Rental Schedule with Invoices, Income Detail Provided:

Learning Objectives :

1. Introduction to Rental Income

2. How to Prepare Excel workpaper for Rental Income & Expenses

3. What is Rental Income & Expenses, what are the Expenses Eligible to claim as deduction with Example Documents?

4. How to create and update Rental Schedule in Xero practice Manager

1. Introduction to Rental Income

I. What is Rental Income?

i. Rental Income refers to the money you receive from leasing or renting out a property to someone else.
ii. Generally, Person who received the rental money called Owner.
iii. Generally, Person who paid the rental money called Tenant.

Note: In Australia most of the Rental Properties are management by Property Agents behalf of owner, so property agents will Collect Rental money from
Tenant and Incurred all Expenses related to then rental property, for managing property agent charge some agent fees balance money he will send it to Property
Owner on Monthly basics.



2. How to Prepare Excel workpaper for Rental Income & Expenses

Client may provide various source related to rental property income, the main objective of preparing excel workpaper to consider rental expenses
from various and to avoid duplication of Income and Expenses and to reconcile with agent summary.

For Examples:
o Expenses related to Water Rates per bank statement as well as Invoice for the same:
e Expenses related to Repairs and Maintenance provided in Agent summary as well as Invoice provided for the same
e Repairs and maintenance expense incurred by agent per agent summary in addition to that repair and maintenance directly incurred by owner per
Invoice.

Various Source of Document:

A. Agent Summary (Property Agent Summary either in yearly basis or Monthly basis)

B. Bank Statement

C. Client Summary (nothing but End client’s written notes, mail communication or Excel workpaper)
D. Invoice

E. Loan Statement (To Considered Interest Expenses)

F. Xero (Used to considered Deprecation Expenses)



Rental Property Schedule Worksheet

(A) Agent (B) Bank (C) Client . Total
Summary Statement Summary (D) Invoice (E) Loan Statement | (F) Xero (A+B+C+D+E+F)
Income
Rental Income XXX
Other Rental Income XXX
Total Income (i) XXX
EXxpenses
Advertising for
XXX
Tenants
Agent Fees XXX
Body Corporates XX
Fees
Borrowing Expenses XXX
Cleaning XXX
Council Rates XXX
Depreciation
- Capital Work
Deduction XXX
- Capital

Allowance

Gardening XXX




Insurance XXX
Interest XXX XXX
Land Tax XXX
Legal fees XXX
Office Supplies XXX
Pest control XXX
Repairs and

: XXX
Maintenance
Travel XXX
Water XXX
Sundry (Other

XXX
Expenses)
Total Expenses (ii) XXX
Net Rental Income e
(1)-(ii)

(i)
Distribution
Individual 1 (% of (iii) x (% of
Ownership) Ownership)
Individual 2 (% of (iv) x (% of
Ownership) Ownership)




3. What is Rental Income & Expenses, what are the Expenses Eligible to claim as deduction with Example Documents?

A. Rental Income
I. Rental Income per Schedule:

It is a Gross amount of Rent that property owner receive during the Financial Year.

For Example: Gross Rent is $31,284, Property Agent Incurred Repairs and Maintenance of $2,572 and Charged Agent Fees of $1,564 in that month balance

amount received in bank of § 27,147.
Description Amount
Gross Rent $31,284
Less:

Repairs & Maintenance etc. ($2,572)

Agent Fees
Rent received in Bank

($1.564)
$27.147

In above Example the Gross amount of Rent is $31,284 to be considered in Rental Schedule

Example of Documents Rental Agent Summary

16
Financial Statement for the period 01/07/2022 to 30/06/2023
RE
Y.T.D. July August September Cctober Nowvember December January February March Bypril May June
Revenue
402.  Rent £31,224.00 $2,607.00 $2,807.00 $2,607.00 $2.807.00 $2.607.00 32,807.00 52 607.00 32,807.00 $2.607.00 32,807.00 $2607.00 §2,807.00
$31,284.00 £2,607.00 $2,607.00 £2,607.00 $2 60700 $2,607.00 $2,607.00 £2,607.00 $2,607.00 $2.607.00 §2,607.00 $2.607.00 $2,607.00
Expenses
§27.  Electrical Repairs -BO72.27 $0.00 F472 37 -3650.00 $0.00 $0.00 50.00 $0.00 30.00 $0.00 30.00 $0.00 50.00
52301 Miscellaneous RepairsMaintenance -§1,181.82 $0.00 -5200.00 £0.00 $0.00 30.00 50.00 $0.00 30.00 $0.00 30182 $0.00 50.00
520, Bank Charges & Statement Fee 342,00 5350 F2.50 5350 $3.50 350 -53.50 5350 -33.50 160 -33.50 160 -53.50
512, GST -5180.62 -512.30 1230 -513.30 1330 513,30 -513.30 -512.30 -513.30 51330 513.39 51330 -513.20
74008 GST. 2541 £0.00 36023 -555.00 $0.00 30.00 50.00 $0.00 30.00 $0.00 -398.18 $0.00 50.00
500.  Commission on Rentsl -31,584.20 513035 -5130.35 3130.35 513035 E120.38 313025 513035 313025 513035 -£130.35 513035 -5130.35
4413538 S147.24 £831.74 5752.24 14724 L1474 $147.24 514724 414724 S4T30 5122724 L4724 S147.24
Capital
102.  Distibufion to Owner £27.147.82 245076 31,775 5185476 3245078 3245978 3245076 5245076 -52,450.76 3245078 -51379.79 $245078 -52,450.76
42714762 £2.450.76 41,775.25 £185476 4245978 4245976 5245976  $245976 -52,459.76 4245976 5137976 4245976 52,459.76




I1. Other Rental Income per Schedule:
Following is to be considered as Other Rental Income

a. Property owner received an insurance payment to compensate for lost rent.

b. Property owner received a letting or booking fee.

c. Government rebate for purchase of a depreciating asset, such as a solar hot-water system for rental property
d. If property owner received a reimbursement for deductible expenditure.

For Example: Owner incurred repairs expenses for the rental property later the repair amount was recovered from the Tenant.

B. Rental Expenses

There are 3 categories of rental expenses:

I. Rental Expenses which you cannot claim deductions.
I1. Rental Expenses can claim an immediate deduction.

I11. Rental Expenses can claim deduction over a number of incomes year.

I. Rental Expenses which you cannot claim deductions.

i. Expenses not incurred by Owner.

ii. Expenses for the property was not genuinely available for rent.

iii. Expenses not related to the rental property.

iv. Expenses incurred to relocating assets between rental properties prior to renting.

vi. Acquisition costs and disposal costs for the rental property (will goes to Capital Gain Tax)



I1. Rental Expenses can claim an immediate deduction.

i. Advertising:

Advertising for Tenants

Note: Advertising for sale of rental property not allowed to deduct under rental schedule it will goes to Capital Gain Tax calculation

ii. Agent Fees

Property agent’s fees and commissions (including prior to the property being available to rent)

Example of Documents (Agent Summary) where we can get Agent Fees of ($1,564.20+$156.42 =$1,720.62)

16
Financial Statement for the period 01/07r2022 to 0062023
Y.T.D. July august Saptember October Hovambar Decembar January Felbruary March april May Junig
Revenue
402, Rent 531.234.00 52,607.00 52,607.00 §2607.00 §2,607.00 52,607.00 §2807.00 £2 80700 52,607.00 2860700 §2,607.00 £2 80700 52,607.00
3128400 42 507.00 $2,607.00 42 80700 4250700 FZE07.00 $£2607.00 $2 60700 $2,607.00 42 807.00 $2,507.00 2 607.00 42 507.00
Expenses
53T, Elzcirical Repalrs -8872.37 $0.00 -5432.27 -5550.00 £0.00 50.00 50,00 s0L00 £1.00 $0.00 §0U00 50.00
523.07 Miscelaneous Repals/Malntenance -51,181.82 $0.00 -5200.00 $0.0i $0.00 $0.00 50,00 S0U00 s0.00 -§961.52 s0u00 $0.00
520, Bank Changes & 3tatement Fee -542.00 -§3.50 -53.50 -52.50 -§3.50 -33.50 -53.50 -§2.50 -532.E50 -§3.50 -52.50 -33.50
912, 5T -5160.63 -513.30 -§13.39 -313.39 -§13.38 -513.30 -§13.39 -$13.39 -313.39 -§13.38 -§13.39 -513.30
T400E GS5T. -5215.41 £0.00 -§62.23 -55E5.00 £0.00 50.00 50000 50000 1,00 -583.1E6 S0000 50.00
S00. Commission on Renlal -51,564 210 -$130.35 -3130.33 -$130.35 -$130.35 -3130.35 -5130.35 -§130.35 -$130.35 -§130.35 -$130.35 -3130.35
-4, 136,38 414724 -5831.74 475224 4147.24 -5147.24 -$147.24 414724 -5147.24 -$147.24 41,227.24 414724 514724
Capital
102, Districution to Cramer -327.14T B2 -$2,459.76 -31,775.26 -§1,854.76 -§2.459.76 -32,4539.76 -52459.76 -§2,450.76 -32.439.76 -§2,853.76 -§1,379.76 -52, 45076 -32,439.76
B2 4762 -$2 45378 -51,775.26 -$1,854.7¢5 42455.7e 5245376 5245376 -£2. 45578 -52,455. 76 -§2,453.7¢8 41,3737 4245578 -$2 453.7¢
Owner Distribution
52714762 3245976 51,775.26 $1.854.76 3245976 3245976 5245076 8245076 52435976 $2.453.76 $1,379.76 245076 32.459.76
SIT4TE2 42 4537 $1,775.26 £1,854.75 42453.7¢ F2 45376 $2.453.76 £2.453.78 $2,455.7T6 $2 45978 $1,373.7¢ £2.455.78 42 453.7¢




iii. Body Corporates Fees

Body Corporates Fees is the managing entity that oversees common property or shared areas in multi-unit developments (such as apartments, townhouses, or
duplexes).

Body Corporate Fees Included following Fees:

i. Administration Levy: Covers day-to-day operations (e.g., water, insurance, lawn maintenance, management).
ii. Sinking Fund Levy: Reserved for long-term capital expenses (e.g., repairs, upgrades, major works).

iii. Special Levies: Occasional fees for unexpected expenses or major projects.

Example of Documents for Body Corporate Fees:

‘\ SOun‘a\ PG Bo 1547 Noosa Heads GLD 4567

body cosporate T (07} 8473 3400
body corpodat E hoaeagunm
management noasadsaundbormcom s

cstm.com.au/noosa

== TAR INVGICE
ABN 76 B38 T 585
Body Comporate and Commenily Management Act 1997

NOTICE OF CONTRIBUTIONS

-

Ciale of Motice | & Juna 2023

| Adc o 2
| ; Let g’_ nit Mumbeas [ 2
Cordirib Ent. I35 ) ) _|
L ] i Intares Ent :T.'n‘i )

Bedy Compormebor I B ]
| NOOSA'S CTS 15172
! | emecun PuaL AUCEEVING WLL 9905
l-iounl :‘gn?d D Dt Amcani  Discowrm _I[pad by  Mai ﬂ-l'-u.ml-‘
I Adminstrative Fund 01102723 o 3004123 0102123 176338 000 | 17633
| Sinking Fund OD1ZES o 30004023 0023 14279 n.oo 142,749

| Owverdd oe
Totals  [Lewies include GST) 1,908 14 0.00
— GST componert on levies of §1 73288 m 817326

$1,906.44 |
—




iv. Council Rates

e Council rates are a type of property tax levied by local councils across Australia.
e Every homeowner, including those renting out their properties, is subject to council rates.
e Council Rates is calculated based on the value of their property.

Example Document for Council Rate

RAtEs, CITATEES anu Levies

CITY OF For the period 1 July 2022 to 30 June 2023 :
MONASH

A1 L L L | L L 027-3163 (15)

| TN RO T AT T

| Fire Services Levy Classi'ﬁcation - Residential
| Land Use - 120 Single Unit/Villa Unit/Townhouse

Arrears/Balance B/Fwd 01-Jul-2022 $0.00

Residential Rate (Rate on CIV .00132475) $1,311.45
Fire Services Levy (Rate on CIV .000053 + $117.00) $169.40
Recycling & Waste Levy $46.00
AMOUNT PAYABLE $1,526.85 \




V. Insurance

e Insurance Expenses related to rental building.

¢ Insurance Expenses related to contents on rental property (e.g., furniture, appliances, carpets)

¢ Insurance Expenses related to public liability insurance (Public liability insurance covers legal liability for injury or damage to third parties (e.g.,
tenants, visitors) at your Rental property.

¢ Insurance Expenses related to Loss of rent (covers if your rental property becomes unfit or unsuitable to live due to (e.g. fire, flood), resulting in lost
rental income.

Example Document for Insurance

Dote of lssue 22 December 2022

Policy Renewal

Policy Mumber

Period of Insuronce 25 Jonuary 2023 to

11:59pm 25 Jonvary 2024

Due Daote 25 Janvory 2023
Total Amount Payable $1,3249
Last Yeor's Annual Premium $1,104.08

Change on lost year “20.0%

Page 1 of 2

Strata Insurance

Dear MR M BUSLIETA,

*Why your premium may change

Thank you for insuring your Strata Building with AAMI,
Your current policy expires at 11.5%pm on 25 January

2023 and we would like to invite you 1o renew with us for o

further 12 months.

Please find enclosed your Cerfificote of Insurance showing

policy details for the new period of insurance and
Supplementary Product Disclosure Statement (if any).

It is important fo review the information in your Cerfificote

of Insurance carefully. If any details shown are

Each year your premium is likely fo change even if your
personol circumstonces haven't.

Factors like the number of claims we experience,
improved data ond changes to the cost of running our
business can impact your premium. Your premium moy
also bo impocted by chenges fo rewords and discounts.

For more information please visit

Wwnw.aomi.com.au/premium




vi. Interest Paid

o Interest Expenses related to Loan.

e For Purchase or Construction of Rental Property.

e For purchase depreciating assets related to Rental Property
e For repairs related to Rental Property

e For renovations or Extension related to Rental Property.

vii. Land Tax
Land tax applies once the total taxable value of all land you own in a state exceeds a specific threshold (e.g., $300,000 in Victoria).

Land tax is assessed annually, considering the value of all land you owned on December 31 of the previous year.

Example Document for land Tax

AT
Statement of lands for period 1 January 2023 to 31 December 2023

Assessment number: 59896620
Level of value date: 1 January 2022

Lands owned as at midnight 31 December 2022 — Where a property was sold after 31 December, the vendor (seller) is still liable for the land tax.
Any adjustment (pro-rata) of the assessed amount is a private arrangement between the buyer and seller.

Item  Address/Municipality Land ID/References Single holding tax' Proportional tax't Taxable value
1 { $4,975.00 $8,849.43 $1,250,000

Plus  Your interest in Joint Ownership {Client No. 14020437)

alue is shown
2 6 | $2,725.00 $1,263.07 $950,000
O (50.0%)
L n N/A N/A $0
o PPR
(50.0%)

Total taxable value




viii. Legal fees

Legal expense other than acquisition costs, selling cost and borrowing costs)

ix. Repairs and Maintenance

a. Examples of repairs for which you can claim deductions as Repairs and Maintenance:

I. Replacing broken windows.

ii. Plumbing

iii. Repairing electrical appliances.

iv. Repainting faded or Damaged interior walls.

b. Examples of Repairs and Maintenance are capital in nature for which you cannot claim deductions under Repairs and Maintenance:
i. Landscaping

ii. Insulating the house.

iii. Adding on another room.



X. Travel and Car Expenses

a. Rental property owner may entitle to claim Travel and car Expenses if:

Rental property owner is Excluded entity. (or)

Rental property is commercial rental property. (or)

Rental property should not be residential rental property.

Excluded Entity means:

I. Corporate Tax Entity

ii. Superannuation plan (other than a self-managed superannuation fund)

iii. Public Unit Trust

iv. Managed Investment Trust, or

v. Unit trust or partnership of which all the members are corporate tax entities, superannuation plans, managed investment trust or public unit trust.
b. Car Expenses Example:

Mr Emil visited the commercial property, to carry out minor repairs. He travelled 162 kilometres during these visits.

Eligible to claim: Distance travelled x Rate per km = Car Expenses (162km x $0.78 = $126), Maximum restricted to 5000km.

xi. Office Supplies

e Stationery (pens, paper and notebooks used for property)
e Printer Ink and cartridges etc.
e Postage



xii. Water

Water rate and Water consumption Payment may be made on quarterly bgsis
Water Rate will pay on Quarterly wise, so check 4 Quarter payment invoice.

Example Document for Water Rates

Your

quarterly bill

| PHOTMAIL.COM

Summary

()

Enquiries
Faults (24/7)
I-locount. number
Invoice number 4744 2449 766090
Issue date

@ Valley Water ABN 53 068 902 50

Ta lrvodcn Yar

Due date
29 Sep 2022

Payment summary

No water usegs has been charged on this account

g Important note

This bill may seem higher than usua

Amount

$9.80

Sewarage System Charge $Na.se9

Yarra Valley Water Total $133.59
Other Authority Charges

Watervays and Drainage Charge on behalf of Mealboume W ater $27.85

Anrual Parks Charge £8160

TOTAL Ll‘;\;;:-_'_x;o? n[;x.t';? - - {24—2‘;

Iy A5 1T Includes the annual parks charge.

Last Acoount ERETAR
Paid/ Adjusted 815704
Balance $0.00

Totel this Account

Total Balance

+824284
$242.84




xiii. Sundry Expenses (Sundry means rental expenses not categorised in above rental expenses head)

For Example:
e Assets less than $300 (Immediate deduction for the cost of the asset uses it to produce rental income).
e Electricity and gas (annual power guarantee fees)
e Inspection Fees
e Leasing and Letting Fee
e Secretarial and bookkeeping fees
e Security patrol fees
e Telephone calls.
e Bank Charges

Bank charge related to bank loan for purchase or construct or Renovation of Rental Property etc.
Bank charges related to the separate bank account maintained for Rental property.

I11. Expenses Deductible over several income years

There are 3 types of expenses you may incur for your rental property that may be claimed over several income years:
i. Borrowing expenses

ii. Amounts for decline in value of depreciating assets

iii. Capital works deductions.

i. Borrowing expenses
Example for Borrowing expenses:

e Fees for a valuation required for loan approval.

e Loan establishment fees.

e Costs for preparing and filing mortgage documents.
e Mortgage broker fees.

If the total deductible borrowing expenses are $100 or less, they are fully deductible in the income year they are incurred.



If total borrowing expenses are more than $100, the deduction is spread over 5 years or the term of the loan, whichever is less.

If owner repaid the loan early and in less than 5 years, you can claim a deduction for the balance of the borrowing expenses in the year the loan is repaid in full

Ii. & iii. Depreciation & Capital works deductions

i. If Asset value more than $300

ii. Property depreciation allows owner to offset the decline in value of their rental property against their rental income using written down method or prime cost
method.

For Deprecation Rate Refer ATO:

Example for Deprecation Schedule per XPM:

INDNIDHUAL TaX RETURM (DRAFT

Asset Depreciation for period 1 Jul 2022 to 30 jun 2023

Grant Johnston

Rental - |
Balancing adjustments
Dat Cost bi I Method  Decline Bus.Use Busi
ke Description  Type  Cost "=t owow Date 1SP53l pssessable Deductible oc Decine Bus. Use BUSINESS cwow
Purchased Limnit Value / Rate % in value L Decline

[1] capraL aLLowances

01/09/2017  Carpet BLD 200 274 D000 55 100.00 55 219
01045201 Carpet 8LD a32g San D 25.00 145 100.00 145 435

Total 1.625 854 200 200 654




There are two main categories for claiming depreciation:

i. Capital Works Allowance (Division 43): Covers the value of the building’s structure.(eg Building Renovations or Extensions or Alterations or
Improvement)

ii. Plant and Equipment Depreciation (Division 40): Covers removable items within the property (e.g. AC, Heater, Ovens, Dishwashers)

Example Document BMT Report

——
BMT Tax Depreciation

GQUANTITY SURVEYORS

1-Jul-20 fo 30-Jun-21

T Jul2] to 30-Jun22 198 181 7% 3430 3,809

_"“13;22 to 30-Jun-23 172 14 286 3.43%0 3716
1-3-23 1o 30-Jun-24 149 &9 218 3,420 3.648

-llul-zl 10 30-Jun-25 0 403 403 3,430 3833
1-Juk-25 to 30-Jun-24 0 253 253 3.430 3,683
1-Jut-26 to 30-Jun-27 0 157 157 3,430 3,587
1-24-27 fo 30-Jun-28 0 98 98 3,430 3528
1-Juk-26 to 30-Jun-29 0 40 €0 3430 3,450
1-Juk-29 to 30-Jun-30 1] 38 e 3 A —




4. How to create and update Rental Schedule in Xero practice Manager?

Step 1: Login into XPM> Select Client > and the Select the relevant ITR

@ XERO PRACTICE MANAGER

Xero Practice Manager now uses Xero login

Login

Email address



Step 2 : Select New Schedule and then select Rent now Rental Schedule has been created

Q Taxable income: 141,029.00  Amount payable: 8,986.06

Search guestions..

Summary

Cover

Income

Deductions

Oiffsets

Medicare

Income tests

Spouse

Business

Estimate

New Schedule +

Additional information

Mon-resident foreign income

Rental

Payment summary

21

22

23

24

Foreign income tax offset @

Foreign income tax offset from worksheets

Foreign income tax offset adjustment

Dwring the year did you own, or have an interest in, assets located
outside Australia which had a total value of AUDS50,000 or more?

Rent

Gross rent

Interest deductions

Capital works deductions

Cther rental deductions

Met rent

Bonuses from life insurance companies and friendly societies @

Forestry managed investment scheme income @

Other income @



Step 3: Now fill the Rental Property Detail

0  Xero Tax tip: Only have one shared rental schedule open at a time. When a schedule is done, close it and open any linked

return for rental schedule data to transfer across.

Property Details

Mame of property

Address

Towm City

Postcode

Date property first eamed rental income

The number of wesks the property was rented this year

The number of wesks the property was available for rent this year

Entity's % ownership

Has the loan for the property been renegaotiated this year?

Enter date

|




Step 4: Now fill the Rental Property Income and Expenses details as we discuss earlier.

Cifzats
Medicars
Income tests
Spouss
Business

Estimates

Capital gains tax

Rental
Mew Worksheet +

Capital gains tax

Payment summary

Income { Expenses

Income

Rental incoms

Cither rental income

Gross rent

Expenses

Adwertising for tenants

Body corporate fees

Borrowing expenses

Cleaning

Council rates

Capital allowance assats

Capital allowance - Assst workshest

Capital allowance - Bazic workshest

Gardening

Insurance

(Gross

My Share

Hloelelsy B [plz

[

ORRORRORRO

E:I?-T



Summary
Cover
Income

Deductions.

Medicars
Income tests
Spouse
Business

Estirnats

Capital gains tax

Rental
Hew Worksheet +

Capnal gains 32

Payment summary

Capital allowance - Basic worksheet
Gardening

Insurance

Interest

Land tax

Legal fees

Pest control

Agents fees

Repsis

Capital warks deductions
Capital warks - Azzst workshest
Capital warks - Basic workshest
Cifice suppfes

Travel

Wster

Sundry

Total expenses

Total net rent

=Back to Summary

s

Import assets wia C5W

e e e e e”

[

ORRORNO)

el eleole




Step 5: Once Rental Property Income and Expenses are updated in XPM, in Top Right corner > Click Save and the Click > Validate to check is there
is any Error.

T0 4398 [ J001852 | Import from Xero Print E-

Search questions Q Taxable income: 141,029.00  Amount payasle: 8,986.06 Compsrz @ | 2 Validate

Summary

That’s all, Thank You



