on rental property (e.g., furniture, appliances, carpets) 

• Insurance Expenses related to public liability insurance (Public liability insurance covers legal liability for injury or damage to third parties (e.g., 

tenants, visitors) at your Rental property. 

• Insurance Expenses related to Loss of rent (covers if your rental property becomes unfit or unsuitable to live due to (e.g. fire, flood), resulting in lost 

rental income. 

Example Document for Insurance  

 

 

 



vi. Interest Paid 

• Interest Expenses related to Loan.  

• For Purchase or Construction of Rental Property. 

• For purchase depreciating assets related to Rental Property 

• For repairs related to Rental Property 

• For renovations or Extension related to Rental Property. 

 

vii. Land Tax 

Land tax applies once the total taxable value of all land you own in a state exceeds a specific threshold (e.g., $300,000 in Victoria). 

Land tax is assessed annually, considering the value of all land you owned on December 31 of the previous year.  

Example Document for land Tax 

 

 

 



viii. Legal fees 

Legal expense other than acquisition costs, selling cost and borrowing costs) 

 

ix. Repairs and Maintenance  

a. Examples of repairs for which you can claim deductions as Repairs and Maintenance:  

i. Replacing broken windows. 

ii. Plumbing 

iii. Repairing electrical appliances. 

iv. Repainting faded or Damaged interior walls. 

b. Examples of Repairs and Maintenance are capital in nature for which you cannot claim deductions under Repairs and Maintenance: 

i. Landscaping 

ii. Insulating the house. 

iii. Adding on another room. 

 

 

 

 

 

 

 

 

 

 



x. Travel and Car Expenses 

a. Rental property owner may entitle to claim Travel and car Expenses if: 

Rental property owner is Excluded entity. (or) 

Rental property is commercial rental property. (or) 

Rental property should not be residential rental property. 

Excluded Entity means: 

i. Corporate Tax Entity 

ii. Superannuation plan (other than a self-managed superannuation fund) 

iii. Public Unit Trust 

iv. Managed Investment Trust, or 

v. Unit trust or partnership of which all the members are corporate tax entities, superannuation plans, managed investment trust or public unit trust. 

b. Car Expenses Example: 

Mr Emil visited the commercial property, to carry out minor repairs. He travelled 162 kilometres during these visits.  

Eligible to claim: Distance travelled x Rate per km = Car Expenses (162km x $0.78 = $126), Maximum restricted to 5000km.  

 

xi. Office Supplies 

• Stationery (pens, paper and notebooks used for property) 

• Printer Ink and cartridges etc. 

• Postage 

 

 

 

 



xii. Water 

• Water rate and Water consumption Payment may be made on quarterly basis 

• Water Rate will pay on Quarterly wise, so check 4 Quarter payment invoice. 

Example Document for Water Rates 

 



xiii. Sundry Expenses (Sundry means rental expenses not categorised in above rental expenses head) 

For Example: 

• Assets less than $300 (Immediate deduction for the cost of the asset uses it to produce rental income). 

• Electricity and gas (annual power guarantee fees) 

• Inspection Fees 

• Leasing and Letting Fee 

• Secretarial and bookkeeping fees  

• Security patrol fees 

• Telephone calls. 

• Bank Charges 

Bank charge related to bank loan for purchase or construct or Renovation of Rental Property etc. 

Bank charges related to the separate bank account maintained for Rental property. 

 

III. Expenses Deductible over several income years 

There are 3 types of expenses you may incur for your rental property that may be claimed over several income years: 

i. Borrowing expenses 

ii. Amounts for decline in value of depreciating assets  

iii. Capital works deductions. 

 

i. Borrowing expenses 

Example for Borrowing expenses: 

• Fees for a valuation required for loan approval. 

• Loan establishment fees. 

• Costs for preparing and filing mortgage documents. 

• Mortgage broker fees. 

 

If the total deductible borrowing expenses are $100 or less, they are fully deductible in the income year they are incurred. 



If total borrowing expenses are more than $100, the deduction is spread over 5 years or the term of the loan, whichever is less.  

If owner repaid the loan early and in less than 5 years, you can claim a deduction for the balance of the borrowing expenses in the year the loan is repaid in full 

 

ii. & iii. Depreciation & Capital works deductions 

i. If Asset value more than $300 

ii. Property depreciation allows owner to offset the decline in value of their rental property against their rental income using written down method or prime cost 

method. 

For Deprecation Rate Refer ATO: 

Example for Deprecation Schedule per XPM: 

 

 

 

 

 

 



 

There are two main categories for claiming depreciation: 

i. Capital Works Allowance (Division 43): Covers the value of the building’s structure.(eg Building Renovations or Extensions or Alterations or 

Improvement)  

ii. Plant and Equipment Depreciation (Division 40): Covers removable items within the property (e.g. AC, Heater, Ovens, Dishwashers) 

Example Document BMT Report  

 

 

 

 

 

 

 



 

4. How to create and update Rental Schedule in Xero practice Manager? 

Step 1: Login into XPM> Select Client > and the Select the relevant ITR 

 

 

 

 

 

 

 

 

 



Step 2 : Select New Schedule and then select Rent now Rental Schedule has been created

 



Step 3: Now fill the Rental Property Detail  

 

 

 



Step 4: Now fill the Rental Property Income and Expenses details as we discuss earlier.  

 



 



Step 5: Once Rental Property Income and Expenses are updated in XPM, in Top Right corner > Click Save and the Click > Validate to check is there 

is any Error. 

 

 

 

 

That’s all, Thank You 

 


